
Weekly - Petty cash /expense card statement.

Approved
by

B.Mallikarjun Statement date 05-07-2025

Prepared by I.Rama krishna Sign

From period 26-06-2025 To period 02-07-2025

Sl No Debit to company Debit to project Description of expense Amount Bill
enclosed

GST bill

1. MGVV-LLP Vivopolis Towards paints & hardware material 2136/- �Y �N

2. MGVV-LLP Vivopolis Ant Stationary 60/- �Y �N �Y �N

4 MGVV-LLP Vivopolis Nut Bolt 20/- �Y �N �Y �N
5 MGVV-LLP Vivopolis Petrol 200/- �Y �N �Y �N

6 MGVV-LLP Vivopolis Clour Drawings 480/-

7 MGVV-LLP Vivopolis Cello Tape & 40mm End caps 90/-

8 MGVV-LLP Vivopolis Colour Drawings 1920/-

9 Total 4906/-
Amount to be
credited by
Approved by: Div. Manager Accountant Accounts Manager MD

Sign

Date:
Notes: 1. Scanned copy of this statement to be submitted before every Friday 2pm. 2. Original vouchers to be attached to this statement and send to respective accountant by Monday. 3. Accountants to make payment
on receipted of scanned statement on Saturday. 4. If original statement with vouchers of last week is not received withhold further payment and salary. 5. Employee must maintain photocopy of all bills/vouchers for 3
months. 6. Division manager and accounts manager approval required for expenses of over 2,000/- per week. MDs approval is required for expenses of over 10,000/- per week



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 1
Account head Modi GVVLLP
Paid to Ganesh Electrical Hardware Paints And Sanitary
Towards/description
of work

Towards Purchase of yellow paints & thinner lift marking
purpose

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 2136/-

Two thousand one hundred thirty six rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 2
Account head Modi GVVLLP
Paid to ANU Books & Stationary
Towards/description
of work

Towards Drawings colour xerox Site use purpose

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 60/-

sixty rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 3
Account head Modi GVVLLP
Paid to Sree Kashivishwanath
Towards/description
of work

Towards petrol Site security veichile local purchase use purpose

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 200/-

Two hundred rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 4
Account head Modi GVVLLP
Paid to Shree Dhanlaxmi Sanitary
Towards/description
of work

Towards nut bolt

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 20/-

Twenty rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 5
Account head Modi GVVLLP
Paid to Trinani Enterprises
Towards/description
of work

Towards A3Drawings color xerox

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 480/-

Four hundred and eight rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 6
Account head Modi GVVLLP
Paid to Jai Bhavani Electricals
Towards/description
of work

Towards cellotape & 40mm end cops

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 90/-

Ninty rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.



DEBIT VOUCHER

Company/Firm MGVVLLP
Project Vivopolis

Voucher no. 7
Account head Modi GVVLLP
Paid to Tranayani Enterprises
Towards/description
of work

Towards mock rooms drawings Colour zerox

Location of work Turakapalli
Period 26-06-2025 02-07-2025
Amount in Rs. 1920/-

One thousand Nine hundred and twenty rupees only
Cheque/trf no. Date Bank

Prepared by Approved by Receivers name Receivers signature

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf. 4. Project may differ from location of
work.






















