Weekly - Petty cash /expense card statement.

E MCMET Statement date | 29-05-25 B
Prepared by Sarwar Sign 4 ®,
' "P—QSVL\-UX‘-—_’" ]
From period | 20-05-25 To period 29-05-25 U ) j
SINo | Debit  to[Debit to | Description of expense Amount | Bill GSTbill |
company project enclosed
1. Man}lal C MCMET Being cash payment for cement unloading from the dem to the store | 900 oy ON (OY IN
modi (Hamali charges) 150 bags x 6 = 900/-
memorial
hospital
2. Man@lal & MCMET Being cash payment for L angle hole for door frame bottom patti - 1000 Oy N [OY IN
modi total 100 holes on 50mpal anle patti.
memorial
hospital
3. Oy ON |[OY N
4. | Oy N |0OY N
5. Oy OIN (OY N
6. Oy ON (OY ON
7. ,@\ Y IN |O0Y (N
8. Total /‘o‘ [e) o K 1,900/-
Amount  to \Pbe D@Qn’lwto pay card, [J Transfer to expense card, [ Cash reimbursement, (] Transfer to personal a/c.
credited by 2% Btheraagilin
Approvedby:  \ & ) ) Accountant Accounts Manager MD
Sign: »
L\l
Date: \
pective accountant by ‘Mo'nday. 3. Accountants to make payment

Notes: 1. Scanned copy of this statement l{’e

on S

on ipted of scanned

submitted before every Friday 2pm. 2. Original vouchers to be attached to this statement and send to res;
4. If original statement with vouchers of last week is not received withhold further p
1 of over 2,000/- per week. MDs approval is required for expenses of over 10,000/~ per week

months. 6. Division 12

and

.y
pp q for exp

must ph py of all bills/vouchers for 3

and salary. 5. E

1
ploy




DEBIT VOUCHER

Company/Firm MCMET

Project MANILAL MODI MEMORIAL HOSPITAL
Voucher no.
Account head

Payment to Hamali

Towards/description Being cash payment for cement unloading from the dcm to the
of work store (Hamali charges) 150 bags x 6 = 900/-
Location of work BRGV
Period From: | 20-05-25 To | 29-05-25
Amount in Rs. 900

Amount in words Niie’hun)dreg_\-ﬂpees only.

=0 B
Mode of payment 5 8 PREQ¥ET no. Date Bank
Bank Payment |\ aa sy 0B \
J Ty

Prepared by \

Receivers name

Receivers signature

Sarwar

Approvedihy

Notes:1. Print full shee

hire charges , material
work.

d for all minor maintenance works, 3. Details of labour,
e pripted/written overleaf. 4. Project may differ from location of




= oI VY UpeepILen overleat. 4. Project may differ from location of
work. ‘6




DEBIT VOUCHER

Company/Firm MCMET
Project MANILAL MODI MEMORIAL HOSPITAL
Voucher no.
Account head
Payment to Welding shop
Towards/description Being cash payment for L angle hole for door frame bottom patti -
of work total 100 holes on 50mpal anle patti.
Location of work BRGV
Period From: | 20-05-25 To | 29-05-25
Amount in Rs. 1000

Amount in words

One thousand tupees

Q
Mode of payment W 1i0. \ Date Bank
Bank Payment é?gu ‘ .l“'f-) \
Prepared by by Appidbed by@‘:;}&g\\ Receiyers name Receivers signature
L \ AR Fo".' L
Sarwar 9%%“ 3%% 5

Notes: 1. Print full sheeyf. 2

hire charges , material
work.

oybe usey forall minor maintenance works. 3. Details of labour,
ay be pri itten overleaf. 4. Project may differ from location of




