
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case unt be credi to supplier and the bills total does not match Prepare JV for debit or credit.2. Attach

additional sheets ifquantity ofbills or DCs is more than the space provided. Clearly mark the space Provided with 'see

attachment'. 3. Purchase Oflicer can approve Pos/Wos upto Rs' 5,000/-, Purchase Manager and Procurement Manager to approve

all bills from 5,000/- to 1,00,000/- . 4. Attach JV, Office coPY of POAIr'O, DCs and bi lls to this advice. 5. tn Amount A, exclude

transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by

Date t3 /06/2020 Prepared by T.D. Murthv

PO/WO no 67750 PO / WO Date. 23/05t2020

Supplier Name Sai Aditya Computers PO/WO amount P':s.767/-

Firm,/Company Summit Sales LLP Project Summit Housing LLP

Sl. No. Bill No Bill Date Bill amount

I 288 23/0512020 Rs.767l- /

4

Amount A - Bills total(Excluding Transport & Hamali Charges) Rs.'167/-

Sl. No. DC No DC. Date MRN No. DC matches MRN

t. 288 23 /05/2020 79923 #"t oNo

2 trYes o No

trYes tr No

Amount C -Other Debits

P(s.76'7/- /Amount D (D=A-B-C) Amount to be credited to the supplier:

Rs. 7 671-AmountE-PO/WOvalue:

Amount F-Difference (A - E)

@es o Excess received a Short received n Other (explained below)Quantity received as per PO /WO

/n Yes o No (explained below)Is difference between PO / Bill acceptable?

^9*
ved - within acceptable limits o No (explained below)Excess / short material received

Yes o No - wait for balance material tr No (explained below)Close PO / W?O

o Yes - Rs.------/ oAdvance paid / PDC given (deduct when paying)

20/06t2020

Remarks:

Accounts
Manager

AccountantAccounts -
receiver of

bill

MDtPurchase

Manager
Purchase
Officer

Approved
by

P-X+Sign

I't+,7Date

10,0001 7 MD to approve all bills above 1,00,000/-

accounts manager ifbill value exceeds Rs

2.

3.

3.

Amount B -Other Credits :-

Payment - due date
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$i Laser Toners TAX INVOICE------- Mob9i Ink Jets 9908273448

+r Ribbons ,$ Sai Adhitya Co
965251269s

+t Xerox Cartri mpurcrs
A Complete ReJilling

Oqc Sto*
"4,11r,q 

Soe.*b,c4...

#106
of Laser Tonars and Inkjet Catridges

I st Floor, Kubera Towers, Narayanaguda, Hyderabad - 20email : saiadhityacomputers@gmail.com

GST 368 PA2l73DTZN
InvoiceNo.2Bg

State : Telangana

InvoiceDate 9J .No. DCNo.lg)(

36

Mrs.

State Code :

Address

GSTIN

Shift to :

S.No.
Amount

Name of the product / Service HSN
Code

Qty Rate
Rs Ps

2

J

8q.r1
+f

I

ers

Wt*

*l p 1r-o r',1

llal (_Refilling B/T

Refilling C/T

c

Qocr

loo
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3oo'-

j')D 
1

I

)

<1

WordsvoIn lce Amo tun ln Total Amount Before Tax
ADD : CGST: 9%
ADD SGST :

ADD IGST : l8%
Bank Name: Mahesh Bank

B# $ff:riiigr*: ; ll,^13133331,,' 
*

Bank Details:

Total ax

I .-.\-)
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enpaym

on ly
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FrGm Company

Purchase Order

Summit Sales LLP
','4- 1,87 /3&4,11nd floor,MG Road, Secunderabad-50OoO3
I S T No. : 36ACQFS2O44C7Z7

:

IerS

ra Towes,Narayanaguda, Hyd-20

llfulllllililuflil
@3.06.2@ 12 t 48: t3

Supplier Detaii

Sai Adhitya Cor

l06,1st Floor (
Doc No 617 50 16210

9652512695

Doc Date

Quote No

Quote Date

supllytype

23-O5-2020

Nil

23-o--202-

Supply

GSTIN 368T2i T 73DIZN

,908273448

Kind Attn : A"

Purchase Order

' 3523 - Comp

124

rya

rhe Supply of following Items.

Item Name

c ar,l peripherals - Toner refill - U - noi

2 3522 - carn,;
nos

s and Peripherals - Toner drum - NA -

3 3530 - Cotii
- nos

' and Peripherals - Toner Magnet - Other

Rate

2oo.0o

GST

18.00

Amount

236.00

Qtv
1.00

D iso/o

0,00

1.00 300.00

1.00 150.00 0.o0 18.00

00 3 54.00

177.00

767.OO

0.00 1B

Total Order Value . , .

lllpees : Seven cred Sixty Seven Only.

' perdetails given in the quotatjon

rer Delivery & Produclion of bill

. taxes included in above pdce.

, ne Day

:d Otllce

1-187/3 & 4. ll nd Floor, l\,,l.G.Road, Seornderabad - 4,00003

Jie. 04066335551

laed rn the above price.

: resetue the right ilems not conforming to quality and specilications. Above order for HO use purpose

-l 
.yJ!r s alr i,' Cc r

Si,eciiiciiirn i l

i,jynrentTerms

L)elivery Dale

, .riv.r! L. r

Penality tor Delay

Transportation Cost

Ularranty

Aovance Pn:J

0therTernrs

Completio Drle

Measulmeot

Security

R".marks

i.t Sun,n':t ,ales L

Airthorised,!,!,,rtory

Accepted the above Terms And ConditioDs

Fot Sai Adhitya Computers

c Dt |o2-o
oate I J ,/_

05 ar6 2020 09:28:ll



Re uisilion Form

and date in last 2 columni

Summit sales LLP Date 2l-03-2020
Head OFfice Tinre:

Company Name:

Supplier

Site & Phase

Req. No \bub
Material required before date: s+q
No Description

Quantity Units Inward No Date

I l2 A toner refilling
2 No

2 l2A toner drum
No

l2A pcr

,1

5

6

7

8

9

Remarks: This is for CR

Prepared By K.Suneel Approved by
Sign.& Date 2l-03-2020 Sign. & Date
Note: On receipt ofmaterial at site write inward number

F"nrrisition Form

ID No.

Size

l

I No

nl0


