Remarks from site on the ‘Re disition by Site Report of purchase division

(Date: | 14/08/2020
Prepared by: P.Anitha
$.08.2020 1 14.08.2020 Approved by:

8.08.2020
List of requisitions numbers missine in the report’:
List of requisitions where PO/WO not pre ared 3 working days after requisition:

Req No. Req Date Serial no of ftem Description Reason for not preparing
item in Req. PO/WO
165055 11.07.2020 Red gulmohar trees Po to be issue

165005 21.05.2020 | T4 MS telescopic pole | Potobe issue
material

Lisl of requisitions where PO/WO is prepared and items have not been received at site beyond the lead
time: )
Reqg-No. Req Date

Coinpany:
Site:
Report Front /o

Serial no of Jtem Description Details of discussion with
4 item in Req. . supplier

cate ) Ready with suppler

Door frame

Ready with suppler
Supplier not reachable
Supplier arranging materials

T e s

165006 21.05.2020 _m Ready with suppler
165014 3060000 | lwd |

165026 2062020 | 1to3
165042 05072020 | 1

165043 3072000 | 1w7 |
165054 - 11.07.2020
N N A

165069 21.07.2020
30.07.2020

130.07.2020

31.07.2020 Ready with suppler
4.08.2020 Safety shoes " [ Ready with suppler

165080 6.08.2020 W Under fabrication Jﬂ
6.08.2020 m Ready with suppler .

165082 6.08.2020 Ready with suppler
176,08.2020
7.08.2020
| 105085 7082020 | 1

165086 | 7.08.2020 _w Ready with suppler
165087 11.08.2020 MS Gate & railing Under fabrication T

Ready with suppler

ReadyTA:iTh suppler

Ready with suppler

Ready with suppler

Ready with suppler

165084 Ready with suppler

Ready with suppler

No. of gate passes issued this week: Zero From No. | - -
Delivery van lust site visit on: 7.08.2020 ( driver -salman)
Inward report (MRN/other) & stock report emailed in pdf format to Yes

purchase?

DC register SL.No. during the week From No. | - —
ltems not ordered but received: '

‘Other corrections & remarks: we kept 165005 requisition in may ,still we didn’t receive purchase order,

Details Admin Officer/Manager | Admin Audit
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