Remarks from site on the ‘Requisition by Site Reports of purchase division

Conpany: MRMLLP Date: 16/07/2019
Site: AGH Prepared by: Vijitha
Report From / To 27.11.1810 16.07.19 Approved by:

Report Date 15/07/2019

List of requisitions numbers missing in the report’;

List of requisitions where PO/WO not prepared 3 working days after requisition:

Req No. Req Date Serial no of [tem Description Reason for not preparing PO/WO*
item in Req.
52719 15/07/2019 1106 Al Glass Windows P.O to issue
52718 12/07/2019 lto?2 Raincoat P.O to issue
52703 02/07/2019 ltol5 Eco drainage pipe P.O to issue
52717 12/07/2019 1to8§ Tap P.O to issue
52716 12/07/2019 Ito 10 forms P.O to issue
52715 12/07/2019 1109 lizol P.O to issue
52714 12/07/2019 lto 10 Pens P.O 1o issue
52713 12/07/2019 lto6 Electrical materials P.O to issue

List of requisitions where PO/

WO is prepared ai

1d items have not been received at site beyond the lead time:

Req No. Req Date Serial no of [tem Description Details of discussion with supplier
item in Req.

52530 27/11/18 104 Nitco Tiles Supplier Arraigning materials
52638 26/04/19 4 Al Glass Windows Supplier Arraigning materials
52674 28.05.19 4 Pavers Supplier Arraigning materials
52708 02/07/2019 lto2 Parking Tiles Supplier Arraigning materials
52675 28/05/2019 | to2 Parking Tiles Supplier Arraigning materials
52623 19/03/19 2 Utility Floor tiles Supplier Arraigning materials
52632 05.04.19 lt02 Black Granite Supplier Arraigning materials
520647 29.04.19 2 Kitchen Dado Material ready with supplier

520649 29.04.19 1 C.C pipes Supplier Arraigning materials
52700 26.06.2019 | 2 Big sizc kitchen Material ready with supplier

52603 14.05.19 lto?2 Black Grunite Material ready with supplier

52664 14.05.19 I Utifity tijes Material ready with supplier

52709 03/07/2019 I Wi-fi Router Supplier Arraigning maierials
52085 10/06/2019 101013 Electrical wires Supplier Arraigning materials
52089 12/06/2019 j to?2 PVC & Cpve pipes Supplier Arraigning materials
52694 22/06/2019 | Camerd Supplier Arraighing materials
520662 14/05/2019 L2 Utility Floor tiles Supplier Arraigning materials

No. of gate passes issued this week:

} From No.

12/07/2019 | Todate [ 12/07/19

Delivery van site visit on:

12.07.2019

Inward report (MRN/other) & stock report emailed in pd!l format to purchase?

\ Yes

ltems not ordered but received:

Other corrections & remarks:

Details Project Manager Admin Officer/Manager Admin Audit
: b L1 s »
Sign e, VR R
P ' il - =
Date AN s FI1R
Notes: 1. * Send a copy of the missing requisitionstto Purchase immediately. 2. Send this report to purchaseiemodiproperties. com,

ashalyaid modipropettics,com and raikumarvdmoedipropertics.com on every  Saturday.
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. Admin offices shall not feave the site without
completing this report. 4. Ensure that inward numbers are written on the Requisitions. clearly showing the items not received on a daily basis.
Mention PO & MRN no. on DCs / bitls, 6. Report o be signed by Adinin manager & Project manager at site and liled at site. 7. #Suggested
remarks — For technical details from site. For negotiations/quotations. Focal purchase. For MDs approval/input. 8. $ Suggested remarks - Ready
with supplier. Supplier not contacted. Supplier not reachable. Matciial i vansi, WO - under fabiication, WO - material for [abrication not
received. WO - material received Labrication not started, Debivery van delay. Delay by purchase assistant, Supplier arranging for material,



