
70, tfia'tqqa${
P*P' a nt tqaY

T.o. Munty
t9/06t2020

Sne: N{odi Realty MaUap@ LLP - GMR

Mal..ial DeesiDdon hEtse M@s!r' ReMks
68198 30/05DO

68100 02/46t20 Liquid Soap Dispens€r

68152 26/10t20 As pd r.qu.sl ofProjccr MaMser
6E185 l6/05/20
6E29I l8/05/20 Clanshell Cads
68291 22/O5nO DeliveEd, DC no. 4 I , dId. l31062020
68299 30,05/20 Delivn4 DC no. 9781, dld. 131062020
68302 03/0620 ko,notion Drpr. to follos uD

68103 uto6D0 A.lnin Dept ro Follow up
68106 06b6no MS L  nglcs Oelivercd, DC m.266, dId. l61062020
6E107 08/0620 DeliYercd, DC no. l15,dId. I6/062020
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Remarks from site on the 'Requisition bv Site Report' ofpurchase division

Company: Modi realty Mallapur LLP Date: 13.06.2020
Site: Gulmohar residency Prepared by: A.Sravani
Report From /
To

07.06.2020 to i3.06.2020

Report Date 13.06.2020
List of requisitions numbers missing in the reportt:
Lisl! of requisitions where POA O not prepared 3 working days after requisition:

Req No. Req Date S.no Item Description Reason for not preparing
PO/WO#

68298 30.05.2020 Binding wire Pending from purchase team .

68300 06.06.2020 1 Liquid soap
dispenser

Pending from purchase team .

(Online purchase)

List ofrequisitions where PO/WO is prepared and items have not been received at site beyond
the lead time:

Req Date Serial no
of item in

Req.

Item Description Details of discussion with
supplieC

68152 26.10.19 1 As per site requirement we
receivins ( pending -1 100 )

68285 16_05.2020 J Syntax Box PO no - 67278. Next week
will delivery.

68291 18.05.2020 1 Clamshell Cards PO no - 67264 . 20 cards
pending . Today will
delivery .

68294 22.05.2020 1 Base saddle PO no - 67617 . Next week
delivery. /U

68299 30.05.2020 1to5 Stationary material PO no - 67652. Today will
delivery .

qo
68302 03.06.2020 1 Flat files Next week will delivery .

(Follow up with Rohith sir) p
04.06.2020 1 Generator log book Today will delivery68303

68306 06.06.2020 1 MS L angles PO no - 67905 . Next will
delivery .

(V"

68307 08.06.2020 I Coffee powder PO no - 67829. Next week
will delivery. (t

1,3 &6 Templets PO no - 67899 . Next week
delivery --'

68308 08.06.20

02 1753 To No. t7 54No. of gate passes issued this week:
09.06.20(Tuesday), 1 1.06.2020(Thursday),
13.06.20(Saturday).

Deliverv van site visit on:

Inward report (MRN/other) & stock report emailed in pdf format to
purchase?

To No. 756From No. 748DC register Sl. No. during the
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Approved by: Ram Prasad
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Req No.

Cement blocks
16"x8"x6"

From No.

Yes



week

nilItems onot rdered ub t recetved

for
Items tosent Ho endor that are : nilOther corlecti no s & remarks
Deta.ils Proj ect Manager

erffio
Admin

Si
Admin Audit

Date
Notes: 1.*SendaC opy of the missing requisitions to Purchase immediateito o
ra k a

y. 2. Send this report
m di .com ro es andon every Saturday 3. Admin offices shall not leave the sltewithout comple ting this report. 4 Ensure that inward numbers are written on the Requisitions,clear.ly showmg the items not received on a daily basis. 5. Mention pO & MRN no. on DCs /bills. 6 Report to be signed by Admin & Proj ect manager at site and filed at site. 7.

manager#Suggested remarks For technical details from site, For negotiations/quotations, Localpurchase, For MDs approvaVinput, g. g Suggested remarks - Ready with supplier, Supplier notcontacted, Supplier not reachable, Materi al in transit, WO - under fabrication, WO - material forfabrication not received wo material received fabrica tion not started, Delivery van delay,Delay by purchase assi stant, Supplier zuranglng for materi 9. Purchase to send reply to
althis report within one week. 10. Follow up for WO is the responsibility of englneers at site _purchase to wfite 'NA' in reply to this report. I I Admin officers/manag ers must call allsuppliers on a daily basis for follow-up - DO NOT CALL PURCHASE
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