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l.{otes: l. ' Serrd I colry ol'the ntissing reqlisitions to Purchase iDrlcd rarety.T Se,ra this report to p..ut(iI4s-cr$.fg!il)!!!:1lc}.9Qlll

iiririr4J]l]]ud]l)!!)De4lslc'Jr and raikumu ri4,!ltdiu@tEIu!!!q!l! on every Sarurday. l. Adnin ofllcas shall not le6ve thc site lYilholl

compl€ting this rcport. 4. Unsu re lhrt inwnrd nunrbcrs are lvriltcn on the Req uisilknrs. clcarly showirtg lhc itcnls nol rcccived on dllil)

b&ris. 5. Mcntio,l PO & MRN no. on DCs / hills. 6. Report to be siBlrcd by Adnrin nranager & Pro.iecl manager at silc arld liled al sitc

7. #sLrpgestcd rellrarks - For lechnical details tion) sile. For rregotiations/quoutions. Local purchase, For MDs approval/input' 8. $

Susesled re a*s - Ready with suPP li€r, Supplier [ot co[laoted, Supplier [ot rlachable. Material in lraDsit, wO - under f'abrication.

WO - material lor llrbricalion nol reccived. WO - rnaterial received i'abricatio D nol staned, Delivery van delay, Delay by purchase

assistanl, Supplier anargint for nraterial, 9. Purchase to send reply to this repo( rvithin one we€k. 10. Follo\v up lor wO is thc

responsib ilily ofergiDeers at site- purchase to \vrito 'NA' in reply to this report. I l. AdDrin oflicers/managers,nust call all s$Pplieas on

is for follow-up - DO NOT CALL PURCHASEI
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25-07 -2020Date:Serene construction llpCompany:
Prepared by: M MaheshSelene farm

Syed.Golam SarwarApproved byReport From /
To

20-07"20 to 25-0'1-20

25-01-2020Report Date

List ofrequisitions numbers mis'i in the re o[t: NIL
List ofrequisitions where PO/WO not prepared 3 working days after reqtt isitions: 02

Reason for not preparing
PO/WO

Serial No of item in
Req

Item DescriptionReq DateReq No

List ofrequisitions wlrere PO/WO is prepared and items have not been received at site beyond the lead time:
Details of discussion with

Supplier
Itern DescriptionSerial no of item in

Req.
Req No

Supplier arraoging for Material-Hamme[ dl ill Machine150262 t 0-06-20

Supplier arranging for Material,.

'Lf'
1,2 to 4 to5 Electrical & plumbing

tools
04-07 -2015 028 6

Supplier arranging for MaterialItol0 Fruit Plantst3-07 -70t50293

Supplier arranging for MaterialIto5 Fruit Plants13-07-20150294

Supplier arranging for MaterialI Shabad Stone150296 16-07 -20

Supplicr arranging lbr Material .I Stone Kaddis16-0't -2015029'1
Supplie[ arranging for Material .Barbed Wiret7-07 -20 l150301
Supplier arranging for MaterialExternal wall Pr imert7 -7 -20 lrs0303
Supplier anarging for MaterialSurface Tube Iight fitting

4ft,Balance 05 nos pending
I150306 20-'7 -20

Supplier arranging lbr MalerialComputer key board &
Mouse

I150308 2t -7 -20

Supplier arranging for MaterialMS Square PipeI23-0'1-20r50312
NILNILNIL Forrn Noes issued this weekNo. of

22-07-2020Delivery van site visit on:
Yesemailed in pdlformat to purchase?MRN/other) & stoclt reportInward repoft (

To No 51825169From Nothe weekDC register Sl. No. during
Items not ordered but received: NIL
Itens sert to HO /vendo r that are pendine for repair: NIL
other corrections & retnarks: NIL

Admin AuditAdmin
Officer/Manager

Project Managet'Details

M.MaheshSyed.Golam SarwarSign
25-07 -202025-07-2020Date
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Site:

Req Date

To No.
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Remarks from site on the 'Requisition by.Site Report' ofpurchase division

Notes: l. r Sclld a copy ofthe missing requisitions to Purcluse immediately.2. Send lhis report to purchase(anrodiproperties.conl

ashaivir@nrodrpronenies com and tqi[-u-!]!-a@!0gdi!&pq!]9s jea or cvery Salurday. l. Adnin oflices shall nol leave.the sile withoul
completing this report.4. Ensurc that inward numbeB are rvritten on the Requisitions, .l€arly showing the items not received on a daily
basis. 5. Meotion PO & MRN no. on DCs / bills. 6. Report lo bs signed by Adrrrin maoager & Project nlanager al site ard filed 6t sile.

7. #Suggested remarks - For technical details from site, For negotiatioovquolations, Local purchase, For MDs approval/input, 8. S

Suggested renlarks - Ready witlr supplier, Supplier not contacted, Supplier not reachable. Material in transit, WO - under thbrication,
WO - Naterial for fabrication not received, WO - nraterial received fabricatiol not started, D€livery van delay, Delay by purchase

assistant, Supplier ananging for matcrial, 9. Purchase lo sold rcply to this reporl within onc \ycck- 10. Follo\y up for WO is lhe
responsibility ofengineers at site - purchase 1o write 'NA' in ,eply to this reporl. I l, Adnrin ofllcerJmanagers must call all suppliers on

a daily basis for follow-up- DO NOT CAIL PURC}IASE!
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Company: Modi Farm House(Hyd)Llp Date 25-07 -2020
Site: Serene farms Prepared by: M Mahesh
Report From /
To

20-07 -20 to 25-07 -20 Approved by Syed.Golam Sarwar

Report Date 25-0't -2020
List ofrequisitions numbers rnissing in the report: NIL
List ofrequisitions where PO/WO not prepared 3 working days after requisitions: 02

Req No. Req Date Serial No ofitem in Item Description Reason for not preparing
PO/WO

List ofrequisitions where PO/WO is prepared and items have not been received at site beyond the lead time
Req No. Req Date Serial no of itern in

Req.
Item Description Details of discussion with

Supplier
NIL NIL NIL NIL NIL

DC register SI. No. durine the rveek From No NIL To No NIL
Items not ordered but received: NIL
Items sent to HO /vendor that are peuding for repair: NIL
Other corections & remarks: NIL
Details Project Manager Admin

Officer/Manager
Admin Audit

Sign Syed.Golam Sarwar M.Mahesh
25-07 -2020 25-07-2020
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