Remarks from site on the ‘Requisition by‘ Site Report of purchase division
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MRMLLE iy (Vie o ———
Repot From /10 _—
ReportDate | 19/102019 e

List of requisitions numbers missing in the re ort":
List of requisitions where PO/WO not prepared 3 working days after re uisition:

Req No. Req Date Serial no of Ttem Description Reason for not preparing PO/WO
item in Req. : :

52743 26/08/2019 |3 Engineer helmet Po to issue
' : stickers :

[ 52765 | 09/0972019 T [Piementmk | Potoisuc -
a6 [24lon019 | w2 | Villas flute boards

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead -

time: »
item in Req. supplier® ;
B N KA L LB L

52708 05.07.2019 Pavers & parking Supplier arranging materials -
tiles '

52751 -1 03/09/2019 - Envelopes & tea Supplier arranging materials -
remix :

4t05&7 0 9
52756 | 07/09/2019 Jw2 | Flatpatti&l angle “Supplier amanging materials ||
52764 | 09/09/2019 T3 [ Hinge | Supplioramngine materials

52772 24/09/2019 Aluminum sliding Supplier arranging materials
windows ' ‘ i '

52779 | 28/09/2019 | 1to 2&6 1o 11| Bathroom tiles

52782 01/10/2019 | 1& 5106 Power coated grills Supplier arranging materials
for windows ‘ .

52788 09/10/2019 Ilﬂ_m_

09/102019 | 1107 | p _
1 | ACE external paint —
. [No. of gate passes issued this week: m 10860. m 10862 —
19/10/2019 -

Inward report (MRN/other) & stock report emailed in pdf format to “
purchase? , .

DC register SL.No. during the week

Items not ordered but received: Nil
ltems sent to HO/ /vendor that are pen
machine repairing purpose.

Other corrections & remarks:

M Project Manager AdnpinOfficer/Manager Admin Audit .
B!
_nm\m_-ﬂm\_ |

Notes: 1. * Send a copy of the miss 1g equisitions to Purchase immediately. 2. Send this report to pﬂhas_g@_z‘modiproperties.com,
ggh@yﬁ@modiproy}crtm.cmn and raikumm‘n(ii?modipropcrlies.com on every Saturday. 3. Admin offices shall not leave the site without completing,
this report. 4. Ensure that inward numbers are written on the Requisitions, clearly showing the items not received on a daily basis. 5. Mention PO
& MRN no. on DCs / bills. 6. Report to be signed by Admin manager & Project manager at site and filed at site. 7. #Suggested remarks - For
technical details from site, For negotiations/quotations, Local purchase. For MDs approval/input, 8. $ Suggested remarks _ Ready with supplier,

Supplier not contacted, Supplier not reachable, Material in transit, WO - L.mder fabrication, WO - material for fabrication not received, WO - material
received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for WO is the responsibility of engineers at site — purchase to write “NA’ in reply to this report. 11. Admin

officers/managers must call all suppliers on a daily basis for follow-up - DO NOTCALL PURCHASE!

/

ding for repair:excess material send to ssllp & chipping and cutting
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