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68t00 02106120 Liquid Soap Disptur onli.e Puchas 7
68301 02t06Do CI'vCMderials DC no. I1564 & 8l drd. 06/06/2020
68151 26ttaao Asp6 r.qu€s ofProiet M.,Eeer
68275 lLiosao Deliv€ud, DC m. 9656, drd. o6lo6Doro t7'
682E4 l3/0120 Deliv€€d, DC no. 9588 & t I 560 dtd 06/062020 .a
682E5 t610520 Mgnday deliyery( t 5to6D02o),
68289 t6iosno up &omstiies u/
6829r tEt05/20 pglivelld, DC no.9559, drd 0ll06202tr ia lra.
68291 22A5D0 Stock with $Dplier, pict it uo 6'oln rhw r/
68298 30i0520 DelivcEd, DC m. 40, dd.7/06aor! z7--
68299 Its-rl949Dl \,{e!*nls stocl .I sSLLP, pick up to; s-;, --7 -'
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Co Modi real Malla LLP Date: 06.06.2020
Site Gulmohar residency Prepared by A.Sravani
Report From /
To

3 1.05.2020 to06.06.2020 Approved by: Ram Prasad

ulsrtton:alter

ortLiSt fo SIul It nons un]bers lsm theln
Li rist fo s1 ons Phere lwo o not

Req No. Req Date
ared 3 workin da

rt Date 06.06.2020

Item Description Reason for not preparing
PO/WO#

68300 02.06.2020 I Liquid soap
dispenser

)(Online purchase
aa.
9"J

Pending from purchase te

68301 02.06.2020 1to7&10 CPVC Material Pending from purchase

riIL tS fo u IIS ons where oP /wo SIreq and I emst hav on btp pared receeen I ated IS te i1obey
Ithe ad time

Req No. Req Date Serial no
of item in

Req.

Item Description Details of discussion with
supplier$

68152 26.10.19 I Cement blocks
16"x8"x6" receiving ( pending -1100 )

As per site requirement we .7
682'75 tl.05.2020 3 Cleaning Brush P.O No-67120 . Today

49!!r"ry.
will be
q6JL

68284 13.05.2020 2 Tube lights (2' size)
(

PO No - 67226 . nextweek
lst(, trdelivery

68285 16.05.2020 -) Syntax Box k67278 . nextPOno-
will deli

68289 16.05.2020 1l9 Metal box

68291 18.05.2020 I PO no - 67264 . 20 cards

,Nextweek 
q!{pending

delive
22.0s.2020 1 Base saddle PO no - 67 617 . Next week

deli
68298 30.05.2020 1to6&8 Steel

will deliv
PO no - 67 657 . Next week

68299 30.05.2020 1to5 Stationary material

No. ofgate passes issued this week: From No. To No. l'152
02.06.20(Tuesday),04.0 6.2020(Thursday),
06.06.20 Saturda

Delivery van site visit on:

YesInward report (MRN/other) & stock report emailed in pdf format to
purchase?

741 To No.DC register Sl. No. during the
week

Page t of 2

Remarks from site on the ,Requisition bv Site Report, ofpurchase division

S.no

Po no - 67228. Today u,rl
deliverv . -.,'

Clamshell Cards

68294

PO no - 67652. Today will
delivery . --{tnrt

02 1751

From No.



Items not ordered but received: nil
Items sent to HO /vendor that are for nil
Other corrections & remarks:
Details Project Manager AdminAudit

Notes: 1. * Send a copy of the missing requisitions to Purchase immediately. 2. Send this report
to hase es.com ashaiva@modi proDerties.com and
raikumam@ modiproperties.com on every Saturday. 3. Admin offices shall not leave the site
without completing this report. 4. Ensure that inward numbers are written on the Requisitions,
clearly showing the items not received on a daily basis. 5. Mention po & MRN no. on DCs /
bills. 6. Report to be signed by Admin manager & Project manager at site and filed at site. 7.
#Suggested remarks - For technical details from site, For negotiations/quotations, Local
purchase, For MDs approval/input, 8. $ Suggested remarks - Ready with supplier, Supplier not
contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - material for
fabrication not received, wo - material received fabrication not started, Delivery van delay,
Delay by puchase assistant, Supplier arranging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for wo is the responsibility of engineers at site -
purchase to write 'NA' in reply to this report. 1 1. Admin officers/managers must call all
suppliers on a daily basis for follow-up - DO NOT CALL PURCIIASE!
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Admin
Officer/Manaser

Sign
Date


