
Notes: I copy of
on reoeipted of scsDned [lR O originat

Weekly - Petty cash /expense card statement.

Friday 2Prn. 2. Origiml vorrchers to b€ attached to this staloment and s@d to respctive acooustant by Mon&y. 3. Accountants to make po).rnent
with vouchers of last week is not recaived withlold further payment and salary. 5. Employee lrust mahtain photocopy of all bills/vouchers for 3

Statement date 0 I -08-2025Name MOUNIKA.K

MOUNIKA.K Sign Lj. '*G''t'
Prepared by

To periodFrom period 14-7-2025 {t-t-zozs

Description of expense Amount BiII
enclosed

GST biIISl No Debit to company Debit to project

Supply ofTea for Staff and otherI MHSVC

2

4

5

6

7

32001-8

9

Haapay card, I Transfer to expense card, I Cash reimbursement, [] Transler to personal a/c
li Other
LrTAmount to be

credited by

Approvedby: n TEPRUqFEu l Accountanl Accounts Manager MD

Sign:
l

It r AU$ .-4
months. 6. l}vision manager

Ar1d&t
iFfiF-ovel6diired for expenses of over 2,OOO/- per week. MDs approyal is requred for cxpenses of o\,er 10,000/- per wefk

I

3200^ 
I

I

l

I

I

I

I

I

3l
I II

I

I

I I

II

I



DEBIT VOUCHER

,/Firm MODI HOUSING PVTLTD- MHSVC
Pro ect MHTR
Voucher no.

Account head

Paid to Santosh

Towards/description
of work

Towards supply oftea for staff & others

Location of work MHTR RAMPALLY STORES
Period From. t4-7 -2025 To: 31-7-2025

Amount in Rs. 2001-

dfi onlAmount in words
BankDateMode of

Cash
Receivers siI Receivers name

MOUNIKA.K
Notes:1. Print full
hire charges ,

work.

Qfldr minor maintenance works. 3. Details of labour,

overleaf. 4. Project may differ from location ol

I

I

I

I


