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Weekly - Petty cash /e:.pense card stalement.

Name MOUNIKA K Statement date t6-08-2025

Prepared by MOI]NIKA K Sign

From period 0l -08-2025 I'o period l6-08-2025

Debi'. to company Debit to proje<:t Description ofexpense

\,{HSVC Towards supply of t<:a for staffand others

Sl No

I

2

Amount

30201-

3020t-

4

5

6

7

8

9

Amount t,r be
credited by

'Haapay card, I Trarrsfer to expensr: card, t Cash reimbursemen! fr Transfer to personal a./c

Approved by Div Ac<;ountant Ar:counts Managt:r NID

Sign
6

Date
MINTSH PAF'YLI

Notes: l. Scanned copl of this 2pm. 2. ()riginal vouchers to b(' attached to this staternent and send to rcspective accowtant by Moodry 3 AccolmtaDlr lo rnake parment
on rEccipted of sc€orrcd statemenl statrfient with vouohers ol last week is not rec€ v€d withhold further luyment and salar)'. 5. f:mployee must mainlain

nI

Bilt
enclose,J

GST bilI

photocopy of all bills/vouchers for 3

I

I

I I

I

I

I

I

I

J

I

I

I

I
I

I



Company/Firm MODI HOIJSING PVT LTD- MHSVC
Project MHTR
Voucher no.

Paid to Santosh

Towards/description
of work

Location of work MHTR@ RAMPALLY STORES
Period From: 0l-08 -2025 To t6-08-2025
Amount in Rs.

Amount in words
30201-

Three Thousand Twenty Only
Mode of payment Cheque/trlno. Date Bank
Cash

Prepared by Approved by Receivers name Receivers signature
MOIINIKA.K

DEBIT VOUCHER

Account head

Towards supply oftea for staff & others

Notes:1. Print full sheet. 2. To be used for all minor maintenance works. 3. Details of labour,
hire charges , material may be printed/written overleaf 4. Project may differ from location of
work.
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