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Personal Details:

Education:

Bio.Data
Note: Attach copy of Resume / Bio-data

0u^Ls,*.--

Application for post of ftb-sr^4( 6 -1y"a"4 yXU
Date of application r(\"-l 2ot1 .
Application through n Advertisement o Referred by:

Full Name DArDn -rul k BG- 24rqE-( H ,

Age Jb years Date ot'Birth zt..r.to..r.L18L
Fathers Nanie

Address for
Correspondence

Phone & Mobile

Permanent

Aadhar number SC/ST/BC/Openegory

['ost Graduation

Name bf college

Location Percentage marks

Course type n Regular Course r Correspondence Course

Year of conrpletion Medium oi Instruction English /Telugn/ Hindi

Degree/ Diploma

Name of college

Percentage marksLocation

Course t)?e o Regular course n Correspondence Course

Mediurn of hrstruction Engtish /Telugrr/ llindi

Name of Inter/ Jr.

College

[.ocation Percentage marks

Year ofcornpletion Medium of Instruction English /Telugu/ tlindt

<E^,rsJD llisv+*\ *.r+ ga |+on LName of school

?^\q,rt ^sf
Percentde marks' 'Location

English /Telugu/ HindiT^i.,^ro/, ;$4edium of InstructionYear ofcornpletion

,:, u I
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Year of completion



Description of other
courses or diploma

Skills

Two / Car:

MS Office D Good oAverage tr Poor

MS Word o Good oAverage o Poor

MS Excel tr Good oAverage o Poor

Auto CAD tr Good oAverage tr Poor tr N.A.

Email tr Good E Average o Poor

Other

Make hoAPnL YDAA Year 2-ol3 ,

Son / da

Salary Details:
ofl bank statement ofsa will have to at tlre time of lo nlent

Sur

Commitment

C

Family Details: Name Age Occupation/
Stud

Company/
Education institution

F'ather

Mother

/ Sister

IS ster

Brother / Sister

Son / daughter

Last Drawn Salarv D
ESI: esrNo PF: o Yes NoDoes the above salary

include:
Conveyance: esoNo Mobile Allowance: Yes r No

Expected Salary

Can you provide 2 sueties from Gou. employees or employees of
reputed companies?

r Yes rNo

Name CompanySurety l:

Designation Your Relation

Narne CompanySuretv 2:

Designation Your Relation

Can you commit to work for a minimum of 2 years? /Yes n No

Page 2 ol 4
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Wife l$usband D. /0An ua'rn,i-il1 33 rh'ii n *59 ttar)(Fr\\Ftr.
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ce& Em Details:

Remarks: F'or office use onl - Do not write in this box

Remarks: or office use onl - Do not write in this box

7

Years of experience in relevant field €YSAAS,
Name ofCompany

Duration of ernployment I{1"un From date: zo..a.A To date: t\

I-ocation (.-t,-- rB+ r{R\l- S^HAM mfl.lc}i
Designation

t

-sslnE Aq ( f
Last drawn salary i.,,.{7"7
Number of employees in
the company / branch? Ar>

/Number of employees in
your dept. or division? 3Do.

Brief description of work
handled by you.

Reason for leaving

Nanre ofCompany

Duration of employment years From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason fbr leaving

Ibitt
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Name of Company

Duration of employment years From date: To date:

Location

Designation

[,ast drawn salary

Number of employees in
the company / branch?

Ntrmber of employees in
your dept. or drvision?

Brief description of work
handled by you.

Reason for leaving

Remarks: or oflice use onl Do not write in this box

I{emarks: For oltlce use onl Do not write in this box

Name ofCompany

Duration of employnent years From date: To date

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Ask.for odditional sheets if required

P gc ,l ol .1



Renrarks .{tlnrin.: For office use onl - Do nol rl rite in this bor
r Good r Average r Poor

;zGood n Average tr PoortrNA

;dGood - Average n Poor

r Good r Average r Poor

verage ! Poor

ploy n Reject n Short list & decrde llter

Remarks Divisional

Recommended salary

( )ller t)ctail'
Salarl offeretl

Renrarks l\ tD For office use onl - Do not write i is box

For office use onl - Do not rvrite in this box
r Cood r Average r Poor n NA

r Good r Average r Poor

: Emplol r Reject. Short list & dec l: l,i;'

Enrplol - Reject - Short list & decide ll-.
h fu....L-

)
lrJ'

Background - Personal

Backcround \\'orL

Personalitl

Appearance

Conrmunication skills

Recommendation

Recommended salary

Knnou,,l
,..-., ar,^^ rL, r Yra. Wf

Rclevant erpelience

Knoll ledge ol' sLrbject

Recomnrendation

Recommended salarv

Rccornntentlat ion

Date ofjoining

, r Good

Rcrnarks:



DECLAR/\TION

From: D",., rt)SI-*,1 .

L1g

=D.ts.R. nt\UuJ BSCA
ro. r\y)mfrB$D -
HR Manager.

s)Da
S-oao I D/^

Modi Properties Pl1. Ltd..
M.G. Road. Sec underabad-03.

I have submitted my bio-data./ resume for a suitahle post in your company and its associated
firms/subsidiaries.

I hereby certifjy'declare that the details given herein are true to the best of my knowiedge.

In case the information given by me is found to be un-true, I will be liable for conseqllences
thereon.

I shall pror idc proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and il'hen
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered empioymenr in
your company.

Thank you.

Yours sincerely.

Si

Nam

Place

Date:

)



RESUME

D. Ramesh
Plot No.l98
Maruthi Nargar,
D.B.R. Mills Back Side
Hyderabad - 500 080 Mobile No.9347048527

To associate with an organization, which provides me this scope, utilize and enhance my
skills and thus purse a challenging and growth oriented career.

EDUCATION

S.S.C

WORKIN EXPERIF],N CE

l. Worked as a Office Assistant for 4 years in M/s
Ranigung, Secunderabad from 2001 to 2005.

Maruthi Tubes Pvt. Ltd.. at

2. working as a office Assistant since last 3 years in IWs. Schaltech Automation (p)
Ltd., from 2006 to Till Date

ORK

Cash Collections
Material Booking to Transportation
Cash Deposit in Bank & Cash withdrawn in Bank & other transactions
Submission of Sales f'ax Returns , ESI Returns, pF Returns & p.T. Retums
Maintain of office Inward & Outward Register

NATURE OF W

I
2

3

4
5

6. Maintain ol office records.

OBJECTIVE



PERSONAL INFORMATION

Name

Father's Name

Address

Dare of Birrh

Martial Status

Gender

Nationality

Religion

Hobbies

Languages Known : Telugu & Hindi

Place

Date

: D. Ramesh

: D. Eswar

: PlotNo.l98,
Maruthi Nagar,
D.B.R Mill Back Side, Hyderabad-500 080.

:21.10.1982

Married

Male

Indian

Hindu

: Reading Books

(D. RAMESH)



Admin.

*ann-=J
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Sir',

Sub: Recomnlendation oFSalary - Mr. D Ramesh

Last drawn salary

Expected Salary

Recommended Salary

Approved CTC salary by MD

I.IP.A

Mobile allowance

Probation period

Company

15,000/- Net salary per month

15,000/- Net salary per month

t4,0001 CTC Selary per mondl@

lZSr{l-1-*,^*,,
NA

399/- per montl

one month

Villa Orchids.

NRegards,

JaiW ^^*,[

€,,L

d,
,01
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Pu. I-td. . Effe.tivc fromi

No.oiy
ears

Prepared by: Soham / Jai Kum Dite:

S No. Name ofEmployee Preseot DesisEtion
Revised

CTC - salary

I Srvedra rnadhani Sales Executive 4.0 12,1 t9
2 Tulia Bhavani Asst. Accountant 0.8 t2,250
3 Vinaya Raja Asst. Accountant l.t 12,250

I Shivanand B. Asst. Acrountant 1.7 12,250

5 R. Pavani Bai Asst. Accoudarl 2.2 t2,250

6 V. Sai Xumar Asst. Accountant 1.0 12,250

1 v. Swathi Asst. Accountant 0.3 12,250

8 R- Lavanva Asst. Aacounlant 1.0 t2,250

9 L Vinay Chary Accounts AssistSnt 3.2 t2,250

l0 M. Mounika ( Engs) Asst. Engine€r 2.t
2.0

13,000

ll G Viiay Kuruar Sitc Supervisor 13,500

P qlglrdor4
K Gopi Krishna

Eleclrician -1.1 13,500

l3 ?2 13,570

l4 sardeesh Goud. I.S Stcre Kecper 0.5 13,825

t5 Srinilas Narayan Site Supervisor 6.1 13,825

B Triveni Asst. Engineer t.l 13,825

t7 S Suiatha Accounts coordinator 0.9 13,825

t8 Salrnan Khan Driver cun purchas€ asst, 0.7 t 4,000

l9 J. Srinivas Rao Asst. Engineer 0.7 t4,000

20 ChaM MohaJruned AssL Engineer 0.5

0.5

t.9
2t G Suman Naik Asst. Engineer

22 R. Ashok Kumar Asst. Enginer.
D Shiv Sha-nkcr Liaison Asst. I1., 1.t,057

24 M Mounika D.E.O I1.3 14.083

25 M Sanieev Kumar Site Supervisrrr 14.243

b*l'tb-"

Salary details FY 19-20. dtd.08-5-19 ve13.xls):- xlsx 05-08 19

Propcnies

l6

23

I

t

t-

j-
f

l

-1-

b-tl^)

l11
{^-t


