Weekly - Petty cash /expense card statement.

Naime K Suneel Kumar Staternent date | 15-02-2025 Card No.4629 5254 2716 5724

Prepared by K Suneel Kumar Sign M A

From period | 07-02-2025 To period 14-02-2025

S No | Debit to company | Debit to project Description of expense Amount Bill GST bill

enclosed

1. SM SM Handycam and mini CD conversion charges GO ILY N [CY [N
2 LY ON (DY [N
3. LY ON |LY [N
4. LY N 1LY [N
5. CY ON [TY EN
6. CY N JCY N
7. LY W |[Y [N
8. T B CY N |CY TN
9. LY N |CY [N
10. LY IN [OY IN
Il Total 600

Amount to be | 11 Transfer to expense card, 7 Cash reimbursement, 1 Transfer to personal a/c. [ Other:
_credited by o .
Approved by: Div. Manager Accountant Accounts Manager MD

Sign: C A\

Date:

Notes' 1. Scaned copy of this slatement to be submitted belore every Frnday 2pm. 2. Original vouchers to be altached to tus statement and send Lo respective accousntant by Monday 3. Accountants te maks payinent on

receipted of scanned statement on Saturday. 4. It original statemend with vouchers of last week is not recerred withhold further pavment and salary.
months. 6 Division manager and accounts manager approval required Tor expenses of over 2,000/- pe

r week. MDs approval 1s required for expenses of over 10,000/ per week

5. Employee must mamtain photocopy of all bills/vouchers for 3



DEBIT VOUCHER

_QOZFWL( Mdc/,f

Voucher No.

e Date : (“//'2-— { il
Paidto o/ NC v clod = =
towards R M AA /‘CMe,H@ Z /‘V(ﬂr PNV (’a’m/wowéw\ : KOO 4
Repses ic HunJJ ol {

7
; Gheque | Cheque No. Dated Drawn on Bank
Paid by e édc/ -~

Prepared by

Approved by

Receiver’'s Signature




