_ Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: GVRC ; Date: 25.02.20

e: ' Innopolis . s Prepared by: 0 | ChKeerthi
Report From / To 15.02.20 to 22.02.20 Approved by: | .G.Venkatesh
Report Date 25.02.20 : 5 e

List of requisitions numbers missing in the report’: i - ‘
List of requisitions where PO/WO not prepared 3 working days after requisition: = . :

Req No. Req Date Item Description Reason for not preparing PO/W0Q"
73403 04.02.20 02’ Turnkey contractor spiral | - P.Otobeissued
: books ’ : :
73433 20.02.20 01 Stonc cutting machine- P.O to be issucd
i Bosch make ‘ i
73435 20.02.20 01 Open well submersible - POtobeissued

pump(kirloskar/Crompton

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:

Req No. Req Date Serial no of | Item Description ; Details of discussion with supplier®
. item in Regq. “ ' ‘ (a0
73305 29.11.19 01 " | MS Light stand (Tripod i e
: type) We will get it by Next week:
73355 30.12.19 01 .| General inward registers ' | We will get it by Next week!'
73422 10.02.20 01 Water proofing -] We will get it by Next week.
73428 15.02.20 01 Red jackets .| We will get it by Next week.
73434 20.02.20 ' 01 GI sheet(0.18 mm thick) - | We will get it by wednesday '+
No. of gate passes issued this week: ; 8511 | ' From No. 8514 | ToNo: jifii =
Delivery van site visit on: 24 th ; i
Inward report (MRN/other) & stock report emailed in pdf format to purchase? ' | ' Y esi
DC register SI. No. during the week From No. | 12245 " To No.. l 1041246

Items not ordered but received: Nil
Items sent to HO /vendor that are pending for repair: Nil

Other corrections & remarks: it A, .
Details sl | Project Manager i Admin Officer/Manager Admin Audit

Sign’ b : G.Venkatesh V.Ravi it
Date 71725.02.20 ' 25.02.20 1. L ‘

Notes: 1. * Send ' a copy of the missing requisitions to Purchase immediately. 2. Send this report to purchase@modiproperties.com, -
ashaiya@modiproperties.com and ' rajkumarn@modiproperties.com, on ' every Saturday. .3. Admin offices shall not: leave, the site without

completing this report.-4. Ensure that inward numbers are written on the Rt’:quisitipns, clearly showing the items not received on a daily basis. .. S.

i _on DCs / bills. 6. Report to be signed by Admin manager & Project manager at site and filed at site. 7. #Suggcs'tcdw ;
: xr::rll((): _P I?ofc tm;"de?agls from site, For ncggotiations/quptétions, 'Loc‘:al purc}lase, For MDs aPprc3val{inpuL 8. $‘ Spgg?ste(_l m:cnf,r!(s -Ready e
. with supplier, Supplier not contacted, Supplier not reachable, Material in_transit, WO - under fabncat}on, WO - n.men;}I for afncahp?.[!\gt
" received, WO - material received fabrication not stamd,‘;Delivcry‘van delay,‘ Delay by pl_m‘:l}as; asmsf.:mt,. Supgl_xcp mn}%;ngﬁo;;h ma ‘elx;x
“'9_ Purchase to send reply to this report within one week. 1}0.‘Ffollow’u.p for WO is the re'sponsyb‘lllty of cngmc;rs ?I._F él,f\cLi p};lIchRCSEIA SE
Lo reply to this report. 11. Admin officers/managers mu.st\call1 all supph’ers ona daily basis quj ’follow‘-up - D‘(!) NOT, AT

¢
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