
PURCHASE DIVISION
Advice for approval for credit to supplier

Date; r-5\ c \ u-o '[' bL^^l-
PO / WO Date '\L\,-.PO/WO no

Supplier Name v t-r \-J^--. S \'.rS-l PO/WO amount jsqr{

5Hu.?SSLL? Project

Bill amountSl. No Bill Date

o\r r\r\ -
I

2

J

4

Xs*r (Amount A - Bills total(Excluding Transport & Hamali Charges):

MRN No.DC No DC. DateSl. No

?rlr 
'

aNop.{esI

)a'{es uNo?rr u tr2

aYes c No

trYes tr No4

Amount D (D=A+B-C) - Amount to be credited to the supplier: 3<'r'f
An)ount E PO / WO value

\6rrr (
Amount F Difference (A E)

Quantity received as per PO /wO ,z{es o Excess received o Short received o Other (explained below)

ls difference between PO / Bill acceptable? "alfes-o++o-@-below)
Excess / short material received p4pff€v€+:withirra.ceptable Iimits c No (explained below)

Close PO / W?O -c1es r No rvait for balance material a No (explained belowl

oo Yes-Rs. /

Payment - due date L\ )4

Approved
by

Purchase

Officer
Purchase

Manager
ProcLre,ncnt,k\ MD Accounts -

receiver of
bill

Accountant Accounts
Manager

Sign: v4,.
Date 21\r\).

)a.-ir (

Notes: L ln case amount to be credited to supplier and the bills total does not match prepare JV for debit or credit.2. Attach
additional sheets if quantity ofbills or DCs is ntore than the space provided. Clearly mark the space provided with ,see

attachment'. 3. Purchase Officer can approve Pos/Wos upto Rs. 5,0001, Purchase Manager and Procurement Manager to approve
all bills fiom 5.0001 to 1,00.000/- . 4. Attach JV, Office copy of PO/WO, DCs and bills to this advice. 5. In Amount A, exclude

Prepared by:

c?t.{o

Firm/Company

Bill No.

l.

DC matches MRN

3.

Amount B -Other Credits :

Amount C -Other Debits :

Advance paid / PDC given (deduct when paying)

(\"

Remarks.l



VENKATARAMANA STATIONERY AND BINDING WORKS
Notc Bookt Rcgisters, Account Books, Station€ry & Xerox Paper Etc. Avaihble

*l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingwork@gmail.com

TAX INVOICE Ph:O4O - 27U2572
Cell:9849360076
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sear SUMMIT SALES
Totil r18+srj 667 t,to

GSTIN: 36AEJPP58t 1 Mt22
Terms & Conditions
Goods once sold will not be taken back
lnterest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction.
THE COSMOS CO-OP BANK LTD. M.G. Road Secundera
RTGS / NEFI CODE COSB0OOOO69 A,/C No.069100102

inward No:

iecr'ived

Rupe.s......
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Receiverb Signature
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d.
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Purchase Order
PaseG) I Of ?

From Company :

04-06-2020 l3:13 I l

ll
6

il illllllllllll
0

illl
764
.06

Summit Sales LLP
5-4-187/3&4,1I nd floor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2044C1Z7
@3 2@ 12t48:12

67640 t4573

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No

Doc Date

Quote No Nil

01-06-2020

Quote Date

su p plyiype
0r -06-2020

> u ppty98,19360076

Qty Rate D iso/o GST Amount

1 7555 - Stationery - other - Paper - 44 - bundles

2 7554 - Stationery - other - Paper - A3 - bundles

\7 3 7507 - Stationery - other - Box file - Big - nos

4 7544 - Stationery - other - Marker - NA - nos

Blueklacurcd each 30 nos

5 7605 - Stationery - other - Whitner Pen - NA - nos

6 7592 - Stationery - other - stamp pad - NA - nos

blue

7 7533 - Stationery - other - Highlighter - NA - nos

9 7594 - Stationery - other - Stapler pin - other - boxes
24/6

lO 7594 - Stationery - other - Stapler pin - other - boxes
10 no

11 7563 - Stationery - other - Pencil - NA - boxes

t2 7 525 - Stationery - other - Executive Bond Paper - NA -
bundles

90.00 15 0.00

20.00 0.00 18.00

20,00 40.00 0.00 18.00 9

20.00 15.00 0.00 00

100.00 210.00

20.00 12.00 0

0.00 12.00 23,520.00

2,520.0000 00450 00t20.00

o0

00

00

472

44

12.0000

20.00

336.00

612.O000

12

21

40

00

389

224

1,512

03.0000200 o0

00 18.00 243.20

50

00

5

405.00

60.00

5.00 420.00 0.00

0.00

18.000,00

12.00

18.00 2,47A.0O

Total Order Value , . . 35,415.60
Rupees : Tlirty Five Ihousand EouI llrtdred Ei[teen a]ld patse atxly OntV.

Terms and Conditions :-

Specilication / Brand As perdetailsgiven in lhe quotation.

Payment Tems Afrer Delivery & Productioo ol bill

Tar lnclusive ol all laxes

Delivery Date Next Day.

DeliveryLocation SummitHousingLLP

Chedapaly,Behind Kiflgston pG cllege, Hyderabad

Fot Summit Sal€s LLP Acc€pted the above Terms And Conditions

Fot Venkatnmana Stattonery & glnding worksI

I

9c2 o
Date:JJ_

GSTIN 36AE.]PPs811M122

21812572

Kind Attn r Mr, Prathap

Purchase Order for the Supply of following Items.

riem nimi

50.00 35.00 0.00 18.00 2,06s.00

8 7560 - Stationery - other - Pen - NA - nos

blueklack each 100 nos



Penali9 For 0elay

Transpodation Cosl

Wa[anty

Advanca Paid

Olher Terms

Completion Date

Moasurment

Secudty

Remarks

Purchase Order
04-06- 20 20 I 3 :3 3: t 3 Oraginal / Offi.e Copy / Purchase Dlv.CopY

Phone. 9618214433,Hamendra,9502266233,Mahesh.

Nil

Transport cost shall be bome by us

Nir

Nit

We reserye be roht to reiecl items not conforming to quality and specificalions. Above order for Stock maiotanance pu$ose.

Nit

Nit

Nit

Accepted the above Terms And Condirions

Fot Venkatfamana Stationery & Bin.ting works

Fot Summlt Saks LLP

Authorls€d Signatory



uisition Form
Company Name

Note: On receipt ofmaterial at site write inward number and date in last 2 columns

SSLLP 28.05.20

Site & Phase : SHLLP Time: 15.22

Supplier Req. No. 145',7 3

- 
Material required before date ID No s+Lsk
No Description Size Quantity Units Inward No Date

I BOX FILE-BIG 50\.,'- NOS

30 .//PERMANENT MARKER BLUE NOS

PERMANENl'MARKER , t\u BLACK 30/ NOS

RED 30 NOS1 PERMANENT MARKER '2"\,
5 WHITENER PENS 20 v"' NOS

BLUE 2u/ NOS

'7 EXECT]TIVE BOND PAPERS WHITE 5z' NOS

20'.' NOS8 HIGHLIGHTER

PAPER A3 5,/" BDL

A,l 100 \,, BDL

q

PAPER

t00.,.' NOSORDINARY PEN

BLACK too /" NOS12 ORDTNARY PEN

l3 STAPLER PtN NO.IO 60 /' NOS

t4 STAPLER NO.IO 2{ NOS

5 NOS A d \l5 PENCIL BOX

4 f,eo'""- \
Remarks:For stock maintainance

Prepared By MOUNIKA Approved by r(1,;ioq--\
Sign.& Date 28.05.20 Sign. & Date

Date:

2

6 STAMP PAD

BLUE

,N D)tu

x"?


