Po to issue

Remarks frbm site on the ‘Re uisition by Site Re ort of purchase division
Mm 26/10/2019 |
S missing in the report*:
d
26/08/2019 Engineer helmet
stickers
Stamp. pads = Supplier arranging materials
| 527641 09/09/2019 I_I}E!_ Supplier arranging materials
24/09/2019 Aluminum sliding
windows .
ACE external paint
52791 [ 18/10/2019 m
m 18/10/2019 m Clay tiles & spacers

_—
Report From / To | 28.05.2019 T6 18.103579 ‘_
isitions where PO/WO not prepared 3 working days after requisition:
g Po to issue )
52776 1 24/092019 102 " [ Villas flate boards _
m Sliding windows
Supplier arranging materials
01/10/2019 1& 5to 6 Power coated grills Supplier arranging materials
for windows :
52788 09/10/2019 llﬂ_m_—
Supplier arranging materials -
| 52793 T 18710/2019 1012 T Door frames _
152795 . [ 19/10/2019 [ 1t07 [ Glvalve & pipe Supplier arranging materials ]

26/10/2019 —~—
Req Date Serial no of Item Description
. item in Req.
Serial no of Item Description Details of discussion with
item in Req. ’ -supplier$
03/09/2019 | 4t05&7 to 9 Envelopes & tea
premix -
| 52756 | 07/0972019 (1002 Flat patti &1 angie —
52789 '09/10/2019 ll!_m_ Supplier arranging materials
o030l 1 e e — ing material
207 Ta10209 13 Topp e

Supplier arrangin g materials
52800 22/10/2019 || Generic twisted Supplier arranging materials
brush & 3.6V screw

driver

No. of gate passes issued this week: m 10863 mm
24/10/2019 ~ ]
Inward report (MRN/other) & stock report emailed in pdf format to “

g
]

purchase?

machine repairing pu

Other corrections & remarks:
m AdminQfficer/Manager | Admin Audit

R o BO[ONTY ]
Notes: 1. * Send a copy of the nlissjpi \re3 isitions to Purchase - immcdiately. 2. Send this report - to pgg_hgsg@modipmgenies.Com,,
ashai\'a@modiprogertie&com and rajkumarmZmodipro erties.com on every Saturday. 3. Admin offices shall not leave the site without completing
this report. 4. Ensure that inward numbers are written on the Requisitions, clearly showing the items not received on a daily basis, 5. Mention PO
& MRN no. on DCs / bills. 6. Report to be signed by Admin manager & Project manager at site and filed at site, 7. #Suggested remarks — For
technical details from site, . For negotiations/quotations, Local purchase, For MDs approval/input, 8. $ Suggested remarks - Ready with supplier,
Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - material for fabrication not received, WO - material
received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for WO is the responsibility of engineers at SIte — purchase to write *NA in reply to this report, 11. Admin
officers/managers must call all suppliers on a daily basis for follow-up — DO NOT CALL PURCHASE!
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