
PROJG 

RAM KIeHAN ?0 MAR 2i 
APUVED Y 

bills/vouchers 

for 
3 

nonths 

6. 
Division 

minager 

and 
uccounts 

manuger 

upproval 

required 

lor 
expenses 

of' 
over 

2,000/-

per 
wcek, 

MDs 

appoval 

is 
Ilinl 

or 
evyvsNooer 

l0,000-we 

wck 

payment 

on 
receipted 

of 
scanned 

statenent 

on 
Saturduy. 

4. 
If 

orig1nul 

statement 

witlh 

vouchers 

of' 
lust 

weok 

is 
not 

reoeiveel 

withlold 

tuther 

yNt 

and 

sala 

3 Funplovee 

mS 

IMAntan 

phowopy 

ot 
all 

00Notes 

1 
Scanncd 

copy 

of 
this 

statement 

to 
be 

submitted 

before 

every 

Friday 

2pm. 

2. 
Original 

vouchers 

to 
bo 

attuclhed 

to 
thus 

statement 

ad 

sd 

to 
sie 

avOmant 

by 
Mooar 

3. 
Awmants 

to 
make 

Date: Sign: Approved by: 

Accountant 

Div. Manager 
Other: 

be 

0 
Transfer 

to 
Haapay 

card, 

D 
Transfer 

to 
expense 

card, 

D Cash 

reimbursement, 

D 
Transfer 

to 
personal 

ac. 

Accounts Manager 

credited by Amount 

MD 

to 

Total 

500.00 

2 

PVTLTD 
DR.NRK BIOTECH Nextopolis 

bill. Towards 

payment 

for 

conveyance 

to 
pay 

electricity 

200.00 

OY 

ON 

DY 

N 

1 

PVTLTD DR.NRK 

BIOTECH Nextopolis 

Towards 

payment 

for 
tea 

during 

MD 

visit 

300.00 

OY 

ON 

DY 

DN 

SI No 

Debit to company 

Debit 

to 
project 

Description 

of 
expense 

Amount 

Bill enclosed 

GST bill 

From period 

13.03.25 

To period 

19.03.25 

Name Prepared by 

N.RAMKISHAN DR.NRK BIOTECH PVTLTD 

Sign Statement date 20,03.25 

Weekly 

-Petty 

cash 

/expense 

card 

statemnent. 



Company/Firm 
Project 
Voucher no. 
Account head 

Credit to 

of work 
Towardsdescription Towards payment for tea during MD visit. 

Location of work 

Period 

Amount in R. 

Amount in words 

Mode of payment 

Prepared by 
S.Shravya 

DEBIT VOUCHER 

Dr.Nrk Bio Tech Pvt Ltd 

Nextopolis 

From: 13.03.25 

300/ 

Rupeés three hundred only. 

Cheque/trf no. 

Approved by 

Date 

Receivers name 

AP OVEL Y 

To: 19,03.25 

20 MAR 2 i 

,RpinKieHAN 

Bank 

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour, 
hire charges , material may be printed/written overleaf. 4. Project may differ from location of 
work. 

Receivers signature 



Company/Fim 
Project 
Voucher no. 
Account head 
Credit to 

Location of work 

Towardsdescription Towards payment for conveyance to pay electricity bil. 
of work 

Period 

Amount in Rs. 

Amount in words 

Mode of payment 

Prepared by 
S.Shravya 

Dr.Nrk Bio Tech Pvt Ltd 

Nextopolis 

From: 13.03.25 

200/ 

DEBIT VOUCHER 

Rupees two hundred only. 

Cheque/trf no. 

Approved by 

Date 

Receivers namne 

A nUVEL Y 

PROJ 

?0 AR 2 i 

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour. 
hire charges, material may be printed/written overleaf. 4. Project may differ from tocation of 
work. 

RAM VICHAN 

To: 19.03.25 

Bank 

Receivers signature 
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