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Remarksfrom siteonthe‘RequisitionbySiteReport’ofpurchasedivision

Company: SilveroakvillasLLP Date: 05.10.19
Site: SilverOakVillas Preparedby: R.SanjayKumar
ReportFrom /To 01.04.19to05.10.2019 Approvedby: KPurshotham
ReportDate 05.10.19
Listofrequisitionsnumbersmissinginthereport*:
ListofrequisitionswherePO/WOnotprepared3workingdaysafterrequisition:

ReqNo. ReqDate Serialnoof
item inReq.

Item Description Reasonfornotpreparing
PO/WO#

67962 28.08.19 1to4 WifiCameras PoNotPrepared
67964 28.08.19 1 JioModem PoNotPrepared
ListofrequisitionswherePO/WOispreparedanditemshavenotbeenreceivedatsitebeyondthelead
time:

ReqNo. ReqDate Serialnoof
item inReq.

Item Description Detailsofdiscussionwith
supplier$

67677 22.03.19 1 Lift Supplierisarrangingfor
material

67890 19.07.19 1 Tandoorstone Supplierisarrangingfor
material

67921 01.08.19 1to7 Slidingwindow Supplierisarrangingfor
material

67922 01.08.19 1&2 Openablewindows Supplierisarrangingfor
material

67927 03.08.19 1 TreeGuards 05Balance
67949 20.08.19 1

2
3
8
6

CopperPlates
GIPipe
BentonitePowder
40ampsFPIsolator
Tubelight

Supplierisarrangingfor
materia

67963 28.08.19 1 Aluminium ladders Supplierisarrangingfor
material

67986 10.09.19 1to5 Macherlastones Suppliernotreachable

68000 16.09.19 1to9&11 StationaryMaterial Materialnotavailableatssllp

155011 21.09.19 1to10 GeneralMaterial Materialnotavailableatssllp

155012 21.09.19 1to4 JantaPaste&Araldite Materialnotavailableatssllp

155020 25.09.19 1to3 8WayDBBox
4PoleIsolator
16AmpsMCB
Fishers6mm

Supplierisarrangingfor
material

155025 26.09.19 1 DomeLights Supplierisarrangingfor
material

No.ofgatepassesissuedthisweek: 1 From No. 7735 ToNo. 7736
Deliveryvansitevisiton: 28-09-201917.30Hrs
Inwardreport(MRN/other)&stockreportemailedinpdfformatto
purchase?

Yes/No

DCregisterSl.No.duringtheweek From No. 11698 ToNo. 11717n

Itemsnotorderedbutreceived: Nil
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ItemssenttoHO/vendorthatarependingforrepair:
Othercorrections&remarks:Nil

Details ProjectManager AdminOfficer/Manager AdminAudit
Sign
Date

Notes:1.*SendacopyofthemissingrequisitionstoPurchaseimmediately.2.Sendthisreporttopurchase@modiproperties.com,
ashaiya@modiproperties.com andrajkumarn@modiproperties.com oneverySaturday.3.Adminofficesshallnotleavethesite
withoutcompletingthisreport.4.EnsurethatinwardnumbersarewrittenontheRequisitions,clearlyshowingtheitemsnot
receivedonadailybasis. 5.MentionPO&MRNno.onDCs/bills.6.ReporttobesignedbyAdminmanager&Projectmanagerat
siteandfiledatsite.7.#Suggestedremarks–Fortechnicaldetailsfrom site,Fornegotiations/quotations,Localpurchase,ForMDs
approval/input,8.$Suggestedremarks-Readywithsupplier,Suppliernotcontacted,Suppliernotreachable,Materialintransit,WO-
underfabrication,WO-materialforfabricationnotreceived,WO-materialreceivedfabricationnotstarted,Deliveryvandelay,Delay
bypurchaseassistant,Supplierarrangingformaterial, 9.Purchasetosendreplytothisreportwithinoneweek.10.Followup
forWOistheresponsibilityofengineersatsite–purchasetowrite‘NA’inreplytothisreport.11.Adminofficers/managersmust
callallsuppliersonadailybasisforfollow-up–DONOTCALLPURCHASE!


