
Notes: l. Scanied copy of this
on receipted ol scained statement

Weekly - Petty cash /expense card statement.

2pm 2. Original vouchers to be attachql to this statement and send to respectiv€ accounlrnt by Mooday. 3. Accountonts to rnake palment
vouchers of last week is not recaived withhold furlhor payment and salary. 5. Employee r Lsi maintain photocopy of all bills/vouchers for 3

Name DK, HEME]NDRAA Statement date t9-2-2025

Prepared by HEMENDF].A Sign

From period 22-1-2025 To period t9-2-202{.,/

Sl No Debit to company Debit to proj ect Description of expense Amount Bill
enclosed

GST bilI

I MI.ITR Sri refrigeration & air condition works for 2 nos AC
servicing charges

r200-00

2

3

4

5

6

7

8 1200-00

9

Amount to be
credited by

Trans
. Other

tolHaapay card,

Approved by: \ED Accountant Accounts Manager MD

Sign:

Date I

months. 6. Dvision manager and
{.tr 6rrBl,Il

for expenses of over 2,000/- p€r week. M)s spproval is requircd for exp€nses of over 10,000/- per week

I

I

I

I

I

Transfer to expense card, L I Cash reimbursement, r Transfer to personal a./c.
I



DEBIT VOUCHER

Company/Firm MOD]HOUSING PVT LI'D-MHTR
Project MHTR
Voucher no.
Account head

Paid to Sri refrigeration & air conditioner works

Towards/description
of work

VoltasA C servicing charges 2nos

MHTR@RAMPAILY STORESLocation of work
Period I rom[ 13-2-202s To:
Amount in Rs. 12

Amount in words hundred onl
Mode of Date Bank
Cash

Prepared by Approved by Receivers name Receiverp signature
HEMENDRA .,.',au rl/r El /H lL-.--

I she
$.}\r)

Notes:1 . Print
hire charges ,

work.

used fdi-hll minor maintenance works. 3. ils of labour,
written overleaf 4. Project may differ from location ofr
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