
PURCIIASE DIVISION
Advice for approval for credit to supplier

PO/WO no

Notes: 1.In case to bec to supplier and the bills total does not match prepare JV for debit or credit. 2. Attach
additional sheets ifquantiry ofbills or DCs is more than the space provided. Clearly mark the space provided with 'see

attachment'. 3. Purchase Officer can approve Pos/Wos upto Rs. 5,000/-, Purchase Manager and Procurement Manager to approve

all bills from 5,0001 to 1,00,000! .4. Attach JV, Office copy ofPOAVO, DCs and bills to this advice. 5. [n Amount A, exclude

hansport, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager ifbill value exceeds Rs.

10,000! 7. MD to approve all bills above 1,00,000^

Date: 1310612020 Prepared by T.D. Murthy

67756 PO / WO Date 28/05t2020

Sai Aditya Computers PO/WO amount Rs. 1,357i-

Firn/Company Summit Sales LLP Project Summit Housing LLP

Bill No Bill Date Bill amount

Rs.l,357l- a

4

Amount A - Bills total(Excluding Transport & Hamali Charges): Rs. 1,357l- /
Sl. No DC No MRN No. DC matches MRN

293 28/05/2020 79922 DNoZnes
2 oYes o No

trYes tr No

Amount B -Other Credits

Amount D (D=A+B-C) Amount to be credited to the supplier: Rs. 1,357/- (
Amount E PO / WO value Rs. 1,357l-

Amount F - Diff€rence (A E)

Quantity received as per PO /WO 1d-Yes o Excess received n Short receiued o Ottrer (e*plai ned below)

Is difference between PO / Bill acceptable? / Yes o No (explained below)

Excess / short material received vdpyved - withn acceptable limits o tto (explainid betow;

Close PO / W?O sr{es o No - wait for balance material o No (explained below)

Advance paid / PDC given (deduct when paying) a Yes - Rs. t- w{o--Z
Pavment - due date 20/0612020

Approved
by

Purchase

Officer "tr$ MD Accounts -
receiver of

bill

Accountant Accounts
Manager

Sign:

Date
"a l',\ L

Supplier Name

Sl. No.

l. 293 28/05]2020

2.

3.

DC. Date

t.

3.

Amount C Other Debits :

Remarksi

Purchase
Manager

Ni

ilL/,-- I



os Laser Toners
TAX INVOICE

Mob : 9908273448

I $ii::._,.J sai Adhi w2S,:Wy!#{ "
\o A Complete Relillins ofLaser Tonars qnd Inkjet Catidge,rts

# 06 I st FIoor, Kubera Towers Naravanaguda, Hvderabad 20
u" emal saladhityacomputers@ gmal com

GST:368T PA2IT3DIZN
Invoice No.

State : Telangana 36

DCNo. {6)
State Code

\
293Invoiceoate:!g 5 *,2do.No.

36State Code :

Mrs

Address

GSTIN

Shift to :

AmountS.No. Name of the Product / Service HSN
Code

Qty Rate
Rs Ps

Inw
MR

Y

Refilling B/T

Refilling CIT

Inkjet B/R

Inkjet C/R

Toner Drum /C
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TEEITWE EtT Total Amount Before Tax L'
I ADD : CGST : 9% I 5a

ADD SGST : 9% Iot tt)
ADD IGST : 18%

Di-rl n.t itr,- ' 'Y 'l
Bank Name: Mahesh Bank
Bank Account Number : 012001200008889
Bank Branch IFSC Code : APMC00000 I 2

Total Tax
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Mkuhrs eile ueolc an Ele and cfrrect

Adhit!'a Computers
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Terms sod Conditions :
E & O_E.
l. Goods once sold will not be taken back
2.lntercst @24o/o o.a.be charged ifthe payment is
not rnade w-rth in the stioulatiil time.
3. Subject to "Telanganl" Jurisdiction only.
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Purchase Order
05-06-2020 09 28:ll

Supplier Details

Sai Adhitya Computers

106,1st Floor Kubera Towes,Narayanag uda, Hyd_2O

GSTIN 36BTZPA2l73DIZN

9901i2734,18
96525t2695

Kind Attn : Adhitya

Purchase Order for the Supply of foltowing Items

ftem Name

T d ndi tion

1 3523 - Computers and peripherals _ Toner refi - NA - nos124

, 
1;roo 

- aorrr,urs and peripherats - Toner Magnet - other

3 3522 - Computers and peripherals _ Toner drum - NA -

177.00

2.00 30o.oo 708.00

Total Order Value. . , 1,357,00

From company : Summit Sales LLp
5^' 4 - 187 / 3&4,U nd floor,MG Road, Secunderabad_500003
G S T No. : 36ACeFS2O44C|Z7

ilil il ilillil|lI]t
67756

@3.06.20 12t48t73

Doc No

Doc Date

Quote No
quote oite
SupptyType

67756 16217

2B-05-2020

Nit

2B-05-2020

irppty

I
Qty Rate Diso/o

2oo.0o 0.00

GST

1B.OO

Amount

472.OO
2.00

1.00 150.00 0.00 18.00

0.00 18.00

Specillcation IBnnd

PaynentTems

Tar

Dolivery Da&

Deliv€ry Locaton

Penality For Delay

Transportation Cost

Wananty

Advarce Paid

OtherTerms

Completion Date

Measument

Secudty

Remarts

For Summlt Sates LLp

W€ reserve flE rbhl items not co0lorming to qualily and specifEations. Above order,or HO use purpose

As per detaih given in lhe quolalion

After Delivery & production of bi

All laxes included in above pdce.

Same Day

Head OIIce

5-4-18713 & 4, nd Ftoor, [.,t.G.Road, SecundeEbad _500003

Phone. Ot0{6335S51

Nit

lnduded in the above price

Nit

Nil

Nll

Nil

Accepted the above Terms And Conditions

For Sal Acthitya Co.hputets

Date: t r

0 c >?

Rupees : One Thousand three HqndrgO fiftlSevtn qrnty.



uisition Fo rn1

Material rcquired before date

Cosqran y Name: ummit sales LLpS
Datc

Site & phase 2t-03-2020Head OFfice
Time

__r-l pplier
Req. No \t2\q-
lD No

No 5+r{zDescription
Size Quantity

I
Units lnu'ard No Datel2 A toner relillin

l Nol I2A toner drum

NollA pcr

No4

)

6

7

APs IED
()

t0
Remarks : This is for CR

Prep.u erl Br K.Suneel
Approved bySign.& Date 2 t -03-2020
Sign. & DateNote: On receipt ofrnaterial at site write inwardlumber and date in ast 2 colunrns

I
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