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uisition ite R of divi

Notcs: t. * Send s copy ol'the missing req isitions to Purchase immediately. 2. S€nd this reporl to pgldE jge!]!)llblQpglli!!|t

t asis. 5. tvlcllior PO & lvlRN no. ou DCs / bilh. 6. Rcport to be signcd h]- Adlrin ularrager & Projcct managcr nt site and liled at $ile.

7. ,SrBgcsted re0larks - For technicnl detrils tion site. For negoliationi/quotations. Local purchasc. For MDs approval/inpul. 8. $
Sugg$tcd remarks - lleady \vith supplicr. Sufplicr lot collacted. Supplicr not reachnhle. lvlatcrial in transil. WO - uoder lbbriculion.
WO - rilfiterial lbr fabricalio[ Dot recoived, WO - material received flbricalion Dot started. Delivery van delay. Delay by purchasc

assistanl, S$pplier ananging for material. 9. Purchasc to send rcply to this report \rithil onc week. 10. Follow up for WO is the

rcsponsibiliq oi elgineers at silc - purchase 10 \yrite N A' in r€ply to this reporl. I | - A dmin otli@rvnlaragels must call all supplieB on
a dirily basis tbr lbllorv-up- DO NOT CALL I'URCHASEI

'?enifi€d byt

q#,,*
thdl Fem Hour (H4 Lt-P

Company: Serene cons$uction llp Date: t4-08-2020
Serene farm Prepared by M Mahesh

Report From /
To

l0-08-2020 to l4-08-2020 Approved by Syed.Golam Sarrvar

Report Date 14-08-2020
List ofrequisitions numbers mis'ing in the report: NIL
List ofrequisitions whele PO/WO not prepared 3 working days after lequisitions: 02

Req No. Req Date Serial No of item in
Req

Item Description

t50322 03-08-20 HOB CNORA 38) &
CHIMNEY(CLARA

NEO)

Requistion sent on
03-08-20, till PO is pending

List of rgquisitiorlllvlerqPO/WO is prepared and items have not been received at site beyond the lead time:
Req No Req Date Serial no of item in

Req.
Item Description Details of discussion with

Supplier
150327 l r-8-20 Ito4 Earth powder & Groute

pkts
Suppliers will arrange the

material
150324 04-8-20 I Mango Plants Supplier will arrange the

material
No. ofgate passes issued this week: 02 Fonr No I150 I l5l
Delivery van site visit on t2-8-2020
Inward report (MRN/other) & stock repon emailed in pdfformat to purchase? Yes
DC register SI. No. during the week From No 5221 To No 5229
Items not ordered bu! rcceived: NIL
Items sent to HO ,/vendor that are pending for repair: NIL
Other corections & rernarks: NIL
Details Project Manager Admin

Officer/Manager
Adrnin Audit

Sign Syed.Golam Sarwar M.Mahesh
14-08-2020 t4-08-2020

Modi Farm House (Hyd) LLP

Certified by:

S.R. NGINEER

Page I of I

Site:

Reason for not preparing
PO/WO

To No.

Date



Company Modi Farm LIouse(Hyd)LLp Date: t4-08-2020
Site: Serene fams Prepared by: M Mahesh
Report Frcm /
To

I 0-8-20 to l4-08-20 Approved by Syed.Colarn Sarwar

Report Date t4-08-2020
List ofrequisitions numbers missing in the report: NIL
List ofrequisitions where PO/WO not prepared 3 working days after requisitions:

Req No. Serial No of item in
Req

Item Description Reason for not preparing
PO/WO

List oflequisitions where PO/WO is prepared and items haye not been received at site beyond the lead time:
Req No Req Date Serial no of item in

Req.
Item Description Details of discussion with

Supplier
NIL NIL NIL NIL

DC regisrer Sl. No. during the rveek NIL To No NIL
ltems not ordered but received: NIL
Items sent to HO /vendor that are pending for repair: NIL
Other co[ections & ren]arks: NIL
Details Project Manager Adrriin

Officer/Manager
Admin Audit

Sign Syed.Colam Sarwar M.Mahesh
Date 14-08-2020 l4-08-2020

Not.s: l. * Serd a copy of the lnissing requisitions to Purchase inrmediately. 2. Send dris rcport to p.U9lu!tl4!!!di!&pq!E!.!U.

conlplelilt this rcport. 4. Ensurc thal inward nnrrben arc lvritten on lh€ Requisitions, olearly showint the ileNs nol received on 0 daily
bilsis. 5. Mentiur PO & N4RN rro. nn DC's / hills. 6. llepon to bc sigrcd b1 Adrnin nranager & l'roject managcr al sitc and liled at \itc.
7. ,su€gcslcd fcnlnrks - For lechnicd delails lioN sitc. For negotialions/q(otatio]s. l-ocal purchasc. For MDs approval/inpLrt. 8. $

Sugggstcd rcnurlis - Iloady wilh s!pplier. Supplicr Nl contacled- Supplier not rcaohshle. Malcrial in lmnsil. WO - 0ndcr fnbricalion.
WO - naterial lor flhrioirlio[ not rcccived. WO - ntalcrial receivrd fahricatirrn not starlcd. Delivcry van dela),. Delay by purchase

assista[t. :i$pplier anangirg fbr nlaterial. 9. Purchase to send rcply lo this report \yithi[ onc \reek. 10. Follo* up tbr WO is thc
rcsponsihility ofrngiftrrs al sitc - p[rchase to lwite NA' in rrply to this report. I L AdNir omc€.Vmsnagers nlust call all suppliers on
a daily basis for follo\v-up- DO NOT CALL PURCHASE!

R. ENOIXEER,
tlqdi Farm Haute (Hyd)

a

P

ed by: ?Grti6?d bys

w4*
(omm dilcr

Itudi Fom Houo (Hydf LLp
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Remarks frorn site on the'Requisition bv Site Reoort'ofpurchase division

Req Date

NIL
Fiom No.


