Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: GVRC Date: 27.06.20
Site: Innopolis Prepared by: Harini.P
Report From/ To | 21.06.20 to 27.06.20 Approved by: G. Venkatesh
Repont Date 27.06.20
List of requisitions numbers missing in the repont’:
List of requisitions where PO/WO not prepared 3 working days after rcqmsmon
Req No. Req Date Item Description eason for not preparing PO/WO*
73494 12.05.20 1 Laptop new Only one received and one balance
2 Pnnter PO to be issued
163016 27.05.20 1 Gulmohar trees PO to be issued
163043 13.06.20 1 Digital Concrete PO to be issued
Thermometer
163054 17.06.20 1 Wall clocks PO to be issued

List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:

163005 21.05.20 1 Acrylic screens Will be delivered by next week
163035 06.06.20 1 Atlas cycle Will be delivered by next week
163051 17.06.20 1 Crow bars Will be delivered by 2906 20
2 Hand 1ampers —
163060 220620 1 MS L7 angle Will be delivered by 29 06 20
163061 22.06.20 1 HDPE pipe | Will be delivered by 29 06 20
2 PVC pipe | _____
163065 23.06.20 1 3HP motor Dol starter . Will be delivered by 29 06 20
163064 | 23.0620 | Mouse "Will be delivered by 29 06 20
163062 (240620 I DB box Will be delivered by 29 06 20
| I
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| No. of gate passes issued this week: ol | FromNo | 1312 | ToNo |-
Dcluerv van site visit on 22+ ,241h,26th o
Inward report (MRN/other) & stock rrpon port emailed in pdf’ i Inmm ] puuh.nc | Yes
DC register SI No dunng thc m-cL L lmm .‘39 J 1472 - | ToNo | 1509
Items not ordered but receiv r:d ‘\ll B B .
Items sent 10 HO /vendor that are pcndmb mricp:n Flectrical bike -
| Other comections & remarks I ) =i
Details APP @EDBY Admin Officer/Manager i Adnun Audit ]
Sign
Date =1 % 0 ][ 3fo0202
Notes: 1. * Send a copy Pl the mussing requisibons to Purchas ﬂ o purfase gmodipropertics com,
ashaiya/@modiproperties conf and f“J“GWOM‘IGW““ com o cifn X lun offices shall gt leave the site without
iy

completing this report. 4 Engure lhal ;mwmm”nm on thq R Sl the 1tems not r¢derved on s daily basis 5
Mention PO & MRN no. on G ased e T Lin MAQH et sute anfiled st site 7 #Suggested
remarks — For techmical details from site, For nq,.ulmuum. quotstions, Logdl Iurulu For MlDs gpyroval/impat, X uggested remarks - Ready
with supplier, Supplier not contacted, Supplier not reachable, Matenal ff wransit 3N hatenial for fabmication not
received, WO - matenal recenved [abncation not stanad, Deliverny var et arranging [or matenal,

9. Purchase to send reply to this report within one week. 10 Follow up {d ; te — purchase 0 wnte "NA'
in reply to this report. 11. Admun officers/managers must call all supphers on a daily hasis for fol m\'—u;?'— X7 sALL PURCHASE!
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