Remarks from site on the ‘Requisition by Site Reports of purchase division
MM_WM_I_

Site: Prepared by:

Report From / To [Approvedby: [
List of requisitions numbers missing in the report’:

Report Date 20/07/2019
List of requisitions where PO/WO not prepared 3 working days afler requisition:
Req No. Req Date Serial no of Item Description Reason for not preparing PO/WO!
item in Req.

52718 12/07/2019 lto2 P.O to issue

52703 02072019 [Tt015 | P.O to issue
(52717 112/072019 T8 Ty T h0uissue
I-m_lmmnm—mm DOty issuc

52714 12/07/2019 Lto 10

1160072019 | [

52720

Serial no of
item in Req.

Req Date Item Description

Supplier Arraigning materials
Supplier Arraigning materials
Supplier Arraiening materials
Supplier Arraignine materials
Supplier Arraigning materials
Material ready with supplier

Supplier Arraigning materials

Material ready with supplier
Material ready with supplier
Supplier Arraigning materials
Supplier Arraigning materials

mmmw Supplier Arraigning materials
mmmmm Supplier Artaigning materials
mmmw Supplier Arraigning materials
m mm Supplier Arraigning materials
| No. of gate pases issucd this week: ||| 19/07/19

Delivery van site visit on: 19.07.2019

Items not ordered but received:
Other corrections & Remarks:

[ Details T Project Manager

* Send a copy of the missing requisitions (0 Purchaso imediately. 2. Send this report 10 pure
(modipropertics com  and ralkumarnzimodi ties.com on every Saturday. 3. Admin offices shall not leave the site without
completing this report. 4. Ensure that inward numbers are written on the Requisitions, clearly showing the items nol reecived on a daily basis. 3.
Mention PO & MRN no. on DCs / bills, 6. Report 1o be signced by Admin manager & Project manager at site and filed at site. 7. #Suggested
remarks — For technical details from site, For negotiations/quotations, 1ocal purchase, For MDs approval/input, 8. § Suggeested remarks - Ready
with supplicr, Supplicr not contacted, Supplicer not reachable, Material in transit, WO - under [abrication, WO - material for fabrication not
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