Weekly - Petty cash /expense card statement,

Name DK. HEMENDRAA Statement date | 15-7-2025
Prepared by HEMENDRA Sign
From period | 17-5-2025 To period 10-7-2025
SINo | Debit to company | Debit to project Description of expense eBriElosed GST bill
1. MHSVC Paid manyamma part time sweeping - May-2025 5250-00 <
2. MHSVC Paid ganga water plant drinking water for staff May- |  940-00 €
125
3. MHSVC Santosh staff tea expense 1-6-25 to 15-6-25 2250-00 ¢
4 MHSVC Santosh staff tea expense 16-6-25 to 30-6-25 2250-00 ©
5
6.
7
8
9 10690-00
Amount to be | O Tra;)ifei to Haapay card, [ Transfer to expense card, [/ 'Cash reimbursement, [ | Transfer to personal a/c.
credited by || Othet;
Approved by: Ikppﬁmeép -/ J‘ Accountant Accounts Manager MD
Sign: :
| Dute: =2 |

Notes: I. Scanned copy of
on receipted of scanned sta

months. 6. Division manager and 860

is staléﬁim i st iRd Fefore e\*.lmy Friday 2
Mmﬂ{'ﬂf origina) RAja@ment with vo

erapprovat-required for expenses of over 2,000/~ per week. MDs approval is required for expenses of over 10,000/~ per ‘week

pm. 2. Original vouchers to be attached to this statement and send to respective eccountant by Monday. 3. Accountants to makehr:ay?cn;
uchers of last week is not received withhold further payment and salary. 5. Employee must maintain photocopy of all bills/vouchers for 3




DEBIT VOUCHER

Company/Firm MODIHOUSING PVT LTD, MHSVC

Project MHTR@RAMPALLY

Voucher no.

Account head

Paid to Manyamma

Towards/description | Towards part time sweeping, for 31 days @3500/= Bathroom
of work

cleaning 1750/= for May- 2025

Location of work

MHTR- RAMPALLY

STORES

Period

From: | 1-5-2025

| To: | 31-5-2025

Amount in Rs.

5250/- \ |

Amount in words

Five thou@(}" two hundred fifty only

Mode of payment [

ChR@PRIN £+

Date

Bank

CASH

Prepared by

Apg‘r_ajred by 5r

Receivers name

Receivers signature

HEMENDRA

AAL ToSVF7~sXe!

Notes: 1. Print full shg¢et. 2MThl

hire charges , matenmmmﬂe

work.

EdYor athminor maintenance works. 3. Details of la
n overleaf. 4. Project may differ from location of

Y



DEBIT VOUCHER

Company/Firm MODIHOUSING PVT LTD-MHSVC

Project MHTR

Voucher no.

Account head

Paid to Sri ganga water plant

Towards/description | Supply of drinking water for staff & others for May-2025
of work

Location of work MHTR@RAMPALLY STORES

Period From: |\-5-2025 | To: | 31-5-2025

Amount in Rs. 940/- \ T

Amount in words ing hun

Mode of payment cshiisfab E4* | Date Bank

Cash

Prepared by Approved by; [ Receivers name Receivers signature
HEMENDRA Ak

Notes:1. Print full s ?Aﬁlﬂﬁﬁﬁ@éﬁ'}&im];ﬂimr maintenance works. 3. Details of labour, |
hire charges , mate ted/written overleaf. 4. Project may differ from location of
work. TG

/.



Hus-rmlﬂmnpeﬂymm 2Bk
1 ©MHTE Kaq,ai,;l &o‘ﬂ"-’ #M'I\“g&‘é

| Date of
Delivery | pewery rggn o Porty

Hélé-s“s o




DEBIT VOUCHER

Company/Firm MODI HOUSING PVT LTD- MHSVC
Project MHTR

Voucher no.

Account head

Paid to Santosh

TGW?Ide’/d’éS(fri'pﬁﬁﬁ Towards §Upp“l‘5f of tea for staff & others
of work

Location of work MHTR@ RAMPALLY STORES
Period From,_| 1-6 -2025 | To: | 15-6-2025
Amount in Rs. 22507 |
Amount in words Two t §a.nd_t.wo hundred fifty only

| Mode of payme Date | Bank 3
Cash !
Prepared by 4\gpr0\1ed;by : Receivers name Receivers signature
HEMENDRA (S A

Notes:1. Print ful sheu\&t% B’@E{seﬂpnall minor maintenance works. 3. DeTail$ df labour,

hire charges , mat
work.

en overleaf. 4. Project may differ from location of



DEBIT VOUCHER

Company/Firm MODI HOUSING PVT LTD- MHSVC
Project MHTR

Voucher no.

Account head

Paid to Santosh

Towards/description | Towards supply of tea for staff & others
of work

Location of work MHTR@ RAMPALLY STORES

Period Front: | 15-6 -2025 | To: | 30-6-2025

Amount in Rs. 2250/~ \, |
| Amount in words Two thousgnd two hundred fifty only
' Mode of payment ClxpR yEs» | Date Bank

Cash

Prepared by qurgvediby:n : Receivers name Receivers signature
| HEMENDRA '

| ! j
Notes: 1. Print full'st‘eet. MM i1l or'all minor maintenance works. 3. Details of labour,

hire charges , materigk
work.

overleaf. 4. Project may differ from location of



