
Weekly - Petty cash iexpense card statement.

6-6-2025

Notcs l. SoanieJ oopy of l.rida) 2pm. 2 OriSinal voucheE to be atlacbed lo tlis statement ard sL.nd to respcctive accouDtant bv Monday. -3 .{ccountants to rnak€ pa}mcnt

oo recerpted o[ soanned
with vouchef$ of lasl week is not rbceived withhold lurtha paymeot and salary. 5. Employee must maintain photo!'opy of all billstuouders for 3

Statement dateDK, HEMENDRAAName
SignTIEMENDRAPreparred bY

To period 31-5-202517-5-2025From Period
Description of expense Amount Bill

enclosed
GST biIIDehit to projectDebit to companySl No

Paid santosh tea expense l-5-25 to l5-5-25 for staff 2340-00MHSVCI

2340-00Paid santosh tea expense l6-5-25 to 3l-5-25 for staffMHSVC2

3

4

5

7

8

4680-009

l-r T Transfer to expense card, ll Cash reimbursement, I Transfer to personal a./cto Haapay card,to beAmount
credited bY

Accountant Accounts Manager MD
Approved bY

JUN6 ,:Sign

MINISH PPR'r'"1Date

monihs 6. Drision mansger and accounls manager rpproval r0qurq, fo, expenses ot'over 2,000/' per weok. MDs spproval is required for exl)enses ofover 10,000/- pcr week

I

6.

I

I

I

l
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I

I

I

I

II

I



DEBIT VOUCHER

MODI IIOiJSING PVT LTD. M}ISVCiFirmCom
Pro ect MH'TR

Vouchcr no
Account head

SantoshPaid to

Towards/description
of work

Towards supply oftea for staff & others

RAMPALLY STORESLocation of r.r'orl

From 31-5-2025Period l6 2025
Amount in Rs. 23101-

Amount in words fo onl
Mode of Da.te Bank
Cash

Pre N Receivers name Receivers si

HEMENDRA
Notes:1. Print full
hire charges , material
work.

all rrinor maintenance works. 3. Details of labour,
overl€al 4. Prqiect may differ from location of

I

I

I

To:



DEBIT VOUCHER

CompanyiFirm MODI lIOUSINC PVT LTD. MIISVC
Proj ect MHTR
Vouchcr no
Account head

Paid to Santosh

Towards/description
of work

Towards supply oftea for staff & others

Location of work MHTR(@RAMPALLY STORES
Period From: J 1-5-2025 To: t5-s-202s
Amount rn Rs 2340t-

Esasd-lhrce hundred forff onlyAmount in words
Dale BankMode of paymenl

Cash
Receivers signatureReceivers namePrepared by

HEMENDRA
Notes: l. Print full
hire charges ,
work. '

4ll minor maintenance works. 3. Details of labour,
overleaf 4. Prqect may differ from location of

I

I

I

l


