
t 
reeipted 

of 
scatred 

stetetrect 

on 
Satueday. 

4, 
f 

gin2l 

sta'ernent 

ith 

vchers 

of 
last 

week 

Oths 

6. 
Drvisi9n 

Tiarsgt 

atd 
acts 

Thanayer 

PYal 

required 

1or 
zpenses 

of 
rier 

2.9-

per 
tveck. 

MDs 

oLroval 

is 
reuired 
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experses 

of 
over 

10.00O-

per 
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i. 
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cuyy 

of 
thas 

statemer 

to 
be 
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Friday 

Zpm.2. 

origónal 
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t 

1s 
not 
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withhold 

s to 
be 

attached 

to 
this 

staterrent 
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to 
respective 

accGunlant 

by 
y 

Morday 

3. 
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to 
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payrNeat 

photoeopy 

of 
all 

tallslvouchers 

for 
3 

Date: Sign: Approved by: 

Div. Manager 

Accountant 

Accounts Manager 

MD 

Other: Transfer 

to 
Happy 

card, 

Transfer 

to 
expense 

card, 

Cash reimburserment, 

Asnount 

to 
be 

credited 

by 

Transfer 

to 
personal 

alc. 

10. 

Total 

N 
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N 

9 

Y 

N 

N 

7 6 

Y 

Y 

N 

5. 

N 
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4 

Y 
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3 

Y 
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N 

2 

Y 

1 

Y 

N 

No 

Amount 

Description of cxpense 

Debit to project 

Bill 

S 

Debit to COnpany 

GST bil 

To period 

From period Prepared by 

Sign 

Name 

Staternent date 

Weckly 

-Petty 

cash 

lexpense 

card 

statement. 

further payrnent and 

salary. 5. 

Emloyce noust roaintain 

N 

N N N 

enclosed 



ompanvTim 

Projvt 

Vioucher No. 

Account head 

Paid to 

Towardsdescriplion of work 

Locaion of work 
Amount in Rs. 

Amount in words 
Mode of payment 

Prepared by 

DEBIT VOUCHER 

Cheque/trf No. 

Approved by 

Date 

flaitwaySot'on bs 

Receivers Nane 

Bank 

Receivers Signature 
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