Remarks from site on the ‘Requisition by Site Report’ of purchase division

Company: Mehta & Modi Realty Date: 11-07-2020
o kowkur LLP

Site: GHT Prepared by: N.SHRAVYA

Report From / 05-07-2020 to 11-07-2020 Approved by: A.SURESH

To

ReportDate 11-07-2020 ]

List of requisitions numbers missing in the report:

List of requisitions where PO/WO not prepared 3 working days after requisition:

ReqNo. | ReqDate [ Serial no of Item Description Reason for not preparing PO/WO*

_| item in Req.
140248 | 08-07-2020 01 Clear files PO to be issued
List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
Req No. ReqDate | Serial no of Item Description Details of discussion with supplier®
item in
] Req. ) -

140238 18-06-2020 4 Plastic gampas PO No. 68092 we will get it from SSLLP

-No. of gate passes issued this week: 0 | From No. 1913 | ToNo. T 1913

Delivery van site visit on: B 06.07,08.07,09.07,10.07.2020

Inward report (MRN/other) & stock report emailed in pdf format to purchase? Yes

DC register SI. No. during the From No. 10464 To No. 10466

week .

Items not ordered but recejved: NIL

Ttems sent to HO /vendor that are pending for repair: NIL _

Details Project Manager Admm_OfﬂczrlMan_gggx_ Admin Audit

Si . a8 ..:\TM‘““— ki

Date 11-07-2Q20 11072020 VY- i
Notes: 1. * Send a copy of ghe missin i iﬁqns to Pgfchase immediatgly. 2. Send th‘is report tp| i i .
ashaiva@modipropesti modiproperties. ddm on every Sapurday— 3 Admin offices Shall not leave the site without
completing this repdrt. { i. ers arg wrjtte n the quuis' nstzcl 1 shoY\rmg the item sF(sl received ona daily basis. 5.
Mention PO & MRN no. on DCX / bills, 6. rt to Be signediby Admin agoF 3 'T\‘b)ébtnmanuger at sitt and filed at site, 7. #Suggested
remarks — for technjcal detailjn(x ite, gotiations/quotatfons, Locaﬁmt;scﬁprgﬂlpp@pprgval/inp 8.8 Sugggsted rcmar!cs - Ready
with supplier, Supp er not ¢ i ted, upplicy not reaghable, amgﬂmm ]WQALPP‘:!F){?RNV?, 0- matcnal fo_r fabrication pot
received, WO - material received fabncangn‘_not sta.mﬁib Del an-delay -hy..purchase  assistang Supplier arranging for material,

9. Purchase to send réply to thix ;eﬁ'ohlﬁﬁiﬁbnh\g;ck,

Follow up for WO 1s the responsibility of efigi

call all suppliers on a daily basis for follow-up - D

hetfs at site — purchase to write ‘NA’
ONOT CALL PURCHASE]|

in reply to this report.\ll 1 AdmipRaTeHihbiEes must
| _prougiee
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