
Name K Suneel Kumar Statement date 02-01-2026 Card No.4629 5254 2716 5724

Prepared by K Suneel Kumar Sign <t/'-
From period 27-12-2025 To period il-ot-zozo

Sl No Debit to company Debit to project Description of expense AmounI Bill
enclosed

CST biII

I MCMET MCM ET Printer repairing charges I 800 tIY !N t]Y L]N
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ll. 'l-otal 1800

Amount to
credited by

be E Transfer to expense card, ! Cash reimbursement, ! Transfer to personal a/c. ! Other:

Approved by: Div. Manager Accountant Accounts Manager MD

Sign: LI-
./d

Date:

Weekly - Petty cash /expense card statement.

Notes: I Scanned copy ofthis statemenl lo be subrni(ed before every Fridar 2pm 2 original vouchers to bc

rece ipted ol scanned statement on Saturday 4 tf onginal statement w ith louchcrs ol lan \eek rs nol recei

months 6 Drvlsion manager and accounls manager approval requircd lbr exp€nses ofover 2,000/_ per woek

altached to this statemenl and send to respective accountanl by Monday 3. Accountants to make payment on

ved wrthhold further payment and salary 5. Employee must mainlain photocopy ofall bills/vouchcrs fbr 3

MDs approval is rcqurred for expenses ofover I0,000/_ p€r week
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