
Weekly - Petty cash y'expense card statement.

of Gis Fridoy 2pm. 2. Original volehers tc lJ€ sttaohed to this stAtlyncnt and send to respective acrountant by Monday. 3. Accountants to makc poymert
crldrrl statement with vouchers Df lsst week is not receivcd withhold funher pa],rnent and salary. 5. Employee must mainljin photoc.py ofall bills/vouchers for 3

Notes: l. Scanned copy
on receipled of scanncd

Name MOUNIKA.K Statement date t5-09-2025

Prepared by MOUNIKA.K Sign

From period To period

Debit to company Debit to projectSl No Description of expense Amount Bilt
enclosed

GST biII

I Towards crane charges for loadiog 30 KVA DG Set 700t-

2

4

5

6

7

8 700t-

9
\

to beAmount
credited by

I Tran

AccountantApproved by DiAEBfr€W'ED 
I

Accounts Manager MD

I 5 sFp i,: ;
Sign

Date
MINISH PARII'q

months. 6. Dvision manager snd accounts rnanager approval required fo, expensos olover 2,000/- per week MDs approval is required for crpeoses ofover 10,000/- p€r week

MHSVC

I

I

3.

I

Ilaapay card, al Transfer to expense card. I Cash reimbwsement. I I Transfer to personal a/c.

I



I

DEBIT VOUCHER

Companyffirm MODI HOUSING PVT T.I'D- MHSVC
Project MHTR
Voucher no.

Account head

Paid to G Gopal

TowardVdescription
of work

Towards crane charges for loading 30 KVA DG set

Location ol work MHTR@ RAMPALLY STORES
Period Frolp: To
Amount in Rs

Amount in words H nl
Mode of paymerlt 6ilJ Date Bank
Cash

Prepared by Amqerpdtv' Receivers name Receivers signature
Mounika.k

riffir I

Notes: I . Print
hire charges .

work.

she6{ld.l9U all minor maintenance works. 3. Details of labour,
written overleaf 4. Project may differ fiom location of

I

I
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