
Weekly - Petty cash /expense card statement.

Notes: L S.anned copy ofthis .Pri&y 2pm. 2. Original vouchers to be attached to this statanent and send to respeclive accolmtant by Monday. 3. Accoturtants to make palment
oo receipted of scannod flmAdiiR.nBfu."r 'wilh \'ouchers of lrst wqck is not rcoei.l,cd uithhold firnhcr plrymenl and sala4 5 Iimployee must maintsin photocopy ofall bills/vouchers lbr J

onths. 6. Dvision rnrnager and for expenses o[ over 2,000/- per week. MDs approral is required for expenses o[ over 10.000/- pcr w€ek

Statement dateName MOUNIKA.K 07-10-202s

Prepared by MOIINIKA K Sign

From period t-09-2025 To period 30-09-2025

Sl No Debit to company Debit to proj ect Description ofexpense Amount Bill
enclosed

GSl'biil

I MFISVC Towards part time sweeping, for 30 days @35001,

Batkoom cleaning 17501: for September- 2025

52501-

3

4

5

6

to beAmount
credited by

to Haapay card, L I Transfer to expense card, I I Cash reimbursement, fJ Transfer to personal a./cI Trans

I Other.f%ffi61-; Accountant Accounts ManagerApproved by: f MD

Sign:

l1 |

2.

I

I

I

I

I

I

I

5250t-

I

Date:



DEBIT VOUCHER

Company/Firm MODI[{OUSiNG PVT LTD, MT{SVC
Project MHTR@RAMPALLY
Voucher no
AccouIt head

Paid to Manyamma

MHTR- RAMPALLY STORESLocation of work
To 30-09-2025Period Fro\r 1-09-202s

Amount in Rs 525
Amount in words Five Two Hundered Fifty Only

Mode of payment f D Date Bank

CASH I
Prepared by I Apprcvedby Receivers name Receivers s4nature

/v\c g 6D&Mounika.K I
Notes:1. Print full 0t ffibb all minor maintenance works. 3. Details of I
hire charges ,
work.

tteir overleaf. 4. Project may differ from location of

I 

Trowardsidescription 
I 

Towards part time sweeping, for 30 days @3500t, Bathroom 
I

I I 
cleaning 1750/: for Septernber- 2025 

I

I


