
Weekly - Petty cash /expense card statement'

Notes: l. Scanntd copy 0l thi

on receipted ol scanncd stalenenl on Saturday. 4. Iforigin
rsltttement lo bc subm(led

al stalement with vouchers of last week is nol
rc every I:riday 2pm.2. Originel vouchcrs to bc attached to this statenrent and send 1() res

received withhold lurther Payme n1 and sallD S. Emplo-vcc nrust nlaintxin
Pecrive aocountant bY Mond

Card No:4629 5254 27 l6 5716Statement
datc

Ch RameshName

SignCh RameshPrepared by

To periodFron.r period
GST bilIBill

enclosed
AmountDescription of exPenseDebit to projecttoDebit

com
Sl No

1Y [\]LlT tN
L-

i tY INI!Y ttrl
2

'trY !N,V -lN

.,)

L]Y !NYN
.1

LrY tNiY l(
5

trY r]N!Y NN
6 DT NNiv l]{
7

ry r[.]D/ IN
8

NY trNVIN
9

L]Y NN

2-WTotal11.

tr Transler to expense card, ! Cash reimbursement, fl Transfer to personal a./c. E Other:to beAmount
credited MDAccounts ManagerAccountantDiv. ManagerApproved by:

Sign:

Date:

nronth\ 6l) ivision managcr and accounts manager approval requircd for expenses ol oler 2.0001 Per week. MDs approval is required Ibr expcnses ofovcr 10.000/- Per week

ay 3. Accountants to ma[.e Pavlnent
phorocopy ofall bllls/voucherr lor l

tll EN
10.



-r.P

Voucher No

Nc.

Prepared by

Date
Paid to

towardg

Rupeos

2-?z

I
Cheque No.Paidby &,99

Cash on Bank
Dated

Orawn

ohra

DEBIT VOUCHER

*td,/.Vo/E /rl U/

./+t

Receiver,s Signature


