Weekly - Petty cash /expense card statement.

Approved by | A.Suresh Statement date | 24-07-2025
Prepared by N.Subhash Sign
IFrom period 17-07-2025 To period 23-07-2025
SINo | Debit to company | Debit to project Description of expense Amount Bill GST bill
) enclosed
1. MMRK-LLP GHT Towards Bhagavati hardware for White&Black | 2850/- Y N
enamil paint material use purpose.
2. MMRK-LLP GHT Towards Material use purpose. 180/- Y ON |0Y [N
4 MMRK-LLP GHT Towards Park area trees Debris removing work | 420/- gy [N |OY [N
purpose.
5 Oy [N |O0Y [N
6
7
Total ‘ [ 3450/-
Amount to be
credited by
Approved by: Div. Manager Accountant Accounts Manager MD
N\
Sign po=) Q. %‘ a3l \
Date: 24-07-2025 A

Notes: 1. Scanned copy of this statement to b supniitted h\lore \\f'rri‘ﬁhﬁa\ 2pm. Y. Original vouchers to be attached to this statement and send to respective accountant by Monday. 3. Accountants to make payment
on receipted ol scanned statement on Saturday\d. I origigal ent withyouchers ol last week is not received withhold further payment and salary. 5. Employee must maintain photocopy of all bills/vouchers for 3
months. 6. Division manager and accounts manager apmt» | requnred r_o;-é s of over 2,000/~ per week. MDs approval is required for expenses of over 10,000/- per week
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