
Weekly - Petty cash /expense card statemenl.

Noles: l. Soanned copy of Friday 2pm. l. Original voucheru to be attached 1() thir stuternent and scnd to rerpccliv€ &ccotmtant by Mon&y 3. Account nts to make ttslm,,nl
or rec€ipled of scpnned slaternent wilh vouchcrs of lan we€k is not rec€ived \rithlDld ftrrth.,r payment and salary 5. Employee musl maintain

Name 7-5-2025DK. HEMEND]LAA Staternent date

Prepared by TIEMENDRA Sign

From period 20-4-2025 To period 304-2025 --"

GST biIIBill
enclosed

Sl No f)ebit to company Debit to pro.iect Description of expense

2340-00
4

1 MHSVC Paid santosh tea for staff & others 1 6-4-25 to 30-4-25

2

3

4

6

7

8

9
\

2340-00

to beAmount
credited by

Haqpay card, (. Transfer to expense card, tr Cash reimbursement, I Transfler to personal a/c-l Tr

MDApproved by: Accounts ManagerAccountant

Sign:
0 ? l,lAY i[, I

I)ate
MINISH PFRII'1I....

t

phot(xopy ,)f all bills/voualErs for 3

lAmount

I

I

I

5.

I

I

I



DEBIT VOUCHER

Company,'Firm N{ODI IIOUSING PVT LTD- MI{SVC
Project MHTR
Voucher no
Account head

Paid to Santosh

Tow'ards/description
of work

Location of Work MHTR@RAMPALLY STORES
ToPcriod From 16-4-2025

Amount in Rs 23401-

Twplbqusand-rhree hundred forty onlyAmount in words
Date BankMode of payme{

Cash
Receivers name Receivers signaturePrepared by (.. ,^l\o < 1^vaHEMENDRA

sheUllNotes: I . Print
hire charges ,
work.

all minor maintenance works. . Details of labour,
tten overleaf 4. Project may differ from location of

I

I 
Towards supply oftea for staff A ottil
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t
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t


