Remarks from site on the ‘Regquisition by Site Report’ of purchase division

Company:

Site:

Report From / To

Report Date

20.06.20

List of requisitions numbers missing in

14.06.20 to 20.06.20

the report

[ Date:

3 working days after requisition:

List of requisitions where PO/rW_O_n_DtEEM oLl
Reg No. Req Date Item Desan ption Reason for not preparing PO/WQ?
73494 12.05.20 1 Laptqp -INew Only one received and one balance
2 Printer Po not issued,
163016 27.05.20 01 Gulmohar trees -Red Note with MD
163052 17.06.20 01 Approved stamp(sachin P.O to be issued
malve)

163053 17.06.20 01 Camera P.0 to be issued

163054 17.06.20 01 Wall clocks P.O to be issued
List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
163025 02.06.2020 1 Liquid soap dispenser Online purchase
163033 09.06.2020 1 Clamshell cards By Next Week it will be Delivered
163034 06.06.20 2 Staplers By Next Week it will be Delivered
163035 06.06.20 1 Atlas cycle By Next Week it will be Delivered
163036 06.06.20 2 Sanitizer By Next Week it will be Delivered
163041 09.06.2020 1 Flat files By Next Week it will be Delivered
163032 05.06.2020 1 Distribution board By Next Week it will be Delivered
163039 09.06.20 2 PVC water bottles By Next Week it will be Delivered
163044 13.06.20 1 Coftee powder,tea By Next Week it will be Delivered

powder
163045 13.06.20 1 2 way modular surface | By Next Week it will be Delivered
boxes

163046 17.06.20 1 Box files By Next Week it will be Delivered
163047 17.06.20 1 Extension boxes By Next Week it will be Delivered
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A [163048 17.06.20 1 Roor freshners By Next Week it will be Delivered
y
163049 17.06.20 1 Epson M205 Printer ink | By Next Week it will be Delivered
No. of gate passes issued this week: Nil | From No. Nil | ToNo. [ Ni
Delivery van site visit on: 15% 16th,17th, 18th
Inward report (MRN/other) & stock report emailed in pdf format to purchase? Yes
DC register SI. No. during the week | From No. | 1458 ToNo. | 1471
Items not ordered but received: Nil
Items sent to HO /vendor that are pending for repair- Nil
Other corrections & femarkes. VvED BY —— -
Details rqject Manager, : “7yimin Audit
Sign I v By«
M 20 i vl
Date 20.0620 § 20.06.2006~¢* -
Notes: 1. * Scnd a copy fof the migsing/erqiisition o Purchal immediatcly. 2. Send this rcport toldpurchasc/@modipropertics com.

ashaiya@modiproperties.com and mkwﬁmmw an every Saﬁﬁi ii, a? '_efﬁ_ces sgpll not Leéave th:aiimebaswﬁthoust
completing this report. 4. Endure that inwarjne € on LY Requis 4 = & items tl;lecgll;/d tonfe ; ); : ULS. =
Mention PO & MRN no. on DCs / bills. 6. Report to be signed by Mimin maf@e¥ R S0t er at site’ 5 at;:; . ks‘-‘c%: :
remarks — For technical details from site, For negotiations/quotations,foca; e e PO A Ebro va (- UEgC:J . felfﬂlgrdc r-jo dy
with supplier, Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WqJ - ?::Tm O_In afm,f:na :;n 1}(;t
received, WO - material received fabrication not started, Delivery van de]ay,. Delay by py.rc_:hase asms_lant, $ utpp_tl " f; gto " ‘N: :
9. Purchase to send reply to this report within one week. 10. Follow up for WO is the responsibility of enlg)ué)e;ré _?} (SleeL LI}’U{CIRCS:IA SEvln e

in reply to this report. 11. Admin officers/managers must eall all suppliers on a daily basis for follow-up — !
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