
PURCHASE DIVISION
Advice for approval ior credir to supplier

Date:

Attlounl F Difference (A Fi)

t \lf

r Yes r No (explained below)

- Approved 'within acceptable limits ! No (explained below)

Yes n No wajt lbr balance material r No (explained below)

r Yes Rs. ':No

Noles: l. In case arnoun to be credited to supplier and the bills toral does not match prepare JV fbr debit or credit. l. Attach
additional sheets if quantity of bills or DCs is more than the space provided. Clearly mark the space provided with 'see

attachment'. 3. Purchase Officer can approve Pos/Wos upto Rs. 5,000/-. Purchase Manager and Procurement Manager to approve
all bills lrom 5.0001 to 1.00,000/- .4. Aftach JV, Office copy of PO/WO, DCs and bills to rhis advice. 5. In Amount A, exclude
transport. Hamali charges. etc and instead include in Amount 8.6. To be approved b! accounls manager ifbill value exceeds Rs.

10.000/- 7. MD to approve all bills above 1,00,000/-

to .
Prepared b1 SOWMYA

PO \\O no eerr PO \l'O Darc.
'aa ,o.l,l

Supplier Name

t,PO/WO amount
.,r.r-,rq ti Bindi

^q 
wd> 5,gtd

FirmiCompany
4sllP ,6 trLlp '

Sl. No BillNo. I

Pro$ct

Bill Date

t)

Billamount I

J%o 6 , 5t{,a
l

l

Anrount A Bills total(Excludine Transport & Hamali Charges)

SI, NO DC No DC. Datc MRN No

Blstd
2

rNocs

Amount C -Other Debits

.l ! Yes tr No

Amount D (D:A+B-C) Amount to be credited to the supplier:

ft5-5
Anounl E PO / WO value

Quantitv received as per PO /WO es D Excess received r Short received r Other (explained below)

ls difference between PO / Bill acceptable?

Excess / short material received

Ckrse PO 1 W?O

Advance paid l PDC given (deduct when paying)

Pa),ment - due date l{.8.2020

Approved
br

Purchase
Officer

Purchase

Manager
Accounts
Manager

S ign

Accounts
receiver of

bill

MD Accountant

Date

dc

,1

5t{
DC matches MR\-

es r No

xYes D No

l.

Amount B -Other Credits :

I

Renrarks:

iProcurement I

I Munug.. 
I

I



TAX INVOICE

Rupees.....

Recei Signature

GSTIt{: 36AEJPP581 1 i,l1 22
Terms & Conditions
Goods once sold will not be taken back

Interest @2%p.m. if not paid within 30 days time

Subjectto Secunderabad Jurisdiction.

THE COSIIIOS CO.()P BANK LTD. i,l.G. Roa4 Secundera

VENKATARAMANA STATIONERY AND BINDING WORKS
Note Bookt Registcrt Account Book, Stationcry & Xerox Paper Etc. Available

#l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworkggmail.com

Ph:040 - 27842572
Cell:9849360076

AND BINDINGWORKSFor:

Date 6orderNo 7$61 ra 8 ')a2..o
Date

Date 6l3 2a
Delivery Challan No

Bill No.Fs AaHH c-Lz_?

To mlr €rd LL?

GsrlN,vAfrLq
HSN

Code
aty Rate

12%
GST

18%
G5T

0%-5%
GST

Amount

Rs. Ps.

st
No

5o* ftrc3+I bx 3ilcuul A

PARTICULAR5

futa 3) I f{o2

Vtto 5@ t{fr\)oa3 Peart O
4
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8

9

't0
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I12
I

lI
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IDa"t4
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17
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r9

20

TO i,IN\UA tl
uDt I SUrn*ara lo: lQ f, t $ tf60 3ddcTotal

7Dt:MRN No: 8l pr6 q0 hasot
Sign': tq,-Received By:

qo 3q2'scI
SI.JMMIT SALES JTM/6go B3vglfiarout
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Purchase Order
PageG) I Of I 23-07-2020 4:34:38 PM

From Company : Summit Sales LLP
5-4- lA7 I 3&4, nd floor,MG Road, Secunderabad-500003.
G S T No. ; 36ACQFS2044C1Z7

Su pplier Details

Venkatramana Stationery & Binding u/orks

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No

SupplyType Supply

atY Rate D iso/o GST Amount
50.00 34.00 0.00 18.00 2,006.00

50.00 31.00 0.00 18.00 1,829.00

500.00 0.00 12.00 1,680.00

illliil]tililIffillt
68959

2l.O7.2A 2: 16 :56

GSTIN 36AE]PP5811M 122

27842512 9849360076

Kind Attn : Mr. Prathap

Purchase Order for the Supply of following ltems.

7507 - Stationery - other - Box file - Big - nos

7508 - Stationery - other - Box file - small - nos

3518 - Computers and Peripherals - Pen Drive - other -
nos

1

2

3

Doc Date

Quote No

Quote Date 20-07 -2020

Total Order Value , , . 5,515.0O

Terms and Conditions :-

Specilication , Brand

PrymsntTsms

Ttr

DeliYsry Date

Dolivsry Location

Penality For Dol.y

Transpoirtion Cost

lvamnty

Advanc€ P.H

Olhor Toms

Complotlon Dato

lleasurmsnl

Soqu ty

Rsmarks

As per dehib given h fie quoblbn.

Affe{ DetEy E Bldudion of till

lnd$ive ol all bxes

Next Day.

Summit Housing LLP

Cheiapaly,Behind Kingston PG coll€g€, Hydsrabad

Phone. 9618244433, Hamend8,9502266233, irah€sh.

Nit

Transpod co6t shan be bome by us

Nit

NI

We rBer're tle rhhl to rirct iteflB nol conformhg io qualty and specifoalions. Aboye oder for Sbd mainbnance purpce.

Nit

Nil

Nil

Fot Sunnn S.les UP

Authorls€d Signalory

Accepted the above Tems and Condltlons

Fot Ycnk tl.m.fla staalonery & Blndlng wotks

58959 74717_l
20-07-2020

It'tit
---l

Item Name

3.00

'Rupees : Five rno!41p qrye nqyO1sd Fifteen Only.

{



uisition Form

I

Company Name:

Supplier

Material required before date

Description

SPADE WITH HANDLE !gr{t

15.7 .2020

r 6.00

14711

€ f+t
Date\o

t2

Note: On receipt of material at sit€ write inward number and date in last 2 columns

Date:

SHLLP Time:

Req. No.

ID No.

Inward NoSize quaotity Units

40 NOS

2 NOScuBErESrlNGMoIILDS L g q f a- t2

NOS'-sq<*MAI,E HELMET

4 NOSPENDRIVE

5 60 NOS?sI 11SCRIBLING PADS

6 NOSBOX FILE BIG 50

'/ BOX FILE SMALL 50 NOS

NOS8 BOMBAY BROOMS BiG 20

9 DETTOL HANDWASH 24 NOS

l0 200 NOSBOMBAY BROOMS SMALL

l1 36 NOSin.*\LaWATER BOTTLES

200 KGSBLEACHINC POWDER

t3 NOSBUBBLE CANS 2OLTS 20

Prepared By SOWN{YA Approved by ?
Sign.& Date 15.0',7.2020 Sign. & Date

Site & Phase :

I

I

Remarks: FOR STOCK MAINTENANCE AT SSLLP

SSLLP

I50

3


