PURCHASE DIVISION
Advice for approval for credit to supplier

Date: 7-7-20 Prepared by: T.Bhasker
* PO/WO no. E) . PO/ WO Date.
5 = %-D\‘L- S &L, LL_Q
» -
pplier Name W enm ot ra S b ) PO/WO amount = LE i
Firm/Company e G Project
¥ SH tuyp
SI. No. Bill No. Bill Date Bill amount
1.
‘3 Is\tire D-\J_,-c\\‘
2.
3,
4.
Amount A — Bills total(Excluding Transport & H i :
( g Transpo amali Charges) Sy
SI. No. DC No DC. Date MRN No. DC matches MRN
I
Bolg ¢ 0¥ o No
2. oYes o No
3. oYes o No
Amount B —Other Credits :
Amount C —Other Debits : o
Amount D (D=A+B-C) — Amount to be credited to the supplier: oy
9
Amount E — PO/ WO value: 24 qy
Amount F — Difference (A — E): -
Quantity received as per PO /WO /lz/? es 0 Excess received 0 Short received o Other (explained below)
Is difference between PO / Bill acceptable? 5-Yes o No (explained below)
Excess / short material received 0 Approved ~ within acceptable limits 0 No (explained below)
Close PO/ W?0 a'Yes o No — wait for balance material o No (explained below)
Advance paid / PDC given (deduct when paying) oYes—Rs. /- E,_Nb
Payment — due date w ) e
Remarks:_
Approved Purchase Purchase Procurement MD Accounts — Accountant Accounts
by Officer Manager Manager receiver of Manager
bill
e ! -
Sign: 'j\(\
Date > \?f\ v

Notes: 1. In case amount to be credited to supplier and the bills total does not match prepare JV for debit_ or creflit. 2. Attach
i than the space provided. Clearly mark the space provided with ‘see

additional sheets if quantity of bills or DCs is more o bt i s ool
L3 hase Officer can approve Pos/Wos upto Rs. 5,000/-, Purchase anager and Procurem
e, S | i d bills to this advice. 5. In Amount A, exclude

all bills from 5,000/~ to 1,00,000/- . 4. Attach JV, Office copy of PO/WO, DCs an In /
transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager if bill value exceeds Rs.

10,000/~ 7. MD to approve all bills above 1,00,000/-
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RTGS / NEFT CODE COSB0000069 A/C No. 069100102707

TAX INVOICE Ph: 040 - 27842572
. ; Cell: 9849360076
- VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registers, Account Books, Stationery & Xerox Paper Etc. Available
#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworks@gmail.com /)
To . Order No 63 02 Date 2 5/L]2&
ws_ SOMMLE Sales L\ F / /
Delivery Challan No Date
GsTN 36 RCGFS 2oLy \?:{« mivs 174 5 30!6 [>e
sl HS 12% 18% 0% -5% Amount
No FARTIGULARS Gode | ¥ | Bate GST GST GST b g
X )
1 Prieyects Folden G068 5;-— 25900
2 Riny Binden, \/: eviss £660
3 Maotke 71 (_JR::\,’)“ | 204 15 | oS5O
4 Manken_ (Black ) 904157 | 300
5 Pen (Qed) A loor’5/-| 50 O
6 H}qbu%{rqnv J sod Vs | 150
U -
7 SC LTS N L4 56 200
8 Scibbling Peds A~ (Gov 12, 1260
9 Rifidev CLOS ot | 5471 R 90
10 Rinden ¢GPS tamml o~ |5 430 150
1 Pla S8a¢ Cavd ) 2001 9 150 O
12 Pen DitiLe s £1560| 3000
13 HPPE Slo¥e_ i 20V 30 Fo0
14
16 } e b\y - I
- yr s\
18 1 71 )]
15 dStotes Mafagd,/ I
20 INWARD
pinward No: [QWURS] DEOUF[22 )| | Total 5 ,C{ |
Rupees..... = : oo D060113300
TG REESIor TPt | Tran
M—‘T"——(’Gﬁ
SUMMIT SALBS LW 200 IN9]
e - 200| 1191
Receiver's Signature & Sea cand Tl 5 6 S lﬁéq}'l i’ 2,@1-]100
GSTIN: 36AEJPP5811M1Z2
Terms & Conditions
Goods once sold will not be taken back For: VENKATARAMANA STATIONERY AND BINDING_._WT‘ORKS
Interest @2%p.m. if not paid within 30 days time : \ .I-'j"l-‘fg
Subject to Secunderabad Jurisdiction. Q({S‘? \* 1}
THE COSMOS CO-OP BANK LTD. M.G. Road, Secunderabad. A Y Q]w/
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% Purchase Order

Pagels) | Of 2 26-06-202012:18:10 PM

“inCompany @ Summit Sales LLP

5-4-187/3&4,11 nd floor,MG Road, Secunderabad-500003.

G ST No. : 36ACQFS52044C1Z7
Supplier Details
Venkatramana Stationery & Binding works
1-5-85, General Bazar, Sec-Bad -500 003.

27842572
9849360076

Kind Attn : Mr. Prathap
Purchase Order for the Supply of following Items.

Item Name
| 7571 - Stationery - other - Projects folder - NA - nos

Stationery - other - Ring Binder - other - nos
3 7544 - Stationery - other - Marker - NA - nos
4 7544 - Stationery - other - Marker - NA - nos
5 7560 - Stationery - other - Pen - NA - nos
6 7533 - Stationery - other - Highlighter - NA - nos

7 9561 - Tools - Scissors - other - nos

8 7584 - Stationery - other - Scribbling Pads - other - nos

505 - Stationery - other - Binder Clips - other - boxes

10 7505 - Stationery - other - Binder Clips - other - boxes

11 6100  Miscellaneous - Plastic Cards - Others - nos

12 3518 - Computers and Peripherals - Pen Drive - other -

nos

13 6147 - Miscellaneous - HDPE rope - NA - Bundles

Rupees : Twenty One Thousand Two Hundred Ninty Four Only.

Terms and Conditions :-

Specification | Brand  As per details given in the quotation.

=coment Terms After Delivery & Production of bill

Zummit SalesLLP

QL(OQIQ-Q'C) Name : __

e

24.06.20 12:19:11

Doc No 68302 14649
Doc Date 25-06-2020
Quote No Nil
Quote Date 25-06-2020
SupplyType Supply
Qty Rate Dis% GST% Amount
500.00 5.00 0.00 18.00 2,950.00

36.00 185.00 0.00 18.00 7,858.80

30.00 15.00 0.00 12.00 504.00
20.00 15.00 0.00 12.00 336.00
100.00 5.00 0.00 12.00 560.00
50.00 15.00 0.00 12.00 840.00
6.00 50.00 0.00 18.00 354.00
100.00 12.00 0.00 18.00 1,416.00
5.00 18.00 0.00 18.00 106.20
5.00 30.00 0.00 18.00 177.00
300.00 5.00 0.00 18.00 1,770.00
6.00 500.00 0.00 12.00 3,360.00
30.00 30.00 0.00 18.00 1,062.00

Total Order Value . . . 21,294.00

Accepted the above Terms And Conditions

Eor Venkatramana Stationery & Binding works

(BL] A S  S—




Requisition Form

Company Name: SSLLP Date: 24.06.2020
Site & Phase : SHLLP Time: 16.00
Supplier Req. No. 14649
Material required before date: ID No. BQ_Q\ 5o

No Description Size Quantity Units Inward No Date

1 RING BINDER FILES A3 36 NOS

2 | PROJECT FOLDER A3 500 NOS

3 | MARKER RO RED 30, NOS

4 | MARKER N o BLACK 20, | NOS

5 | CELLO PEN N RED 100/ | NOS

¢ | HIGH LIGHTER 50 ~ NOS

7 | SCISSOR . 6 NOS

g8 | SCRIBLING PADS 100~ NOS

9 | BINDING CLIP 15 MM 5 /| BOXES

10 | BINDING CLIP . 19 MM 57 | BOXES

11 | PLASTIC CARD. 300 NOS

12 | HDPE ROPE 30 BDL P

13 | PENDRIVE, 6 NOS ~Ja
Remarks: For stock maintenance 14?’@0'* "‘ ‘_]Q:@) \
Prepared By SOWMYA Approved by \— /F" “ \\5\“\ “.-"T-""":C‘?';\)'
Sign.& Date 24.06.2020 Sign. & Date X et

Note: On receipt of material at site write inward number and date in last 2 columns.




