
PURCHASE DTVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be credited to supplier and the bills total do€s not match prepare JV for debit or credit. 2. Attach

additional sheets if quantity ofbills or DCs is more than the space provided. Clearly mark the space provided witb 'see

attachmenf . 3. Puchase OfEcer can approve PoJWos upto Rs. 5,000^, Purchtse Manager and Procurement Manager to approve

all bills from 5,000! to 1,m,000/- . 4. Afiach JV, Office copy of PO/'!VO, DCs and bills to this adyice. 5. ln Amount A, exclude

transport, Hamali charges, etc and instead include in Amount B. 6. To be approved by accounts manager if bill value exceeds Rs.

10,000/- 7. MD to approve all bills above 1,00,000/-

trlt La
Prepared by: SOWMYA

6 8'7.?9 ,

PO / WO Date. 4h l>.
ef" I *,t (; Lo G,^0"ft -PO,ryO amount

tJ -lD8
Firm./Company rlil.qir '(rT"..,r,,

I

Bill No. {

Project [1".J C..
Bill amountSl. No.

3lt +lrlro. Jos
1

Amount A Bills total(Excluding Transport & Hamali Charges) 10g
Sl. No. DC No DC. Date DC matches MRN

I
015-3+ y'Yes o No

2 nYes o No

3 trYes s No

rYes a No

Amount B Other Credits :-

Amount D (D:A+B-C) - Amount to be ffedited to the supplier: 1bc
'10(

Amount F - Difference (A E):

Quantity received as per PO A O TTes . Er.cess t"""tt"d n Short received o Other (explained below)

ls difference between PO / Bill acceptable? o Yes o No (explained below)

Excess / short material received D Approved - within acceptable limits n No (explained below)

Close PO / W?O {Yes o No - wait for balance material r No (explained below)

Advance paid / PDC given (deduct when paying) oYes-Rs. /- oNo

Payment - due date 25.7.2020

Remarks:

Approved
by

Purchase

Officer
Purchase
Marager

Procurement
Manager

MD Accounts -
receiver of

bill

Accountant Accounts
Manager

Sign: x p,.fftz
Date

'1 1c

Amount C -Other Debits :

Date:

PO/WO no.

Supplier Name

Bill Date

l.

3.

MRN No.

4.

AmountE-PO/WOvalue:



. r Laser Toners

:iliJ;:: {s
- r Xerox Cartridges

A Complete
#106, lst F

TAX INVOICE Mob :9908273448
96s251269sat Adhiqo AO'

Uomputers
0,* Sap efua So&ao..

Refilling of Laser Tbnars and Inkjet Cotridges
loor, Kubera Towers, Narayanaguda, Hyderabad - 20email : saiadhi tyacomputers@gma il.com.

?+ EStq 1

S T PA2T 36B Z 7I 3D IZN

AMOUNT
S.No. DESCRIPTION
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Rs. Pst
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TOTAL AMOUNT BEFORE TAX : o
ADD:CGST :9%
ADD SGST 90A I .J
ADD IGST : t9%o

Bank Details:

H##ffil*u*ri,,H,[[,i,,ffi;-,
AMOUNTAFTER TAX:

Rupees in Words:

I
s

,
aSolr rI! ht ad cdrEd

ponputen
Cerlifid

Invoice No. Jf S
State : Telangana 36

aPO.No.

D.C.No.
Date :

*_Jt
State Code

Invoice Date : {

State Code :
GSTIN

Address

Mrs. Place of Service:

I

B



Pag€G) I Ot I

From Company :

l l -07-?020 l7 llrO5

Purchase Order

.$!!$!!y'r]uI\
Or

Nilgiri Estates
5-4-147/3 & 4, IInd Floor, M.G.Road, Secunderabad - 50OOO3.
G S T No. : 36AAHFN0756F1zA

Supplier Details

Sai Adhitya Computers

106.1st Floor Kubera Towes,Narayanaguda, Hyd-20
Doc No

Doc Date

Quote No

Quote Date

SupplyType

68799 16338

o4-07-2020

GSTIN 36BTZPA2173DIZN

9908213448

Fot Nilgiti Esaates

Authorised Signatory

aty Rate

200.00

Ac.epted the above T€rms And Conditions

Fot Sai Aclhitya Comput rs

Diso/o cST Amount
1.00 0.00 18.00 236.00

1.00 300.00 0.00 18.00 354.00

1.00 100.00 0.00 18.00

708. OO

Nil

04-07-2020

S u pply96525t2695

Kind Attn I Adhitya

Purchase Order for the Supply of followinq Items.

Item Name

1 3523 - Computers and Peripherrls - Toner refill - NA - nos
12A

2 3522 - Computers and Peripherals - Toner drum - NA -
nos

3530 - Computers and Peripherals - Toner Magnet - Other
- nos

3 118.00

Total Order Value . . .

Rupees : Seven Hundred Eight Only.

Terms and Conditions :-

Speciffcatlon, Brand As perdetails given in tle quolation

Paymsnl Temi After Delivery & Prcduction of bill

T.r Allbrcs induded in above pice.

Delhery Dats Same Day

Delivory Locatlon Head Oflice

5-4-187/3 & 4, llnd Floor M.G.Road, Secunderabad - 500003

Phone. 040{6335551

Ponallty For O€lay Nil

TBnEpoirtion Cost lnduded in he above pdce.

Wananty Nil

Advamo Paid Nil

Other Tenm We reserve the fight items not conforming to quality and specificrtons. Above order lor HO use purpose

Completion oais Nil

Mea3ument Nil

Secufl'ty Nil

Rsmarts

(

3 01



Nilgiri Estates Datc 04-07-2020Company NaIire:

-.r 1i Phase IIead Office Time

!'iupp licr Req. No \r339
Nlaterial required before date ID No EG +3q
No Description S ize Quantity Units Inward No Date

1I

2

I2A toner refilling

I No

l2,A Wiper l No

4

5

6 v,\"7

7

8

9

l0
Remarks: This is for Bhavani

Prepared By Suncel Approved by

04-07 -2020 Sign. & Date

uisition Fornt

Note: On leceipt ol'material at site write i[rvard number alld date in last 2 colunns

No
l?A toncr Drum

0u

l

Sign.& Date


