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Notesi L ScaffFd copy of
on rec€ipted of scanned
months. 6. Dvision nianaSer

Weekly - Petty cash /expense card statement.

before el,ery Friday 2pm. 2. Original vouchers to be attachql to lhis staternent and send to respeotive accounlant by Monday 3. Accountants to make palment
.slatemetrt with vouchers of last week is not received withhold funhcr payment and salary. 5. Employ€e nl|Ist maintatn photocopy of all bills/vouchers for 3

nlanager ap,proval rcquied for expenses ofovgr 2,000/- per week. MDs approral is rcqutod fo! expenses ofover 10,000/- per week

Name MOUNIKA.K Statement date 07-10-202s

Prepared by MOI]NIKA K Sign

From period t-09-2025 To period 30-09-202s

Sl No Debit to company Debit to project Description of expense Amount BiII
enclosed

GST biII

I MHSVC Supply of drinking water for staff & others for-

Septernber 2025

620/-

4

5 6201-

6

Amount to be
credited by

to Haapay card, [-] Transfer to expense card, L I Cash reimbursement, I Transfer to personal a/c.r-T

Approved by.
t ffiffieeo Accountant Accounts Manager MD

Sign
\G O^T "l

Date
--..^, r oaEllr/H
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DEBIT VOUCHER

Company/Firm MODIHOUSING PVT LTD.MHSVC
Proiect MHTR
Voucher no.

Account head
Paid to Sri ganga water plant

Towards/description
of work

Supply of drinking water for staff & others for September -2025

Location of work MHTR*A}AMPALLY STORES
Period 1-9-202sFro To: 30-9-2025
Amount in Rs 62

Amount in worC" on

Mode of paymr Ftl \rrfilc,ehrd Date Bank
Cash

Prepared by Approved by Receivers name Receivers signature
Mounika.K ....r^r r r., A Dll/l.l
Notes: l. Print
hire oharges ,

work.

used tbr all minor maintenance works. 3. Details of labour,

Frifie-c7written overleaf. 4. Project may differ from location of
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