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ttolesll S,:nrt i copy ol the missiltg rcquisitions Io Purchase imntcdi4tely.2. Send this rcport to p!!!![!!i]!4irL!{\' i(.i (l,Ir.
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basii. 5. Montiur l,O & MRN no. oD DCs / bills. 6. Ileport to be signcd by Adnlir rrraragcr & Prqicct nlanagcr at sitc a,rd lilcd at sirc

7. #suggestcd renrarks - lior rechnical dctails ti:o site. For negotiationvqnolaliurs, Local purchase. For N'{Ds approval/inpul.8. $

Suggesiid renrarks - llcildy with supplier. Suppliir not contacted, Suppli€r not renc[able, Maleritl itt transil, WO - ![der litbricalion.

WO - Draterial tbr fobrication not r.ceived. WO - nuterial received fabricatio[ nol started, Delivcry van delay. Delay b) p$rch,rse

assist8nt, Supplier trranging for ntaterial, 9. Purchase 10 send reply to lhis rcport within one \vc!k. 10. Follow up for WO is lhe

responsibility ofengilte€rs at site - purchase to write'NA' irr reply to this report. I l. AdDriI omccrs/nlanagers lrust call illl sLlpPliers on

a daily basis for&llow-up- DO NOT CALL PURCHASE!

Date: 08-08-2020Company Serene consfiuction llp
Site: Selene farrl Prepared by; M Mahesh
Report From /
To

03-08-2020 to 8-08-2020 Approved by Sved-Golam Sarwar

Report Date 08-08-2020
List ofrequisitions numbers mis'ing itr the report: NIL
List ofrequisitions where POIWO not prepared 3 rvorking days after requisitions: 02

Req No. Req Date Serial No of item in
Req

Item Description Reason for not preparing
PO/WO

150322 03-08-20 HOB (NORA 38) &
CHIMNEY(CLARA

NEO)

Requistio[ sent on -/
03-08-20, till PO is pending

List ofrequisitions where POIWO is prepared and items have not been received at site beyond the lead time
Req No. Req Date Serial no of item in

Req.
ltem Description Details of discussion with

Supplier
Telescopic pipe Supplier will anange the 7

material
150313 23-07-20 I

Supplier will arrange the
mate rial .'Ito6 MS Material and anchor

bolts and Cutting wheel
15032 r 30-07 -20

Sunolier will ananlre the

tnaterial A
Mango Plantst50324 04-8-20

Form No NIL NILNILNo. ofgate passes issued this week:
07101t2020Delivery van site visit on:

fformat to purchase?Inrvard report (MRN/other) & stock report ernailed in pd

5',20',7

Yes
5220From NoDC register Sl. No. during the week

Items not ordered but received: NIL
Items sent to HO /vendor that are pending for repair: NIL
Other corrections & retnarks: NIL

Adrnin AuditAdmin
0fficer/Manager

Project Manager

M.MaheslrSyed.Golam SarwarSign
08-08-202008-08-2020Date

'tortifed bY*

UP
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'E*
Modi Far

. ENGINEER
m House (Hyd) LLP
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Rernarks from site on the'Requisition by Site Reoort' of purchase division

To No.

To No

Details



Irlc,tcsl ' scnd a copy oi thc missing .eqrisitions lo Purchase iNnicdiately. 2 Send this report to u.!ud!!!A!tqdiur!.p! {!u!,
arhaiYaliAnodiproperl ias-cotl1 md rili liunrillltla)modiDrcnerties.com on cvery Saturday.3. Admin office-s shall not leave lhe silt withou

cornplding this report.4. Ensure lhat inward numbers are wrillen o

tasii. 5. Mention PO & MRN no orr DCs / b;lls 6. Report lo bc

n lhe Requiritiorls, clearly showing the items not received on a daily

sigrcd by AdNin manager & Projcct manager at silc and lllcd at site.

T. rsuggested renrarks - For teclrllica! dctails lronl sile. For negotiations/qu otations, Local purchase, For MDs approval/inPul. 8. $

S[ggested rerrarks - Ready with supplier, Supplier not cantacted, S$Pplier not reachable, Malerial in tra sit, wO - uMer tabrication,

WO - material for fabication not rec€ived, WO - nraterial re&iYcd fabrication not started. Delivery van delay. Delay by purchase

sssislant. Supplier arrargifl8 for nlaterial. 9. Purchase to scnd reply to this repo rt within olle week. 10. Follorv up for wO is lhe

responsibiliry of engi[eers al site - purchase to \rrite 'NA' i[ reply to this report. I I AdoliD oflicershranagers nrust oall all suppliers on

a daily basis for fottow-up - DO NOT CALL PtiRCHASEI

Company Modi Farm House(Hyd)LLp Date: 08-08-2020

Site: Serene farms Prepared by: M Mahesh

Report From /
To

03-8-20 to 08-08-20 Approved by Syed.Golarn Sarwar

Report Date 08-08-2020
List ofrequisitions numbers missing in the report: NIL
List ofrequisitions where PO/WO not prepared 3 working days after requisitions:

Req No Req Date Serial No of item in

Req

Itern Description Reason for not preparing
PO/WO

List of requisitions where PO/WO is prepared and items have nor been received at site beyond the lead time

Req No. Req Date Serial no of item irr

Req.
Item Description Details of discussion with

Supplier

NIL NIL NIL NIL NIL

t-iL ter Sl. No. duri the week From No. NIL To No NIL

Items not ordered but received: NIL
Items sent to HO /vendor that arc ln for air: NIL
Other corections & remarks: NIL
Details Project Manager Admin

Officer/Manager
Admin Audit

Sign Syed.Golarn Sarwar M.Mahesh

Date 08-08-2020 08-08-2020

d by:Ce

LLP

'lGrtif.d bys

rJdrmdfiD
thtl Frn HouI (lt d, LLP
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Remalks from site on the 'Reouisition bv Site Reoort' ofpurchase division


