
PURCIIASE DIVISION
Advice for approval for credit to supplier

Notes: l. ln case amount to be cre supplier and the bi lls total does not match prepare JV for debi t or credit. 2. Attach
additional sheets if quantity ofbills or DCs is more than the space provided. Clearly mark the space provided with .see

attachment'. 3. Purchase Oflicer can approve pos/Wos upto Rs.5,000/- , Purchase Manager and Procurement Manager to approve
all bills from 5,000/- to 1,00,000/- .4. Anach JV, Office copy ofpo/)VO, DCs and bills to this advice. 5. In Amount A, exclude
transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager ifbill value exceeds Rs

Date
I o ro Prepared by

L-|6 cl PO / WO Date 23 '(i, 2-o
Supplier Name

A.^s Au e-r )O6VO 
Nnount

?sgs'.,oFirm/Company Project t\. r
Sl. No Bill No Bill Date Bill amount

I aal 23 .S,2.o kt"s -to
2

3

4 7
Amount A - Bills total(Excluding Transport & Hamali Charges): Z8s'rO
Sl. No DC No DC. Date MRN No. ocPs MRN

I

I I L"t1"L , v{es oNo
2 trYes o No

3 1 trYes tr No

Amount B -Other Credits :

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: k&s-ro
AmountE-PO/WOvalue

Amount F- Difference (A - E):
k8s-to

Quantity received as per PO /WO es o Excess received o Sh ort received o Other (explained below)

Is difference between PO / Bill acceptable? trJ9l s llglgrp9ined below)

Excess / short material received th n acceptab le I its N ( Ilm tr o exp al D ed be low)

es o No - wait for ce material o No (explained below)

oYes-Rs oNo

Close PO / W?O

Advance paid 1 PDC given (deduct when paying)

Payment - due date q2-
Remarks:

Approved
by

Purchase

Officer
Purchase
Manager

Procurement
Manager

MD Accountant Accounts
Manager

Sign qry
Date

l.t,s

10,000/- 7. MD to approve all bills above I,00,000/-

PO/WO no.

I

Accounts -
receiver of

biI
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Shift to :

GST IN : tate Code :

S.No. Name of the Product / Service RateAH

Address

Mrs.

Amountm Ed IN

rr Laser Toners
TAX INVOICE Mob : 9908273448

lo*p.r#'il"u"
+r Xerox cartridges 

^ce 
sbp P4dta,, sd4tb,to...

A Complete ReJilling of Laser Tbnars and Inkja Catidges
#106, I st Floor, Kubera Towers, Narayanaguda, Hyderabad - 20

email : saiadhityacomputers@gmail.com.

GST : 36BT 2l73DLZN
InvoiceNo. 291
State : Telangana 36

oCNojo2a.Invoice Date :l!
State Code

Jopo.No.
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Inkjet

Refilling B/T

Refilling C/T

o1

o't

01 ico

3oo

Lc'a

Jst-

2oo'

3o0".

-too ''

4,ro '.

-3

ice Amount in Wordsln Total Amount Before Tax -J
ADD:CGST:9% :U
ADD SGST : 9olo

ADD IGST : 18%Bank Name: Mahesh Bank
Bank Account Number : 012001200008889
Bank Branch IFSC Code : APMC00000 I 2

I
Bank Details:

TaxTotal 88f: "J
99C8?i 34 II

i, x
I 4)i

Terms srld Condltion! :
E & O.E.
l. Goods once sold will not be taken back
2.lntercst (tt24Yo p.a.be charged ifthe payment is
not made w-nh in the stinulate-d time '
3. Subjccr to "Telanganh" Jurisdiction only.
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Purchase Order

;
F Onr ron :rr

Supi)lier tr.r;:
SniA lhity,. :

-.,b, .t F :

05-06-2020 09i28 3l

Nilgiri Estates

lers
.ra Tou/es,Narayanaguda, Hyd-20

tiil uullilflil|til;-4-787/3 & 4, IInd Floor, M.G.Road, Secunderabad _ 5OO0O3
G S T No. : 36AAHFNO766F1ZA

676
O3.96.2@ 72:4E: lZ

Kind Attn :

Pirrariase (.

GSTrii t, L1- ' 173DIZN
9 t 013 2 714:l N

67699

23-05-2020

Nit

23-05-2020

16203

Supply

Oiso/o cST Amount
0.00 18.00

18.00 354.00

177 .00

118.00

9652512695

tya

r the Supply of foltowing Items.

ttem trtame

rs and Peripherals - Toner retili jtta - noi

--rs and Peripherals - Toner drum _ NA -

Doc No

Doc Date

euote No
quote bate
supptirype

I

I i- l -

1i!

21522-(,,,
|!

Qty
1. OO

Rate

200.00
T

236.00

1.00 300 0.0000

00

33510-c
- lros

,i ):
J5

rs and peripherals _ Toner l.4agnet _ Other 1.00 150.00 o.oo 18.00

,rs and peripherals - Toner l,lagnet - Other 0.00

ired Eighty Five Only.
Total Order Value. . . 485.00

r!5.:
, s per details given in he quotalion

r'lter oelivery & produclion of bitl

'l,illaxes induded io above pice.

rame oay

lead Olfrce

4,187/3 & 4, nd Floor, [.,l.G.Road, Seo.rnderabad -500003
it0ne 040s6335551

.iuded in lhe above pdce.

. rcserve the right jtems not conforming to qualily and specifications. Above order,or HO use purpose

Accepted the above Terms And Condtflons

Fot Sai Adhitya Computers

1.00 100 18.00

K.ipCaS:E

I ernt s nnd i

Sp,rc i ,

PaynltIl Terrl.j

Tar

DeIvery Drte

Delivf ,i oci.'

Penaliir For C ..

TriisI rtalior:'

oltler I .''
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Datei / /

.l

.,1



uisition Forn.r

Cr.rnpaiy Name:

Sito & rasi

Note: On receipt ofmaterial at site write inward number and date in last 2 colunrns

23-05-2020DateNilgiri Estates

Head Office

+tr"ns \br.n ?Req. No

<+:,+q.-lD No

Supp!icr .

lnward-No
QuantityS izeNo Description

NoIl2A. Toner refillingI

I Nol24 Drunr2

I Nol24 blade

NoI
4 l24 Magnet

5

6

,7

8
V E, L'

()

5l0
llemarks: This is for Javanya printer

Approved by ENTSuneelPrepared By

Sign. & Date23-05-2020Sign.& Date

I

Time:

rllulEial ,"quireO Uefore date:

DateUnits

I
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I

I

tltr!-


