
Weekly - Petty cash /expense card statement

Notes l. Scamed.-{,py oi this erery Fri&y 2pm. 2. Origin l vouchers to bc arached to this slatement and serd to respeclive accotmlant by Mondry. 3. Accomtads to msk€ P8)'rn€nt
on rcceipted of scsrurcd staternent 4 If oriSirrdl stiternent with vo&hors of lsst week is not rcceived withhold furlher patment and salary. 5. Employe€ must mainlain photoco!,y of all bills/vouchers for 3

Name MOUNIKA.K Statement date

Prepared by MOUNIKA.K Sign

From period To period

GSl'billBill
enclosed

Sl No Debit to company Debit to project AmountDescription of expense

I MHSVC 884/-Delivery of AMTZ material ( Cable Trays)to MHTR
from Navkar Enterprises

2

4

884/-8

9
{

Amount to be
creditedby ?

IT
ED

nalerso calransfeT r ex E m n tr ransT toferto hCas Ire bm urseoard card, t, ppense

DidlMaiLager MDApproved by Accountant Accounts Manager

Sign: ??. l\ls;t:
Date: l,rr!.r',slg:R''ir.t

months. 6. Division manaSer and acoounls maruger approval required for expnses of over 2,000/- per week. MDs approval is required for expeDses of ol,er 10,0001 F)€r week

22-08-2025
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DEBIT VOUCHER

Company/Firm MODIHOUSING PVl- LTD, MHSVC
Project MHTR@RAMPALLY
Voucher no
Account head

Paid to Transporter

Delivery of AMTZ material ( Cable Trays)to MHTR from Navkar

Enterprises

Location of work MHTR- RAMPALLY STORES
Period From: 18-08-2025 To
Amount in Rs 88v-
Amount in words ldred eightv, four onlv

Mode of payment s- Date Bank
CASH
Prepared by Approvqd"byr Receivers name Receivers siglature
Mounrka.k 7. ( Altn '
Notes:l . Print full
hire charges , ma
work.

bFEtEd r8ta\L minor maintenance works. 3. Details of labour,
overleaf. 4. Project may differ from location of

I

Towards/description

]ofwork
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