
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes; l. In case unt to be credited to supplier afld the bills total does not match prepare JV for debir or credit.2. Attachadditional sheets if quanriry of bi lls or DCs is more than the space provided. Ctearly mark the space provided with ,see
attachment'. 3. Purchase Officer can approve Pos/Wos upto Rs. 5,000/-, Purchase Manager and procurement Manager to approve

Date;

tD) Prepared by:
lPO/WO no

5 PO./ WO Date

Supplier Name PO/WO amount

Project

lo
Firm/Company

Sl. No. Bill No Bill Date Bill amount

,-o t- oolb o L tqo2

4

Amount A - Bills rotal(Exclud ransport & Hamali Charges):ing T

Sl. No DC. Darc MRN No. DC matches MRN

trYes o No
2

oYes o No

trYes tr No

oYes c No
Amount B -Other Credits

Amount C -Other Debits

AmouDtD(D=A+B-C),A nlount to be credited ro the suppliei

Amount E- PO / WO value

5co l-ountF-Difference(A-E)Am

antity received as per pO i WOQu Yes D Excess received r Sh c Other (explained below)ort received

Is d!fference betwee n PO / Bill acceptable? o Yesl No (explained belou)

Excess / short material received o Approved - witlrin its c No (explained below)acceptable Iim

Close PO / W?O Yes o No - rvait for balan ce material o No (explained belorv)
Advance paid / PDC given (deduct when paying) nYes-Rs No

Pa),ment - due date

to 7D>O

Approved
by

Purchase

Manager
Prlcure\int

Manas&rt\ ;--
MD Accounts -

receiver of
bill

Accountant Accounts
Manager

Sign Y

Date

all bills from 5,0004 to 1,00,000/- . 4. Auach JV, Office copy of PO,AVO, DCs and bills ro this advice. 5. In Amount A, exclude

l.

DC No

l.

4.

Remarks:

Purchase

Officer



Purchase Order
Pase(s) --cf l 02-07 2020 l2:41:53 PM

' From Company : Vista Homes
5-4-74713 & 4, IInd Ftoor, M.c.Road, Secunderabad _ 5OOO03
G S T No. ; 36AAGFV2O68P1ZJ

lillllllffillillllll
68526

@2 .O1 .2O 12 12:26

Sspplier Details

Sai Adhitya Computers

106,1st Floor Kubera Towes,Narayanaguda,

9908273448

9652512695

Kind Attn : Adhitya

Purchase Order for the Supply of following Items.

Item Name

1 3523 - Computers and Peripherals - Toner refill - NA - nos
124

2 3522 - Computers and Peripherals - Toner drum - NA - nos

Terms and Corditions :-

Spscificelion I Bnnd As per debils given in tE quotation

PaymortTar ra After Delivery & Produclion ol bill

Tar Allbres ncluded in above price.

t)€liv€ryh Same Day

tldlvsryLocadott Headoffice

5.4l87B & 4, ll nd Ftoo., M.G.Road, Sednderabad - 500003

Phone. 0,1G66335551

Doc No 68526 16303

Doc Date

Quote No

26-06-2020

Quote Date 26-06-2020

SupplyType Supply

Rate GSTq6 Amount

236.00

18.00 354.00

590.00

Hyd-20

Nit

Atv Disol,

1.00

1.00

200

300

00B1

Total Order Value , , .

00

oo

0.00

000

Penality For Dday

Transpodation Cost

lYaral|ty

Advarc€ Pakl

Othsr Torms

CompHion Datt

Ieesunnenl

S€cunty

Rema s

Nit

lndud€d in tE above ptue.

Nit

Nit

We rBerve tE rllht ibn6 not conbrmie b quality and sp€cifications. Abovs oder for HO lf,se puDce

Nit

Nit

Nit

Fot Vb A€certed the above Terrns And Conditions

Fot 9l Adhitp CofipuE t

v qol
r,il)

8!p!es : Five Bundred Ninty Ody.

\



R uisition Form

Site & Phase

SLrpplier

Note: On receipt ofmaterial at site write inward number and date in Ia$ 2 columns.

Vista Homes Date 26-06-2020

Time

Req. No \b301

Inward NoQuantity Date

Material required before date

No Description

I l2A toner refilling l No

2 l24 toner Drum I No

3

4 a
U

5

6

7
bu'

3
i

9

10

Remarks: This is for Lavanya.r

Prepared By Suneel Approved by

Sign.& Date 26-06-2020 Sign. & Date

Company Name:

Head Office

l<srb?-ID No.

Size Units

I

I

I

I



a Laser Toners

r- lnlc Jets

r Ribbons

TAX INVOICE Mob :9908273448

a! Sai Adhitl,a Compute 
s: e6525r26e5

r Xerox Cartridges O,cz SaP R€*llh? Sddio,t ...
A Complete ReJilling of Laser Tbnars and Inkjet Catridges

#106, I st Floor, Kubera Towers, Narayanaguda, Hyderabad - 20
email : saiadhityacomputers@gmail.com.

ST : 36BTZPA2173DIZN

Invoice No. $@g Invoice Date :9
State :Telangana State Code 36

Date :

AA

0 PO.No.

D.C.No

Place of Service:

tate Code : @GST IN :

Address

Mrs.

AMOUNTS.No. DESCRIPTION HSN
Code

QTY RATE
Rs. Ps.

oA

a.

(D

o

Qoo l

-%o'^

2oo
3oo8++3

)

)

tf tee '{..d-,U

INWARD
IilEIT EE

-ln*urd 

No, 23 o
Dt:
EIEE

Do"(l24 .t-

;i+ci
do

')

lcJ n_\:"1 l'
rrt{O1f+'

i'ROPilR1-lISN'lGJi

MRN No:

i,",

5oo ^.TOTAL AMOT]NT BEFORE TAX :

ADD: CGST : 9%

ADD SGST : 9Yo

(
TOTAI, AMOI.JNT AFTER TAX:

Bank Name
Bank Account Number
Bank BrarrchIFSC Code

: Mahesh Bank
:012001200008889
:APMC0000012

Bank Details:

Rupees in Wonls:
a{ove I! rl, 6d ctattd

Coltpulen
$vecdiftrn

?.89irEi on." *ra ,nill nor b€ talgn back
i: f"G;:t-474%;.;.6i il'areed. if tbe pavment is
not mad€ w-rth in thc shpulated !tm9.
ili;tfj6iio trfiitang;nl' Jurisdicdon onll''

Tcrmr rnd Condition3:

EEzIa

tf

)

\.\\

itr
r

ADDIGST .. 18%



PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: L ln case amount to be credited to supplier and the bills toral does not match prepare JV for debi t or credit.2. Attach
additional sheets if quantity ofbills or DCs is morc tlun tlre space provided. Clearly mark the space provided with .see

attachment'. 3. Purchase Officer can approve Pos/Wos upto Rs. 5,000/-, Purchase Manager and Procurement Manager to approve
all bills from 5,0001 to l,00,000/- . 4. Att ch JV, Oftice copy of PO/WO, DCs and bills to this advice. 5. [n Amount A, exclude

oelol lzo.o Prepared by:
PO/WO no

PO / \VO Date.

lob l>oroSupplier Name

LA POAVO amount
4Firm/Company

I Project

Bill No. Bill Date Bill amount

b -+oc

1

ransport & Hamali Charges):
AmountA-Billstotal(Excluding T

Sl. No. DC No DC. Date MRN No. DC matches MRN

uYes D No

DYes tr No

oYes c No
4

DYes D No
Amount B -Other Credits

Amount C -Other Debits :

AmountD(D:A+B-C)-A mount to be credited to the supptier:

Are l-AmountE-PO/WOvalue

Amoun tF-Difference(A-E)

tity received as per PO /WOQuan es o Excess received o Sh a Other (explained below)ort received

Is difference between PO I Bill acceptable? - )

/ short material receivedExcess tr Approyed-- r+i&i+ acceptable I imits oNo (explained below)
Close PO I W?O es o No - rvait for balance mat€rial o No (explained betow)
Advance paid / lDC given (deduct when paying) oYes-Rs No

Paynent due date

2-o >o
Remark:

Approved
by

Purchase

Officer
Purchase

Mauager
MD Accourrts

receiver of
bilt

Accountant Accounts
Manager

Sign: \
Date

Date:

Sl. No.

t.

l.

2.



Re uisition Form
Company Name Summit sales LLP Date 26-06-2020

Site & Phase Head Office Time

Req. No tu10LSupplier

lD No. sglbB
Size Quantity Units Inward No DateNo

I l2A toner refilling l Nos

.,) l2A toner Drum 1 No

I Nol24 tonel magnet

I0
u

4

I I

v.)6 / ,9o-'
7

8

9

10

Remarks: This is for prabhakar

K.SuneelPrepared By

Sign. & Date26-06-2020Sign.& Date

Note: On receipt ofmalerial at site write inward number and date in last 2 columns

Material required before date:

Description

I

I

I

I

Approved by



Pag.G) I ofl

'\ Frtjm Company :

Suppli€r Details

Sai Adhitya Computers

106,1st Floor Kubera Towes,Narayanaguda, Hyd-20

Purchase Order
02-07-2020 I ?r43:53 PM

Summit Sales LLP
S-4-1A7 /3&4,11 nd floor,MG Road, Secunderabad-500003
G S T No. : 36ACQFS2O44CLZ7

lllLllt/iflilutiltil
@2.07 .2@ t2:12:26

Doc No

Doc Date

Qlote No

Quote Date

SupplyType

68525

26-O6-2020

l*_
26-06-2020

Supply

16302

990A273448

9652512695

Klnd Attn : Adhitya

Purchase Order for the Supply of following Items

L
1

Item l{ame aty Rate

1.00 200.00

Dis016 GSTo/o Amount
3523 - Computers and Peripherals - Toner refi - NA , nos 18.00 236.00
124

2 3522 - Computers and Peripherals - Toner drum - NA - nos 1.00 300.00 0.00 18.00 354.00

3 3530 - Computers and Peripherals - Toner Magnet - Other 1.00 1OO.OO 0.00 18.00 118.00
- nos

Total Order Value . . . 708.OO
Rupeea! Seven Hurctql Eight Only.

Terms and itions:-

0.00

Sprcificdbn / Bnnd

Pq,rrEr|l Tuni

Tar

thliv.ry tlrb

t)clhcry Locador

Peulty For thhy

Trsrspo ation Cost

Waranty

Adv.nce Pak,

O$er Terms

Completion Data

lloagurnenl

Socurity

R6rErtS

As perdobib given in tle quoblion

Ak Deiivsy A ftlduciir d Nl

Alltales inctud€d h abo€ pric6.

SalIE Day

tlead Offce

54,87/3 & 4, ll nd Floor, M.G.Road, SeamdeEbad - 50m03

Phone. 01066335551

N

lndud€d in he above pdce.

Nit

NI

We Esen€ he tht ilBrns not coflforming b quary and specifications. Above oder for Ho use purpce

Nit

Nit

Nit

Ac.epted the above Terms And Conditions

For 9l A.lhttt corn9utss

0)- iJ Dc ,0
Name :



r Laser Toners

. lnk Jets

r Ribbons

r Xerox Cartridges

AComplete
#106, 1st F

ReJilling of Laser Tonars ond Inkjet Catridges
loor, Kubera Towers, Narayanaguda, Hyderabad - 20

Mob :9908273448

r! Sai Adhitya
.^ O:9652512695

Uomputers
O* Stap R?4tllhq Soldir'.4...

email : saiadhi tyacomputers@gmail.com.

ST : 36BTZPA2173DIZN

il,:1)",-qP,5
Date :Invoice Date :J( sido PO.No.(

D.C.No.State Code E6l

Address:

Place of Service:

GST IN

Mrs.

AMOUNTS.No. DESCRIPTION HSN
Code

QTY RATE
Rs. Ps.

o1

D4

ol

1

lcre')dNy.\r-
li!tr4IiB .v+

c.o

r.?

"=o

2oo
%o
aoo

.aoo ',
3oo',
,{"o '.

B+ts
J
9'r

3
c* DEur'l

rr trlc

t

r

a.?
()

)

tr
+Jf'

F. t.i 2

*-*.-;h{(JDl Ilii.oP

' 12A

t16

[2-A

*oODTOTAL AMOI]NT BEFORE TAX :

.<fADD:CGST :9%
ADDSGST :9Yo

ADD IGST : lSVo
*?TOTAL AMOI.JNT AFTER TAX:

Bank Name
Bank Account Number
Bank Brarrch IFSC Code

: Mahesh Bank
:012001200008889
: APMC00000I2

Bank Details:

r-lcRupees in Wods:

969et92996

800IU8060

t t& ed cmtd

I

Tcrn! rnd Condiaion3:
E & O.E.i Grxdi once sold will not be taken back
,. lrrrfiist cilq%i.*be charged if the pavment is
not made with in th€ stiDulatd timc.'-iiib;Eit 

to t'fitanganif' Jurisdiction only.

TAX INVOICE

State Code : 136lr:-.:.-?

1
',.)

.,1

E

{:

L
f,
li
e
t;

5q '.qq


