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Pcrsonal l)etails:

Education:

Location

Application for post o

D\
tr Advertisement n Referred bvApplication through

Full Name

.01i.o1./.1196Date of Birth
aqlI

.3Age

S\.1 oo.q* Go o.\Fathers Name

Address for
Conespondence

Phone & Mobile Bu\ts )-6'( I

s Hho- \<

o.N.0 t-
\ Ni\Oq Co

Permanent Address

Category icArrfi6rop*Aadhar number

NRfi Rnont.-Post Graduation

Q.,s'\. R**r Rur* c"-"\.. &" cName of college

Perc&tage marks EB'/.Q-r\S, ! Otl
o Regular Course orrespondence CourseCourse t)?e

sh /Telugu/ HindiMediurn of Instruction&o \\Year of completion

Degreei Diploma B,toq Qooc".Qu\rvr
Name of college R*.'l R.cd"o-rno \q, o,r-.,- L e !, [our--rA
Location V lA.{ $!^ e{,.,r Percantagt mdrks s(')
Course type

r-\
o{egnrlar course o Correspondence Course

Year of completion &ool Medium of Instruction effih,'lelugrrl nndi

Nanre of Inter/ Jr.
C'ollege Sm!trIq tr (ou.g{
Location L^\tQeI- Percentage rnark 6P'/,
Year of conrpletion &oo3 Medium of lnstruction rrfltisi n"trg'rrl ui"ai

Narne of school o

tqtLocation

Year of completion &oo I Medium of Instruction sh /Telugrr/ Hindi

Page I of4

Bio-Data

Date of application
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C

Description of other
courses or diploma

Skills:

Two Wheeler / Car:

ila*a trAverage tr PoorMS Office

Good EAverage o PoorMS Word

trAverage o PoorMS Excel

o Good oAverage o Poor A.Auto CAD
oAverage o PoorEmail

Make Ho.nJnu"rlt-or ,n Year SooA

Salary Details:
ofl bank statement of account will have to at the time of

S
es rNo

YW,k)

!1r\t uLf

Commitment

Company/
Education institutio?3

Age Occupation/
Study

NameFamilv Details:

t^\,^^"^ll-d.B1 \-h-.J3,t'rooc\Father

tnlnr"'..Jt&L\ ho,ou. r^rt [.
I

9.,.u I rn.\ qMotF.

B,to.nS}- torlu.rli,l.S,Vttrtc.'l.Lxn"Wife / Husband

Bso- $q&t33 5"\rt,Sur\rrrBrother / S)ister

Brother i Sister

Brother / Sister

Son / daughter

Son / daughter

Son / daughter

l1Soo1.- Bornu q.d Eooo/- lr UrLLast Drawn Salary

PF: o YesFSI: n Yes e4.,lo

Mobile Allowance: o YespdoConveyance: o Yes gfio
Does the above salary
include:

B oExpected Salary

Can you provide 2 sureties from Govt. employees or employees

nies?

of

[-.^t,, <Ln allCompanyf vqr *r.Kr rnr*Name

Your RelationA..,o.^1..-ADesignation

Surety I :

Nr,.r(,o s\mCompany1..l k.lm r-wName

Your RelationF<-lo. *$Designation

Surety 2:

es oNo
Can you commit to work for a minimum of 2 years?
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l> "t",""Years ofexperience in relevant field
ll rience & Em Details:

Remarks: For office use onl - Do not write in this box

- Do not write in this box

t-O"\Uh

q C.rlr,.lt ./^-

Name of Company S*.. s,":' B*td, Lnlnqt a
Duration ol employment J years From date \S.,rl.rlms To date: 3.1./,2-AeL\

Location t\o,.r\. - N
Designation Nclo.o.nI."t
Last drawn salary \o ooo l.-
Number of employees in
the company / branch? Qoo \l oi

Number of employees in
your dept. or division? t6 No\

Brief description of work
handled by you.

$".rt \t-Lri\r+
o

Reason for Ieaving (ood Io\-'
U

Fn'h, Llu.kon' hitl in\,l-.\ "n ") 
9tho o 

1Name of Company

3.\/.avlarrTo date:From date: o .9t/d"c{ y"u..Duration of employment

Q.-r'tLocation

\,,,. AclorlnL-*Designation

\Q ooo l- tr',
C rrrrrtoJ joooLast drawn salary

\o t'ro\
aNumber of employees in

your dept. or division?3oo l,,lorl
Number of employees in
the company / branch?
Brief description of work
handled by you.

i I

I

t
N.

Reason for leaving

Renrarks: For office use on.l
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4.r,l(.* 9koool, -r \r\.\ LL?Name of Company

3 years To date:From date: qs/{l/LdDuration of employment

\q\\(SrA -.,Location

g* \d.;"^kDesignation

\lSoo l.- \"rr Bo-nrr- "."*'' 
l- \ - O.L *-^ lAtlSLast drawn salary

B \)o'r
Number of employees iri
your dept. or division?lto \t o\r

Number of employees in
the company / branch?

\L"a q-\.r.r

.I
Brief description of work
handled by you.

0 rDrrL.Reason for leaving

Remarks: or office use onl - Do not write in this box

Remarks: or office use onl - Do not write in this box

Name of Company

Duration of employment years From date: To date:

Location

Designation

Last drawn salary

Number of ernployees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Ask for additional sheets ifrequired.
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DECLARATION

From: nate: &5\oe\&otor
q.1ql r\ onrt' v

h.No s.s.\r\\o q\N+No \
.N s\0 \ Coto.t5

l\..\\aq\$* t1l.,.t'1'
To.
HR Manager,
Modi Properties P!1. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certifu/declare that the details given herein are true to the best of my knowledge.

ln case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation fiom past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature .lr\L9.
Name: 9

Ptace: S. t-!-J
Date:



Background - Personal n Good n Average r Poor

o Good l Average o Poor r NABackground - Work

Personalitr c Good o Average n Poor

o Good l Average o PoorAppearance

Communication skills r Good o Average o Poor

Recommendation

Recommended salary

Admin.: or oflice use - Do not write in this box

Remarks Divisional For office use - Do not write in this box

boxRemarks MD or office use onl - Do not write in

Offer Details

Relevant experience o Good n Average o Poor o NA

Knowledge of subject o Good o Average o Poor

Recommendation o Employ tr Reject tr Short list & decide later

Recommended salary

Recommendation ect hortS &SI dec lade terRej

Recommended salarv ,\, k".^- tr (t*.3 .

.r.l '

I
Remarks:

r Employ ! Reject n Short list & decide later

Remarks

Salary offered
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Hno.25-a0l90,streetNo.3 
S'JAI SHAN5XL,o,r",rn"*ersiripuram@gmail.com

East Anand Bagh Nmdc colony Phone no:8121832671

To be an associate in a challenging elrvironment and to take responsibilities to
prove more skills out of it.

Work Exrrerience:

Having 7 years experience in manufacturing sector and 2 years in Educational
Institution and 3 Years in Traciing organization.

Presentlv:

Working as accountant for \21\s. Anutex Shopping Mall - 201 6 to present date.

Present Job Profile:

) Entries of Purchase & sales Invoices
) Entry of receipts & payments ofcash & bank
) Credit cards reconciliation of branches
P Preparation ofbank reconsilation statement

) Tds caiculation and filing of retums

) Preparation Gst workings u4per supervision of Gst consultant

) Preparation ofbalance sheetrunder supervision ofSr accountant'

) Preparation of payments to creditors

) Maintaing cash balances in bank

P Preparation of monthly income & expenditure statement'

M/s Foster Billabofrg High international : Joined as senior a999^tltant in the year

i#;;;; il;""ifl;l;ted at Saket branches located at picket & Himavath nagar

(20r4-?0r6)



Foster Bi lla bongH ieh Internation al school :

2. Statutorv Relaled:

3. Accoun ts Related:

Oualifica tions

P Incharge for accounts derarlme-nt-and supervisation of sister concemed accounts.Preparation of monthlv profit & ro* u.',"ount, cash flow and combined barancesheet of sister 
"on"a* companies.

) Attending intemal audit & Income tax notice!) Deduction TDS amount for contractuat *i*r & prepration of rDS certificates) Preparation of bank reconsilation statement Sudg"iC. p-.i..ii;; ,*;;') Entering of cash receipts & bank puy*.no - --) Preparation ofbalance sheet up to finalization ofAccounts

l. DaiU statement offunds position to the Managing Director.P L)o-ordination with charterbd Accountant in i"ncome tax assessments.
Attending the internal & sntwory audits

D Yerification & Authorization of day to day transactions) Preparation offunds /row ttot" 
"irr, 

*i"tniy ia L Accounr and Barance
Sheets.

Y overall responsiblefor accounts dept. wtth the hetp of 3 assistants at
various levels.

> M.l.S. information required by the M.D and other directors .

'I

> M.B'A Finance from Prof.Ram reddy centre for distance education 20r3Y B.Com. Graduatefrom osmania university passed out in the year 2006

Ach ievemen ts:

> NUS. Foster Billabong High international school
Stream line the books of accounts pending for I I Months from the year 2013-
2014 of3 branches

) calculating Tds on contractual services making payment and generating tds
certificates



Sree Sai Balaii La tes

Nature of Business organization trading organization manufacturing in polycoated paper

and lamination for woven sack bags. ( June -2006 to Dec _2013)

; Entering the Purchase Sales & Job work Bills.

> Placing quotation to the parties for material required.

> Looking after the Funds position of the Bank.

> Preparation outstanding Report of the Debtors at the end of the month.

> Preparation of balance sheet up to finalization

> Deduction tds and Issuing tds certificates

PERSONAL DETAILS

Father's Name

Date of birth

Marital status

Languages known

S.GOPAL

09.07.1.986

Married

English, Hindi, Telugu

I hereby declare that all the above information furnished by me is true to the best of
my knowledge.

DATE :

(S.JAISHANKXR) PLACE:

DECLARATION:



Oi\*\ n<-c-'.\
lnn to rr.. lr1 t11"c.r.-{ t" (orrtf12. What is balance sheet?

Ans: q\ tr-r\urA \s I s\=\.'r.1^lr \"-\ l!"ousr ro\.\ qu_ {-,_qtc)& r- \i.\i\i\\.-t \.[ q^. < [r"l.-lef o[ dA.l [forl\t3. ou ev
s

about Ex a in?
qrd SeArrq "rf <ou".t r, ,,\t i r .rno.i (tnL..f,

Name of the Candidate: S,1.i sho.*, t<e.
Post Applied for : Sr. Accountant

4. What is Tallv accounting? S.o-h
Ans:

D.c-a6srf,
(t""rro-=N

*( q $L''r.h'L
5. Explain the unt It'l tr

6.

.^\ q{ou\ L
o{0Ur.[r. "uq

.t*t.Yt*"S;"u 1 crr ar*

U$\ U',^i"l

Date of Interview ss\"s\aor \

1. Abbreviate accounting terms debit and crcdit?
Ans: De-$h trle-_rr! <x ?.,nAi l*,_ 'l t Corlr-t

\

\

uf C er.hq .v"qrfu--r g.r"lua '\ds 'u
"\.4 d.i4'"*+onr qnd )\rFr.&l q^.e qp0t-ia-U! {s 1\r'A

Ans: Qrr."m.vrt q-rn & -- (^r..rr'.".r\ U.\\ Uf-
Grrv'\n\ qn.tr \r su,o*rt"1 *o-. iliJ a,{"..*
duid+ .

What & the TDS rates for the foltowing payments:

t o" of Pu"rn"r,t TDS %
a) Interest

b) Contract

- -c) Commission
r d) Professional charges -

\o'l, L-,''

tt[e
Cars

a)

b)

7. Rate of depreciation for the following items:

Name of the Asset

&

o I

Rate of Denrec iation as ner IT

urnlF

8.X

9. A is purchases stcel with Y on credit. What entry you will pass?

P.r.rt\r^*- +l- 0w

[o 7 ]r-lc- c-v
10. B is sold cement to D in cash. What entry you rvill pass?

Q-t\ AI" D r
t" ,tobr t lr-

d salary to Y Rs.10,000/- in cash. What cntry you will pass?

.f".\q-'iq hl- Drr \o,ooofr
tio uh Q-'r

Ans:
q^/'
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Name of the Candi
Post Applied for :

1 l. What are the Three Twes ofAccounts? y';5f tt.*u\
a) 0**"",-\ rl.?
b) R"..-l rrlr-

rr4

12.

Ans {e+-b t\} Ir qr"ltour- .,i\u ur,
13. Mrat are the different tynes fGST?

--h-e**bJ----s-rc--

--'s*-----t--b-gn-rE

--D-e.--v--!.1
o

Intemiev Canclidate need to vaitfor 3 to 4 hours la shov palience.(t't round)

Basing on the above marlcs candidate u'ill be sclcclcd for Jinol round

date: 3.(q[\-rt\i-^v Date of Interview: af\os\ap\ot
Sr. AccoLlntent

c) Nor.l..t Nl.
What is Igout Tax Credir 0TC) in GST?

r-t " t^p"t t-" a*ulk 'u dr- q--"rlr toln dn ra

\ctrlt.1 Yoq
-{*+t -s"*

e.J.h. gJLq

f .,.l.' s\.u- + uAt' us\{u 1.4'^.rt lht eq+ L \c,st.'\r o,JrU\ou^-

lnnho rL,h- a s\r\oldr.-\^^ sLtr tte\+ \ q?rqc.t*,-
14. Explain briefly - Joumal Voucher in Accounli ng?

O.r..rrrn,l VOqq\a,^ r nnolt"ll [*F ^'[ J,o.^r0.1 < 4$qJ .]il^-

\

t

O{

a4-

Ie"$
-8\oo ej,lur,\ O--..J")F

B"nrt lru,,nl corhtur ,

\duit- c-l*n
\\ q01 +J5"r\,*; % lqa*J b

0t.

fo
-1\*r--B-e*Is--

--el""p- -- -!usr- ---h-***---d"$.nJ- Jo---oo..---SJ-:--
\r onr oli.^l

+-N.t[^ /

w-

)orrt\
-<.0a-trJ h^.4^
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lack is taller thtrn Peter, and Bitl is shorter th.ur lack.
IVhich of the follo*'ing statement n'ould lre most accurate?
(A) Bill is taller than Peter

{gl Bill is shorter than Peter
(C) Bill is as tall as Peter
(D) It is impossible !o tell wl.rether Dill or peter is taller.

lllhieh trne of the five is Ieast like the trther four?
STOCKING - DRF.9S - SHOE - PIIRSE - HAT

design is least like the other tbur?

(c) (Dl (E)

l{Ihich one of the five rnakes the best compar.ison?
CAACCAC is to 3113313 as CACAACAC is tpr
(A) 13133131 (B) 131333L3 (C) 31311131 {{ Srarr:rs (E) 313L3113

V vot rcarr4n$e the letter "RAPIS", 1-ou would have the name of a:
ocEAN -(COUI!-[RY - STATE- CrTy - ANTMAL

lVhich one of the

(" N .u)

(A)

lVhich one of the five makes the best conrParison?

|ullet is Lo grur as ball is Lo:

(BAT -SLTNGSHOT - CANNON - PTTCHER - CATApULT

"If some Bifurs are Bofurs and all Gloins are Bofurs, then some Bifurs are
definitely Gloins" , -/
This starement is: TRUE lfafSf - NEITHER

IVhi.'h one of th.e is least like the other four?

(c) (D) (E)

a a

o o



Which ogezof the five rs least hke the other four?
HORSE-KANGAROO. ZEBRA. DEER- DL)\ K EY

W-hich one of the designs does not belorlg in tl.r follolving series?

\IN
QP

Which one of the five makes the best compadson?
Finger i,to hand as leaf is to:
TREE-FRANCH- BLOSSOM- TWrc- B.q,RK

"John's mother 
""nt 

him to the store to get 9 large cans of peaches, John could
orlJ- carry 2 cans at a time. How many uips to the store tlid ;ohn have io make
4-14wutA-6

(A) (B) (c) (E)

E)

(E)

Which one oI the five clesigrs is least like the other lbur?

{fi l-},, J:'m" R H*s,1*2
Foot is to knee as hand is to: ,,"
FINGER. ELBO\,T- TOE- LEG.(ARM

@6, @

>
Wlhich one of the five designs is least like the other four?

(A) (B) (c)

AB
DC

F
GI

tJ
Lfi

OR
IS(D)


