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Weekly - Petty cash /expense card statement.

Fri&y 2pm. 2. Origirul vouchers to be attached lo this statement and send to r€speolive accountant try Monday. 3 Accowtsnts to make paymenl
with vouchers of last week is not received withhold further payment and sslary. 5. Employee must maintain photocopy of all bills/vouchcn for 3

Name MOLTNIKA.K Slatement date t5-10-2025

Prepared by MOUNIKA K Sign

From period t-10-202s To period t5-10-2025

Sl No Debit to company GST biIIDebit to project Description of expense Amount Bill
enclosed

Towards supply oftea for staff & others 30s0/-

3

5 3050/-

6

Amount to be
credited by

to Haapay card, i I Transfer to expense card, f Cash reimbursement, I Transfer to personal a./cll Tr

Approved by: DiAPEffEaIEU Accounts ManagerAccountant

Sign: : nlT ;'
Date:
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DEBIT VOI]C}IER

Company/Firm MODI HOUSING PVT t,TD- MHSVC
Project MHTR
Voucher no
Account head

Paid to Santosh

Towards/description
of work

Towards supply oftea for staff & others

I-ocation of work MHTR@ RAMPALLY STORES

Period From: 11-lQ-2025 To t5-t0-2025
3050/-Amount in Rs.

fiThreeAmount in words
Bank.ED DateMode of ent

Cash
Receivers signatureApprovpd.by. Receivers namePrepared by

Mounika.K
I4tIMftiNotes:l . Print full

hire charges ,

work.

minor maintenance works. 3. Details of labour,

overleaf. 4. Project may differ from location of

I

I


