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ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

I i o iz
_ 18/07/23 944.00/- @ Yes o No

al

Proof of delivery

MRN
nos.: matches MRN

Amount B —Other Credits : Transportation charges

Amount C _Other Debits :

Amount D (D=A+B-C) - Amount to be credited to the supplier:

Amount E -~ PO / WO value:

Amount F — Difference (A-E)

Quantity received as per PO /WO -

Close PO/ WO Y

Payment — due date

Remarks:

Service bill against some three sole frame is added

Manager Manager
T N x:
- ( o7

Notes: 1. In case amount to be credited to supplier and the bill\totakdbes not m A pecOuntants to prepare TV for debit or credit.
abulagiil, proof of delivery, original purchase order

2. This set should only have 5 docurments i.¢., advice 10 credit to\! e

with barcode, original requisition. 3. Do not attach additional doc adeighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude trynsport, Hamali charges, etC., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.







