
PURCHASE DIVISION
Advice lor approval for credit to supplier

3+,393

Amount A B ills total(Exc luding Transpon & Hamali Charges)

Advance paid i PDC given (deduct when paying)
,/Yes 

r No - wait for balance material r No (explained below)

3 ar

trYes D No

nYes -Rs. irNo

Pavrnent - due date t.t.8.2020

Notes: l. In case amoun to be credited to suPP lier and the bills total does not match prepare iV for debit or credit. 2. Anach

additional sheets ifquantity ofbills or DCs is more than the space prov ided. Clearly mark the space provided with'see

attachment'.3. Purchase OfTicer can approve Pos/Wos uPto Rs. 5.000/-, Purchase Manag er and Procurement Manager to approve

all bills ftom 5.0001to 1.00.000/- 4. Attach JV. Office copy of PO/WO. DCs and bills to this advice.5. ln Amount A. exclude

transport. Hamalicharges. etc and instead include in Amount

Date
v Prepared bv SOWMYA

PO,WO no
,-9.6q

PO i WO Date
&

Supplier Name
&(.1rn A '1

POIWO amount
3tt )

Firm/Company

Sl. No Bill No Bill Date BiI amount

ar? ,o

l

DC. Date DC matches MRNMRN No

*ltql Yes r No

l r Yes a No

-l tr Yes : No

Amount B Other Credits :

Amount D (D=A+B-C) Amount to be credired to the supplier:
3 3 (lJ

3q 3r

Quantity received as per PO /WO es o Excess received r Short received n Other (explained below)

Amount F - Difference (A - E)

r Yes o No (explained below)

Excess ,/ short material received a Approved - within acceptable limits n No (explained below)

Accounts
Manager

AccountantProcurement
Manager

Purchase
Manager

Approved
b1

I

Accounts
receiver of

bill

MDPurchase

0fficer

Date

t0.000 - 7 MD to approve all bills above 1.00.000/-

B. 6. To be apProved bY accounts manager if bill value exceeds Rs

9+

6
t.

2.

I

I

I

I

sl. No. 
I 

oc tlo

t.

Amount C Other Debits :

AmountE-PO/WOvalue:

Is difference between PO / Bill acceptable?

Close PO I W?O

I

Rcnrarks:

Sign: .t

.c



VENKATARAMANA STATIONERY AN D BINDING
Note 8ooks, Registert Account Book, Stationcry & Xerox Paper Etc. Available

#l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworks@gmail.com

TAX INVOICE Ph:040 - 27842572
l:9849360076

6 )4 Date S IOrder No

oate /

DateDelivery Challan No

Bill No.36 *e A .?-e 26\\.a,2-)
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Iot l 1.
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Goods once sold will not be taken back

lnterest @2%p.m. if not paid within 30 days time

Subject to Secunderabad Jurisdiction'

ifiiosllos co'oP BAilK LrD' tl'G' Roa4 secunderabad'

nics I r.rerr cooE cosBooo0o6g A/c No' 0691o102707

Rupecr..............................

ERY AND BINDING WORKS

Receiverb Signature &

rieceived By:
IlRN NO:

GSTIN:36AEJPP5
Terms & Conditions
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Purchase Order
Page{,5) I Of 2 25-07-2020 a:47:56 ?M

From Company : Summit Sales LLP
5-4- 7A7 l3&4,11 nd floor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2O44CLZ7

llllIiltiilil1/ilItil
3t.07 .ZO t2:0B t ?9

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

9849360076

Kind Attn : Mr. Prathap

Purchase Order for the Supply of following Items

Item Name

7560 - Stationery - other - Pen - NA - nos

collo

7544 - Stationery - other - Marker - NA - nos

blue

7560 - Stationery - other - Pen - NA - nos

biue -60 blacl 60nos

7555 - Stationery - other - Paper - A4 - bundles

3511 - Computers and Peripherals - Key board - NA - nos

6 3516 - Computers and Peripherals - Mouse - NA - nos

7528 - Stationery - other- Fevistick - NA - nos

7529 - Stationery - other - File Folders - NA - nos

Legrls,ize

7596 - Stationery - other - Tag files - NA - nos

7542 - Stationery - other - Ledger Paper - NA - bundles

ill e

7519 - Stationery - other - Cutter - NA - nos

7595 - Stationery - other- Stationery - NA- nos

Pk Renaftt

Doc No 59128

Ooc Date 25-07-2020

Quote No Nil

Quote Date 25-O7 -2020

SupplyType Su pply

0.00 12

12

0.00

0.00

18.00

18.00

5.00 330.00 0.00

8.00 0.00

30.00 0.00 1 8

74745

560.00

403.20

23,520.OO

t,47 5.OO

1,77 O.OO

1,848.00

188.80

849.50

34.343.10

GSTIN 36AEJPP5811M1Z2

2',7842572

1

2

100.00

20.00

120.00

20.00

300.00

5.00

15.00

00

o0

00

00

2

2

1

1

0.00

0003

4

5

00

00

100

00

00

00

00

00

00

00

00

3

2

375

250

20

01

5

5.00

18.00

0081

12.00

1

2,212.50

472.0O7

o0

00

00

0

0

08

9

1 0

11

2

20

42

00

00
1

Total Order Value . . .

Ru

Terms and conditions:-

Spscllic.ton I Brand As per details given in the quotalion'

PeyttBnt Tdrrs Afrer DeliYery & Prcduclion of bill

Tar lndusiye ol allbxes

l)elivery D.te Next DaY.

Delivory Location Summit Housir{ LLP

Chedapally,Behind Kingston PG college' Hydeabad

fot Sufimft:,l.s LLP

Authonsed slgnatory

Accepted the above T€.ms And Condltions

Fot V.'nk t,,n.n. SAtloa.ry & Blndhtg uorks

Four Thousand Three H ree a nd Paise Ten O r!TL

aty Rate Diso/o GST Amount

336.00

50.00 12.00 0.00 18.00 708.00
I
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Pase{s) 2 Of 2

Penality For Dslay

Transpodation Cost

Wananty

Advanco Paid

Othor Tsrms

Completion D.le

MeaSurmonl

Securlty

Rema r

Purchase Order
2s-o7 -2o2o 4.47155 PM original / offlce copv / Purchase Dlv'coPv

Phon€. 9618214433, HarEnd6,9$2266233, Mahesh.

Nit

Transport co8t shall be bome by us

Nit

Nit

We rEssrve he dght to relrd ibnB not confoming to quality and specifoations. Above oder for Stock mahbnance NQose.

Nit

Nit

Nit

Accepted the above T€rms And condiuons

Fot V.nk ar..n.da Statloncry & Bi""lng worksFor Suml,,ia 5./c. LLP

Authorlsed Signatory

I
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Re uisition Form

Note: On receipt ofmaterial at site writ6 inward number and date in last 2 columns.

Company Name SSLLP Date: 22.7.2020

Site & Phase : SHLLP Time 14.30

Supplier Req. No. 147 45

L,Iaterial required before date: lD No. 9a40t
No Description Size Quantity Units lnward No Date

I CELLO PEN BLUE 200 NOS

2 PERMANENT MARKER BLUE 20 NOS

ORDINARY PEN BLUE 60 NOS

BLACK 60 NOS1 ORDINARY PEN

5 PAPER A4 100

6 KEY BOARD # 5 NOS

NOS
^

MOUSE

8 FEVISTICK 20 NOS

300 NOS9 PLASTIC FOLDER

10 TAG FILE 50 NOS

21 NOS11 PIN RE]\4OVER

WHITE 5 BDLt2 LEGAL PAPER

20 NOS13 CUTTTER

14

l5
Remarks: FOR STOCK MAINTENANCE AT SSLLP

i,",6*o"-SOWMYA Approved byPrepared By

\$L'Lu"^.)
22.07 .2020 Sign. & DateSign.& Date

BDL
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