Prepared by: T.D. Murthy
Date: 27/08/2020
Site: Modi Realty Mall LLP - GMR Date
If material is not
Requisition | Requisition Material | delivered - is delay
No Date Material Descscription Purchase Manager - Remarks delivered? justified?
68328 25/06/20iMilatary Can Online Purchase
68351 15/07/20iD Link Online Purchase
68302 03/06/20:Flat Files Promotion Dept. to Follow up.(Contact Rohit - 9154446540)
68341 03/07/20: Al. windows Stock at SSLLP, please collect it.
68350 15/07/20; Waterproofing Co-ordinate with contractor
68358 21/07/20 Sanitizer Delivered, DC.no. 10854, dt. 26/08/2020
68363 31/07/20iHollow Blocks As per request of Project M:
68365 01/08/20:Cleaning material Stock at SSLLP, please collect it.
68366;  01/08/20:Stationary material Delivered, DC.no.10856,10671, dt. 26/08/2020
68371 07/08/20;Rain Coat Delivered, DC.no.1610, dt. 20/08/2020
68372 07/08/20:Measurement tape Delivered, DC.no.10852/0217, dt. 26/08/2020
- Dewatering Pump Pumps are repaired, please collect.
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68341 [ 03072000 |1

Al Vindows

PO No - 68341 (partly recewed)
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Water proofing
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without completing this . ) >
clearly showing the items not received on a daily basis, n PO & MRN no. on DCs /
bills. 6. Report to be signed by Admin manager & Project manager at site and filed at site. 7.
#Suggested remarks — For technical details from site, For negotiations/quotations, Local
purchase, For MDs approval/input, 8. $ Suggested remarks - Ready with supplier, Supplier not
~ contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - material for
fabrication not received, WO - material received fabrication not started, Delivery van delay,
Delay by purchase assistant. Supplier arranging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for WO is the responsibility of engineers at site —
purchase to write ‘NA’ in reply to this report. 11. Admin officers/managers must call all
-4 for follow-up — DO NOT CALL PURCHASE! :




