Prepared by: T.D. Murthy
Date: 13/08/2020
Site: Modi Realty Mallapur LLP - GMR Date
If material is not
Requisition | Requisition Material  : delivered - is delay
No Date Material Descscription Purchase M - Remarks delivered? justified?
68328 25/06/20;Milatary Can Online Purchase
68351 15/07/20:D Link Collect from SSLLP
68152 26/10/19;Cement Blocks - 6" Please cancel PO and send new Req. as per your requirement.
68302 03/06/20Flat Files Promotion Dept. to Follow up.(Contact Rohit - 9154446540)
68341 03/07/20: Al. windows Stock at SSLLP, please collect it.
68350 15/07/20i Waterproofing Co-ordinate with contractor
68358 21/07/20}Sanitizer PO issued, PO no. 69442,
68363 31/07/20:Hollow Blocks As per request of Project Manager
68364 01/08/20:Spray Paints Tomormrow Delivery
68365 01/08/20:Cleaning material Stock at SSLLP, please collect it.
68366 01/08/20:Stationary material Stock at SSLLP, please collect it.
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( e
oL LEA
s NG Y VST
o ' AV
\ o - B




4}}8 082@23

M leflﬁha

%5&6.2&29

is repared and :t&mshave _otbemrecewadatqrte beyonéthe.

of item 1n

sﬁﬂa} no -

1wm Desmpuon

f Detaﬂs of ‘d;gcusmoh wzth Sﬁpph(",‘f& .

361019 |1

mwmg ( ggndmg -1100 )

= Su;mi&er is arranging for material .

(Follow up with Rohith sir)

|

| Al Windows

| PO No - 68341 . (partlyrewwed‘}

= Water prooﬁng

| PONO - 69050 .

PO = ’

'r.

69446 R@y with

5 Hoﬂéw bricks

PO NO - 69346.(pending -1000)

: Sprag.i?aintsé;.“

PO NO

~ 69446, Ready with
Supplier .

mm 26;';50

| Cleaning m&tﬁiai

3 PO ?n@ 69372 (partly received) —

01.08.2020

| Stationery 1

~ 69406.(partly received)

01 | From

No.

1765 .I Two 5

:No ofgaxepasses issued thlsweek

| 04.08.2020,07.08.2020,08.08.2020 _

i van saieyrszwﬁ

N/other) & stockrepmt emailed in pdf format to

Yes

SI-No. during the

me No.

: ::‘: To No.

“ltems not ordered but received: nil

L

“Ttems sent to HO /vendor that are penchng i‘or repair Ei’-wateng pm.nps o

: Other cmrectmns & remarks:

Admin Audit

_. Pro}e%f Mﬂj/ﬁ%r

| Sign




L aehad nodiproperties.co and
Saturday. 3. Admin offices shall not leave the site
r Ensure that inward numbers are written on the Requisitions,
tems not received on a daily basis. 5. Mention PO & MRN no. on DCs /
igned by Admin manager & Project manager at site and filed at site. 7.
— For technical details from site, For negotiations/quotations, Local
= remarks - Ready with supplier, Supplier not
er not r Material in transit, WO - under fabrication, WO - material for
n not received, WO - material received fabrication not started, Delivery van delay,
purchase assistant, Supplier arranging for material, 9. Purchase to send reply to
ithin one week. 10. Follow up for WO is the responsibility of engineers at site -
write ‘NA” in reply to this report. 11 Admin officers/managers must call all
y basis for follow-up - DO NOT CALL PURCHASE!
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