
Narne K Suneel Kunrar Statetnent date 02-Ctl -7026 Card No.4629 5254 2116 5724

Prepared by K Suneel Kumar Sign 9/'
From period 27-12-2025 To period 0l-01-2026

SlNo Debit to company Debit to project Description of expense Arrount Bill
enclosed

GS I'bill

I HGPL I I( il)L Laptop repairing charges 2200 t]Y DN L]Y !N

I]Y !N I]Y ]N

3 .Y !N LlY !N

l !Y trN LJY DN

5 !Y EN LIY t-IN
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8 !Y !N !Y t]N

9 NY !N ltY UN

l0 !Y !N !Y trN

Total 2200

Amount to be

credited by
Ll 'l ranslbr to cxpense card, ! Cash reimbursclnent, L I Transler to personal a/c. ! Other:

Approvcd by: Div. Manager Accountant Accounts Manager MD

S ign: \Y
Date:

Weekly - Petty cash /expense card statement.

Nores I Scanned copy ofthis slatement to be subnrrcd b€fore every Friday 2pm 2 OriSinal vouchers to be

r€cerpred of scanned statement on Saturday 4 If original slatement wrih vouche.s of last week rs not recei

months 6 Div rs ron manager a nd accounls manager approval req uired for expenses of over 2,000! per week

atlached to this statementaod send to respective accountant b)_ N'loflday I Accountants lo make payment on

ved wrthhold funher payment and salary 5. Employee must maintain photocopy ofall bills/vouchers for 3

MUs approval is required lbrexpenses ofover 10,000! per week
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