
PTIRCHASE DryISION
Advice for approval for credit to supplier

Notes: I . In case amount to be credit€d to supplier and the bills total does not match prepare JV for debit or credit. 2. Attach
additional sheets ifquantity ofbills or DCs is more than the space provided. Clearly mark the space provided with 'see
attachment'. 3. Purchase Ofiicer can approve Pos/Wos upto Rs. 5,@0/-, purchase Manager and Procuement Man€er to approve
aU bius from 5,000/- to 1,00,000/- . 4. Arach IV, Office copy of pO,&O, DCs and bills to this advice. 5. In Amount A- exclude
transporl Hamali charges, etc atrd instead include in Amount B.6. To be

Date:
,-o ,

Prepared by: SOWMYA

PO/WO no. '6 88o)-
PO / WO Date +ltl"o.

Supplier Name .6"i adL''b,, tn^*,fi -PO/WO amount
t! ++t+

Firm/Company fs{{p t Project dt ttp
Sl. No. Bill No. I Bill Date Bill amount I

I
SL3 +lrlm , +, qt+

l
Amount A - Bills total(Exctuding Transport & Hamali Charges): 4, *t1 .

DC. Date DC matches MRN

I

L1t31 f Yes o No

nYes r No

nYes o No

4 tr Yes tr No

Amount B -Other Credits
a-

Amount C Other Debis :

Amount D (D-A+B{) - Amount to be credited to the supplier: +r+tLl
Amount E PO / WO value:

4, rr8 r,
Amount F - Difference (A - E):

Quantity receiYed as perPO A O
,ffes 

o Excess received o Short received o Other (explained below)

ls difference between PO / Bill acceptable? o Yes o No (explained below)

Excess / short material received o Approved - within acceptable limits tr No (explained below)

Close PO / W?O
/ Yes o No - wait for balance material o No (explained below)

Advance paid / PDC given (deduct when paying) nYes-Rs. /-oNo

Payment - due date 25.7.2020

Remarks:

Approved
by

Purchase
Officer

Purchase
Manager

Procurement
Manager

MD Accounts
receiver of

bill

Accountant Accounts
Manager

Sign
eLv'

Date

10,000/- 7. MD to approve all bills above 1,00,000/-
approved by accounts manager ifbill value exceeds Rs.

I

I
2.

lc

2.

Sl. No. DC No MRN No.



r Laser Toners

r Ink Jets
'r Ribbons

r Xerox Cartridges

TAX INVOICE Mob :9908273448
96s25t2695a? Sai Adhiqxa Computefr'

0,e Stol Refu.r, Sot&ba ..
A Complete Relilling of Laser Tbnars and Inkjet Catridges

#106 lst Floor, Kubera Towers, Narayanaguda, I{yderabad - 20
email : saiadhi tyacomputers@gmail.c om.
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TOTAL AMOTJNT BEFORE TAX :

ADD:CGST :9%
ADD SGST 9% .<
ADD IGST : tSyo

Bank Details:

Bank Name : Mahesh Bank

Effi f,:trtSUUE!;o^!1$%'&%Sq9',,
TOTALAMOTJNTAFTER TAX .-O

Rupees in Words:

nn-
a

asow er [lr ad cnrd
Conpatert

Cidifrd

ot

Place of Service:

tate Code :

Address

GST IN

Mrs.

sT 36BTZPA2I 3D IZN7

6 PO.No.

D.C.No.
Date :

State : Telangana

Invoice No.

srate code l3a

Invoice Date :
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Purchase Orderr.--.t

From Company :

ll-07-2020 I1 37:01

r\r\\l\\Nlll\l\\ll\l
,3'l,1'r, 12:16:56

Supplier Detalls

Sai Adhitya Computers

106,1st Floor Kubera Towes,Narayanaguda, Hyd-20

GSTIN 36BTZPA2173DIZN

9908273448 9652512695

Kind Attn ; Adhltya

Purchase Order for the Supply of following Items.

Item Name

1 3523 - Computers and Peripherals - Toner refrll - NA - nos
1U

2 3522 - Computers and Peripherals - Toner drum - NA -
no5

Summit Sales LLP
5-4-lA7 /3&4,11 nd floor,t4G Road, Secunderabad- 500003.
G S T No. : 36ACQFS2O44C|Z7

Qtv
4.00

4.00 450.00 0.00 18.00 2,124.OO

Rate

3 50.00

Diso/o

0,00

Accepted the above I€rms And Condi|ons

Fot Sai Aclhitya Computers

Doc No

Doc Date

Quote No

Quote Date

SupplyType

68802 16330

o4-o7 -2020

Nil

o4-o7 -2020

suppty

l

GST Amount

18.00 1,652.00

3 3530 - Computers and Peripherals - Toner Magnet - Other 4.OO 100.00 O.0O 18.0C 472.0O- nos

4 3530 - Computers and peripherals - Toner Magnet - Other 1.00 20O.OO O.OO 18.00 236.00- nos

Total Order Value . . . 4,444.OO
Rupees : Four Thousand Four Hundred Eighty Four Only.

Term s and nditions:-

Specilicalion / Brand

PaymentTerms

Tar

Dolivery Dat6

Delivery Location

Penality For Delay

Transportation Cost

Warranty

Advance Paid

OtherTerms

Complefion Date

Moasurment

Security

Remarks

As per d€hils given in tE quotation

Afrer Delivery & Prcduclion ol bitl

Alltaxes induded in above price.

Same Day

Head Office

541873 &4, llnd Floor, [,t.G.Road, Secundenbad - 500003

Phone. M0.6633555i

Nit

lnduded in tE aboye pdce.

Nil

Nir

We rese.ve the right items notconforming lo quality and specilications. Above order forHO use purpose

Nit

Nit

Nil

Fot Sumrnlt Sates

Authorised Signatory

D.T DDL0
Date : JJ_



uisition Form
Conpanl' Name

'irilf ,q 2635"

Supplier

N ote: On receipt of matcrial at site wrile inward number and date in last 2 columns

Summit Sales LLP Date 04-07 -2020

Head office Tirne

Req. No. \ b330
Material required before date lD No 5a+
No Description Size Quantity tJnits Inward No Date

I Ricoh Refillins 1 Nos

2 Ricoh Drum 4 Nos

Ricoh Chip lrQ .1 Nos

,l Ricoh Wiper Blade \ No

)

6 u \
7 T
8 L

....
r

9

t0
Remarks: This is for purchase dept & CR

Prepared By Suneel Approved by

Sign.& Dale 04-0'7 -2020 Sign. & Date

I
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I


